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Capital Invoice Service Dates

Overview 

The Bureau of Public Transportation (BPT) is revising its long‑standing policy on capital 
invoice service dates to comply with Commonwealth financial reporting requirements. 
Recently, invoices submitted in eGrants have been denied due to incorrect service date 
ranges entered in the receipt. Historically, the vendor’s invoice date was used instead of 
the full period during which services were provided, which does not align with the 
Commonwealth’s Management Directive 310.29. 

Updated Policy 

When entering the “Service Start Date” and “Service End Date” in a capital receipt, the 
date range must reflect the actual period during which the services were rendered. 
Services rendered refers to the work or tasks a vendor has completed, rather than 
services that are planned or promised. As a general guideline, the earliest date shown 
on the vendor’s supporting documentation should be entered as the “Service Start 
Date,” and the most recent date should be used as the “Service End Date.” Common 
examples are provided later in this document. 

BPT Program Managers will review all receipts for accurate dates based on the 
uploaded supporting documentation. Receipts will be sent back for modifications to 
correct dates when necessary.  
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Fiscal Year Rollover 
State funding is committed in grants by state fiscal year (i.e. July 1 to June 30). When 
submitting receipts, the request for reimbursement may only bill for expenses within a 
single fiscal year. Expenses that span across fiscal years, such as a service date range 
of 6/1/2025 to 7/31/2025, must be requested in separate receipts. Furthermore, in this 
example only expenses from 6/1/2025 to 6/30/2025 can be billed until BPT completes a 
grant adjustment to move funding into the following fiscal year. After the grant 
adjustment is executed, expenses beginning July 1 can be submitted for 
reimbursement. 

Supporting Documentation 

Please submit the vendor’s invoice as supporting documentation for your capital 
reimbursement request. Internal organizational documents such as purchase orders, 
departmental approvals, or copies of checks, are not required. 

Capital Grant “Effective Date” 

All work or tasks in a capital grant agreement must be 
completed on or after the “Effective Date” of the state 
capital grant, unless receiving a preapproval letter for 
costs incurred prior to the Effective Date. The Effective 
Date is defined in the agreement as the date the 
agreement has all approvals required by the 
Commonwealth, as indicated by the date of the last 
Commonwealth signature. Following full execution, the 
Effective Date will be included on the e-signature page 
which is attached to the agreement.  

Invoicing Guide  

BPT updated the Capital and Operating Invoice User Guide which is saved on our 
website. Please contact your Program Manager with any questions. 

  

https://www.pa.gov/agencies/penndot/programs-and-doing-business/public-transportation/capital-acquisitions-and-requirements
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Example 1 – Contractor Application for Payment (a.k.a. Pay Application) 

Service dates entered as 3/1/2026 to 3/31/2026. 
Note: Although monthly submissions are standard industry practice, construction 
contractor applications and certifications for payment do not necessarily correspond to a 
single month. 
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Example 2 – Equipment Purchase 

Service dates entered as 4/24/2025 to 4/25/2025. 
Note: This matches the existing policy that a single vendor invoice date should be the 
“Service End Date.” The “Service Start Date” is the previous calendar day. 

 


