Dealers Organization and User Registration

Enterprise Organization Registration

Please follow the below steps for Dealers application organization and user registration:

1) Please click on the below URL: www.dealers.penndot.gov
2) Once you hit the URL, below screen should be displayed.
3) Click on REGISTER button.
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You can see below screen with 2 options

1) BUSINESS PARTNER
2) COMMONWEALTH STAFF


http://www.dealers.penndot.gov/

Dealers Organization and User Registration

Please select BUSINESS PARTNER
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Please fill all necessary fields and click on NEXT button. If the FEIN is not registered, a
hyperlink would be displayed below to register the organization. If FEIN is already
registered, no error would be displayed and you can proceed further with user registration.

Enterprise Business Partner Registration for Dealers: Organization Information

bottom of the page to register the Business Partner Organization.

O Organization Information o User Profile Information ‘ e Access Selection

+ = Required
Business Partner Registration: Organization Identification

The FEIN entered is either incorrect or not registered. If not registered, please click the link provided at the ’

Do you already have a Business Partner ID {(b-)?

Request Access

New users, please provide your Organization Information to get started.

* Organization Name +* Federal Employer Identification Number(FEIN)

brg 467341234

What is FEIN? Click Here

« Organization City + Organization Zip Code

Harrisburg 17112

Click here to register Business Partner Organization.

NEXT CANCEL

If the FEIN is not registered, click on hyperlink (Click here to register Business Partner
Organization) to register the organization.

Please fill all necessary fields and click on NEXT button.
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Register Enterprise Organization: Organization Information

Drganization Informakan

» = Reguired
Organization Details

» Drganization Name
arg

Pl=a== uz= e complel= name= of the crganization/company.

Organization Description

Remmining Characters: 500

Legal Address

» Street Address 1

» City

» Zip Code

Contact Person Information

» First Name

» Email Address

Brief Explanation

» Brief explanation
Sample

Remzining Characters: 494

Data Release Agreament

# Federal Employer Identification Mumber(FEIN)

Street Address 2

» State
PA L
# Last Name
# Primary Phone
Pl=a== provide a briel explanation describing why you need to register the

orgenization. Pl=azs note that the briel scplenstion you provide will b=
considered by the approver when reviewing your reguest

| MNEXT | | CANCEL
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Select user agreement and enter user full name (Robert Cami) then click on FINISH button.

Register Enterprise Organization: Data Release Agreement

u Organization Information Dats Relesse Agreement

* = Required

Data Release Agreement

I understand and agre= with the Commomwealth of Pennzyhvania Data Relesse Agre=ment

I agree that by =ntering my name, this acls a=x my l=gal signature, and I acknowle=dge that I resd and wnderstand the Dats Aelease
Agre=ment above and the rights and responsibilities and agres to these terms as stab=d.
+ Full Name
What is e-signature? Oick Here=
| BACK | | FINISH | | CANCEL

Once submitted, a successful message pops up. Once your request has been approved, you will receive
conformation email.

Enterprise Business Partner User Registration

1) Please click on the below URL: www.dealers.penndot.gov
2) Once you hit the URL, below screen should be displayed.
3) Click on REGISTER button.



http://www.dealers.penndot.gov/
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You can see below screen with 2 options

1) BUSINESS PARTNER
2) COMMONWEALTH STAFF
Please select BUSINESS PARTNER

7]

What type of user are you?

COMMONWEALTH STAFF

@ back to signin
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Please fill all necessary fields and click on NEXT button

Enterprise Business Partner Registration for Dealers: Organization Information

O Organization Information e User Profile Information e Access Selaction

* = Required
Business Partner Registration: Organization Identification

Do you already have a Business Partner ID (b-)?

New users, please provide your Organization Information to get started.

* Organization Name * Federal Employer Identification Number{FEIN)

What is FEIN? Click Here

+ Organization City * Organization Zip Code

NEXT CANCEL
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Please fill User Profile Information.

Enterprise Business Partner Registration for Dealers: User Profile Information

(1] Organization Information User Profile Information £} Access Selection

* = Reguired
User Profile Information

» First Mame » Last Mame

» Email Address » Confirm Email Address

s Phone Mumber

Security Questions

Pick 3 Questions that only you will be able to anzwer. If you forget your password, we'll msk you these gquestions to verify your identiby

* Security Question 1 Answer
Flezz= select 3 security guestion. v

* Security Question 2 Answer
Please select a security guestion. L

» Security Question 3 Answer
Pleasa select a security guestion. v

User Release Agreement

I understand and agre= with the Commonwealth of Pennsyhvania User Relzass Sgreement
I agre= that by =sntering my name, this acis a=x my l=gal signsture, and I acknowledge that I and understand the Ussr Releass

Agre=ment (Manage=ment Directive) above and the rights and responsibilities and agres= to these terms as stabed.

# Legal Full Name

‘What is =-=signatur=? Click Her=

| BACK | | NEXT | | CANCEL
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Select the radio button as per your requirement and click on SUBMIT button.

Enterprise Business Pariner Registration for Dealers: Access Selection

(1) Organization Information (2] User Profile Information

* = Reguired
Organization Role Selection

‘What is Delegated Administrator? Click Here

» Organizational Role
I want access for my=eIf.
I want to request aco=ss ax a Delegal=d Administrator to manage= my crganization.

» Dealers Access
Are vou m Buziness Pariner.

&r= you from PA Turnpike Commi=sion

+ Please provide acoess justification below for Dealers Application

Remaining Characters: 500

| BACK | | FIMISH | | CANCEL

Once submitted, a successful message pops up. Once your request has been approved, you will receive
a user ID and temporary password. Please try to login in with the details provided and let us know if
you face any issues.



