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 Access Approval Procedure – Impacts to Access of Neighboring Owners Worksheet


	

	Directions: 
 
 
	This worksheet is intended to help HOP applicants through the access approval procedures (Pub. 282, Ch. 2.6 - HOP Guidelines).  Document all property owners within the limits of work, 
and work across the columns to determine whether an approval (letter or signed plan), indemnification or HOP application (M-950 A or M-945 A) is required.  Please use the included 
sample letter templates if warranted. 
Note: For PennDOT to accept indemnification, the applicant must first notify the property owner of their right to intervene via the letter template included with this worksheet and participate in a public meeting for the proposed development.


	 
	All Property Owners within the Limits of Work
	Property Owner Address
	Property Impacted by Proposed Improvements (See Pub. 282,
 Ch. 2.6 - Approval Procedures)?
	Existing Driveway accessing SR?
	Driveway Needs Reconstructed, Relocated or Restricted?
	Approval Obtained?
	Application Obtained?
	Indemnification Provided?

	
	
	
	Yes = Next Column
	Yes = Next Column
	Yes = Obtain Application
	Yes = End of procedure
	Yes = End of procedure
	Yes = End of procedure

	
	
	
	No = No Approval Necessary
	No = Obtain Approval, indemnify, or modify design to avoid impacts
	No = Obtain Approval, indemnify, or modify design to avoid impacts
	No = Indemnify or modify design to avoid impacts
	No = Indemnify or modify design to avoid impacts
	No = Obtain approval or modify design to avoid impacts
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Property owner name(s)
Street Address
City, State ZIP
Date


HOP Applicant
Street Address
City, State ZIP


[bookmark: OLE_LINK2]RE:	Approval for Impacts to Access of Neighboring Property Owners
Highway Occupancy Permit (HOP) Application No. 123456
Municipality Name, County Name
SR 1234 Segment 0000 Offset 0000

To whom it may concern:

I have reviewed the proposed highway improvements along my property frontage associated with your HOP application referenced above. I am aware that an auxiliary lane and/or other features under the HOP Permit will be installed along my property frontage Choose an item.

I am also aware that the proposed improvements located along my property frontage may restrict where a future access may be located and/or may restrict certain turning movements at a future access.

With that understanding, I approve the proposed improvements along my property frontage as shown on your plan titled xxxxxxxxxx and dated xx/xx20xx.  


Sincerely,



Property owner name
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Property owner name(s)
Street Address
City, State ZIP
Date


HOP Applicant
Street Address
City, State ZIP


RE: 	Right to Intervene for Impacts to Access of Neighboring Property Owners
Highway Occupancy Permit (HOP) Application No. 123456
Municipality Name, County Name
SR 1234 Segment 0000 Offset 0000


To whom it may concern:

As outlined in 67 Pa. Code Chapter 441, Pennsylvania Department of Transportation (PennDOT) regulates the location, design, construction and drainage of access driveways, local roads, and other property within State highway right-of-way for the purpose of security, economy of maintenance, preservation of proper drainage and safe and reasonable access. Pursuant to the regulations, PennDOT requires property owners to apply for and obtain a Highway Occupancy Permit (HOP) prior to the construction or alteration of a driveway or local road accessing the State highway and any associated roadway improvements.

As described in the TIS/TIA Executive Summary of Improvements and depicted in the set of HOP plans included with this letter, proposed roadway improvements associated with the HOP application referenced above include modifications along the frontage of your property. The improvements have been determined by PennDOT to be necessary to mitigate the traffic impacts associated with the applicant’s project. These improvements preserve the access rights of abutting property owners including, but not limited to, relocating an existing access. 

Prior to HOP issuance, the regulation (67 Pa. Code Chapter 441) requires the applicant secure your approval for the proposed roadway improvements or indemnify the Commonwealth against any action brought against the Commonwealth. If you are agreeable to the proposed roadway improvements, please sign the approval letter included as an attachment to this letter and return to the applicant for inclusion with their application for HOP approval.
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If you do not wish to approve the proposed roadway improvements, the applicant has the right to indemnify the Department and you have the right to petition to intervene or protest the HOP Application pursuant to the General Rules of Administration Practice and Procedure, 1 Pa. Code, Chapters 31-35, and PennDOT’s rules of Administrative Practice and Procedure, 67 Pa. Code, Chapter 491. The filing of a petition to intervene may result in a hearing to determine whether the proposed improvements unreasonably interfere with your rights to ingress and egress on and off the highway and to reasonably connect to the public road system. The applicant indemnifying the Commonwealth is not a substitute to the applicant and its agents applying sound engineering practices to develop and design the traffic mitigation solutions required.

In addition, Pennsylvania’s Sunshine Act requires that you have an opportunity to participate in public municipal meetings and/or hearings related to the approval process for the subject application’s land development. Such meetings are required to be advertised in a local newspaper and provide another avenue for engagement on the roadway improvements associated with this application.

For additional information on PennDOT’s Highway Occupancy Permit (HOP) program, including the regulation (67 Pa. Code §441.8(j)), policy (Publication 282, Chapter 2.6) governing the rights of adjacent property owners, and a PennDOT point of contact, please visit https://www.pa.gov/services/penndot/apply-for-a-penndot-highway-occupancy-permit.html.  

If you have questions related to the proposed roadway improvements associated with this application, please contact the applicant, XXX at XXX or PennDOT as noted in the paragraph above. 


Attachments


Sincerely,



Applicant’s / applicant’s representative name
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Attachments:
A. TIS/TIA Executive Summary of Improvements
B. HOP Construction Plans
C. “Approval for Impacts to Access of Neighboring Property Owners” Letter
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ATTENTION: If you speak another language other than English, language assistance services can be
made available to you. Call (717) 787-5891.

Arabic:

(717) 787 5891 sl Juadl .l dugil) 5acluaal) lasd. i Uiy Al &) e (31 il iaas S 1) s

Burmese:
co03Gjaf- 006a2p8 528035 oxram00m5t bupoSisan o oo

offpogS oo8pogo’ smavmens: sacaagS ofeaSyed qiSdlaogda 717) 787-5891 53 658G

French:

«ATTENTION : Si vous parlez une autre langue que I'anglais, des services d'assistance linguistique
peuvent étre mis a votre disposition. Appelez le (717) 787-5891. »

Greek:

MPOZOXH: Edw pihdre &M yAdboow Sladopetikri ané ta ayyAd, ot unnpeoles ylwoowis Borietag
WopoDY va oG SiateBovy. Kakéote (717) 787-5891.

Hindi:

T A 3T SIS & ST BIE 377 HTT SV, Y STUDT HTST Tt ey Juer S S
TEREI BB (717) 7875891

Italian:

ATTENZIONE: Se parli una lingua che non sia linglese, i servizi di assistenza linguistica possono essere
messi a tua disposizione. Chiama (717) 787-5891.

Japanese:

ET B
T BE (717) 787-5891

SR —EREFATEDLSISTHIEMTES

Korean:
Fol: ¥0j 0|2l ChE Q10| S A8 3E B2, 210] K| AMH|AE 0188 &
ULELICE (717) 787-58912 2 T 3ISHA| 2.

Nepali:

2 RN R TS SHIRIRE 31 T8 SIeTg 7 UGS HIS HeTarll e I TS
BB | (717) 787-5891 HI G TR
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Polish:

UWAGA: Jesli postugujesz sig jezykiem innym iz angielski, mozesz skorzystat z ustugi pomocy
jezykowej. Zadzwor, pod numer (717) 787-5891.

Russian:

BHUMAHUE: eciiit BB TOBOpHTE Ha IPYTOM A3bike, BaM MOKET GHIT OKA3aHa A3K0BaL
noMOULh, OBpaTHTECh B HHGOPMALLHOKHO-CIPaBOUHYIO CyGY 10 Homepy: (717) 787-5891

Simplified Chinese:
EHERE  MRERHKELSMIS—TES - BOTMNCRFESHEIRS -
THEE (717) 787-5891,

Somal

FIIRO GAAR AH: Haddii aad ku hadasho lugad kale aanan ahayn Ingiriisiga, adeegyada gargaarka lugadda
ayaa laguu diyaarin karaa. Wac (717) 787-5891.

habla otro idioma que no sea inglés, habré serv

: enotros
disponibles. Llame al (717) 787-5891.

mas

‘Traditional Chinese:

R MREREELUIMR—
TREE (717) 787-5891,

B ATRRIEE RBARE.

Uk

VBAT'A: AKIO Bif POIMORIACTE {HIIIOIO MOBOIO, BaM Mo7Ke GyTH HAZAHA MOBHA IOTIOMOTa.
3nepriThes 10 inopMANiO-10BiAKOBO C1yAGH 32 HoMepom: (717) 787-5891

Urdu:

(Sl GBSt e 55 T S ke (0 05 S ST 35 0 s 05 31 35 o9dle S 80 T S s a5
-5 S 52 5891-787) 717( 25 ot -

Vietnamese:

LUU ¥: N&u quj vi n6i mdt ngdn ng khac khong phai tiéng Anh, céc dich vu hd tro/ ngbn ngi c6 thé
duoc cung cp cho quy vi. Goi (717) 787-5891.




