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Administratively Complete Checklist 

Phase 1 (TIA/TIS Phase) 

(For Applicant Use Only) 

Instructions: Prior to submitting a Traffic Impact Analysis (TIA) or Traffic Impact Study (TIS) 
through the EPS system, ensure the following items are marked Completed (C) or Not 
Applicable (N/A). If any one of the following items are missing or not completed, the 
submission will be returned to the applicant for resubmission. Once all items are 
determined to be administratively complete the Department will begin their technical 
review. 

Applicant Name: __________________________ 

Application Number: __________________ 

Phase 1 - Cycle 2 or Cycle 3 Completeness Check 

C   N/A 

☐     Responses to PennDOT’s comment letter. (67 Pa. Code §441.3(k) and EPS  

response letter)  

☐     ☐  Updated Overall Site Plan, if applicable. (Strike-Off Letter 494-25-7: Policies and  

Procedures for Transportation Impact Studies and Assessments, Pages C-6 and D- 

4) 

☐     ☐  Updated Concept Plan (Include TIS-identified Mitigation), if applicable. (Strike-Off 

Letter 494-25-7: Policies and Procedures for Transportation Impact Studies and  

Assessments, Page 37) 

☐     ☐  TIS/TIA, if applicable. (Strike-Off Letter 494-25-7: Policies and Procedures for  

Transportation Impact Studies and Assessments, Pages 2, C-6, and D-4) 

☐     Signed and sealed by P.E. 

☐     Appendices electronically bookmarked 

☐     ☐  Updated Capacity Analyses eFiles, if applicable. (Strike-Off Letter 494-25-7: Policies  

and Procedures for Transportation Impact Studies and Assessments, Page 27) 

☐     ☐  Record of municipal correspondence. (Strike-Off Letter 494-25-7: Policies and 

   



  
  

 

Procedures for Transportation Impact Studies and Assessments, Page 2) 

☐     Approved EPS Scoping Application number linked to this application. (Strike-Off  

Letter 494-25-7: Policies and Procedures for Transportation Impact Studies and  

Assessments, C-7, and D-5) 

☐      Administratively complete checklist is attached to the application with the 
“Document Type” “ClearPath Completeness Checklist.” 
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