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Sample Packing List

PACKING LIST

Company Name: 









Date Submitted: 









ER Project No.: 









Project Name: 









Collection Processed According to 

 (month/year) version of the Curation Guidelines

PA SHPO project notice to proceed dated 

 (month/day/year)

Site Numbers and Site Names (as per PASS file).  List all:

Gift Agreement/Ownership Documentation (see Section 4):

Invoice to project sponsor 



  contact name 




 

email address 




  tel. #




Reports (provide title, author and volume numbers):
Photographic Materials (indicate quantity of sleeves):

B&W Negatives: 

     Color Print Negatives: 


Slides: 



Prints not bound in report:  


Diskette, Zip disk, or CD  



Other: 






Original Records:  

 Duplicate Records: 

  Graphics/Maps:  



Master Artifact Inventory and Artifact Inventory Tables on diskette, Zip disk, or CD (specify software):  















Two unbound hard copies of Artifact Inventory Table: 


Catalog number range for each site (e.g. 36Da12 - 36Da12):






          4

35

Total number of artifacts submitted for each site and non-site (e.g., 36Da12 = 53 artifacts; 36La3 = 10 artifacts; 36La/81 = 1; etc.):

Has the Check List been completed and included with documentation?

Comments: (use reverse side if necessary)
Sample Packing List
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