Minimum Use Driveways

Pennsylvania
Department of Transportation

in Pennsylvania

Do you live along a state-owned
roadway and plan to install a new
driveway or alter your existing
driveway connection?

If so, prior to performing the work within the
PennDOT right-of-way, a Highway Occupancy Permit
(HOP) needs to be obtained from PennDOT. HOPs are
required to ensure safety for all roadways users.

In addition to installing a new or altering an existing
driveway, work may also include:

Installation or alteration to sidewalks
Installation or alteration to drainage
Modification to utilities

Any other work within the public
highway Right-of-Way

How Do I Know if I Live Along a
State-Owned Roadway?

To learn if you live along a state-owned roadway, visit: TYPICAL UTILITY AND DRAINAGE EASEMENT
https://www.penndot.pa.gov/ProjectAndPrograms/

Planning/Maps/pages/county-type-10.aspx

RIGHT-OF-WAY MINIMUM USE DRIVEWAYS

The Right-of-Way is the area which has PennDOT has four different driveway classifications based on the
been acquired by PennDOT for highway amount and type of traffic that it is expected to serve. *“Minimum
purposes.The Right-of-Way allows the public  use” driveways have less than 25 vehicles per day (most

the “right of passage” along state owned residential driveways) where as most commercial driveways fall
roadways. The Right-of-Way can vary in within the other three classifications (low, medium, and high
width and generally extends beyond the volume driveways) because they typically generate more than 25

edge of paved roads and shoulders. You can  vehicles per day. More information on driveway and permitting
typically rely on utility poles being located at  requirements can be found in the PennDOT Pub. 282: Highway
the edge of the Right-of-Way. Occupancy Permit Operations Manual.

Minimum Use Driveway Application Procedure
e Complete and sign the PennDOT Form M-950A.
PennDOT Publication 312 can be used as guidance
to complete From M-950A. A Form M-950A must be completed and
signed by all parties listed on the property deed.
¢ Include a $25 check or money order made payable to the
appropriate PennDOT District. Or, if paying by credit card, check the
appropriate box on Form M-950A.
¢ Provide proof of ownership or interest in the property
(i.e., copy of deed, sales agreement, etc.).
¢ Provide a letter from the municipality indicating their review of the
proposed driveway location and type.

e Submit the required documents listed above to the appropriate (

Click the link to view your
PennDQT Districts

PennDOT District in person, by mail, or via PennDOT's ePermitting
System (EPS) at least 30 days prior to the anticipated start of work.



https://www.pa.gov/agencies/penndot/maps/county-type-10.html#sortCriteria=%40copapwptitle%20ascending%2C%40title%20ascending
https://www.pa.gov/agencies/penndot/maps/county-type-10.html#sortCriteria=%40copapwptitle%20ascending%2C%40title%20ascending
https://www.dot.state.pa.us/public/PubsForms/Publications/PUB%20282/PUB%20282.pdf
https://www.dot.state.pa.us/public/PubsForms/Publications/PUB%20282/PUB%20282.pdf
https://www.dot.state.pa.us/public/PubsForms/Forms/M-950A.PDF
https://www.dot.state.pa.us/public/PubsForms/Publications/PUB%20312.pdf
https://www.penndot.pa.gov/regionaloffices/Pages/default.aspx
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Prior to submitting the HOP application, please confirm the following:

v Confirm you are the fee owner of the Mark driveway STATE-OWNED ROADWAY
property. centerline 10 feet from
v' Confirm the work is for a new driveway edge of roadway for

. . . PennDOT's sight
or altering an existing driveway. distance verification

v Confirm that all of the driveway
design features (including radii) will be
constructed in front of your property.
Except for joint-use driveways, no
portion of any access shall be located
outside of the property frontage

boundary line. 10 to 20 feet

v Confirm if guide rail will be removed
to construct the driveway. If so, a
guide rail design, consistent with
PennDOT standards, must be included
with the HOP application. You will be
responsible for the costs associated
with modifications to guide rail. Refer
to PennDOT Publication 72M RC
Standards.

INSTRUCTIONS FOR ELECTRONIC SUBMISSION
VIA PENNDOT’S EPERMITTING SYSTEM (EPS)

e This application option provides any property owner that needs to obtain a Minimum Use Driveway
permit (serve 3 or fewer properties, does not connect 2 roadways, and has 25 or fewer daily vehicles)
with a combined application and plan form that is simple to complete.

e Complete the required fields and click ‘Save’. This will generate an application number, update the
driveway application diagram below, and allow you to attach documents before submitting the application
to PennDOT.

e Proof of ownership must be provided before permit issuance. Use the Attachments section to attach any
documents associated with your application.

e Unless paying by credit card, prior to permit issuance, a $25.00 check, payable to the Pennsylvania
Department of Transportation, must be provided to the appropriate District office. Please include the above
referenced application number on the check.

WHAT TO EXPECT NEXT AFTER YOUR APPLICATION IS SUBMITTED

The applicant PennDOT Upon PennDQOT's The Applicant is

can expect the personnel visit confirmation of all responsible for providing
@ application to be @ the site and verify @ required design items, @ the permit to their

reviewed within 30 sight distance a permit will be issued contractor and paying

days of receipt by and other design and emailed/mailed to for all costs associated

PennDOT. requirements. the applicant. with the construction.

Contact a permit coordinator for assistance HOP District and Central Office Contacts

For additional guidance on completion of the Minimum Use Driveway application,
please use PennDOT Publication 312, Guide for obtaining Minimum Use Driveway Permits.



https://www.pa.gov/agencies/penndot/contact-us.html#sortCriteria=%40copapwptitle%20ascending%2C%40title%20ascending&f-copapwpcontacttype=Highway%20Occupancy
https://www.dot.state.pa.us/public/PubsForms/Publications/PUB%20312.pdf
https://www.dot.state.pa.us/public/PubsForms/Publications/Pub%2072M/72M_2010_11/72M_2010_11.pdf
https://www.dot.state.pa.us/public/PubsForms/Publications/Pub%2072M/72M_2010_11/72M_2010_11.pdf

