Municipal Letter Head


Date

From:  	Municipal Address

To:  	Pennsylvania Emergency Management Agency
	Attn:  Mr. Thomas Hughes
	State Hazard Mitigation Officer
	1310 Elmerton Avenue
	Harrisburg, PA 17110

RE: XXXXXXXXXXX Township/Borough request to amend their Hazard Mitigation Plan


Mr. Hughes;

1.  XXXXXXXXXXX Township/Borough of YYYYYYYYYYYY County requests an amendment to the County plan dated 12/34/5678.  We would like to add the following mitigation action(s).  These actions were not included in the plan when it was originally approved.

In this space copy and paste the exact words of the project you want to do from your LOI and main project application.  For example:  “XXXXXX Township will acquire and demolish flood damaged homes along water street to reduce loss of life and property damage from future flood events”.  Like any mitigation action it must include who, what, when, where, why, how much will it cost?

2.  The purpose of this amendment is to address the following hazard(s) in the municipality:
	a.  Hazard 1
	b.  Hazard 2
	c.  Hazard 3

3.  Please contact project officer name, phone and email if you have any questions.


Sincerely,


Signature block of Mayor or Executive
