Pennsylvania
E\' Commission on Crime
and Delinquency

Grant Application Walkthrough

An overview of the grant application process



This presentation will go over the
grant application process:

» Create an Application in Egrants

» Completing the Main Summary

» Budget Setup

Welcome!

» Creating Your Budget

» Authorized Signatories & Application Submission

> Viewing Your Application

» Signing Your Application

» Additional Resources

» Questions




Creating an Application in Egrants

Log into the Egrants system by following the link
in the slide. Enter your Keystone Login
Username and password. If you do not have a
Keystone User ID Click on Not Registered?
Register as a new Keystone Login user.

I I
‘ @ \ EGrants



https://www.pccdegrants.pa.gov/Egrants/Login.aspx.

Creating an Application in Egrants

Choose the menu item link - To create a new
Application. To Access an existing project.



Creating an Application in Egrants

Click on the funding announcement title that
corresponds with the grant application being
created.



Creating an Application in Egrants

Click to create new application

The Fiscal and Program contacts are listed at the top. Please refer to
these contacts for application questions, for competitive funding
announcements, questions to clarify the funding announcement

requirements will have to be emailed to the email resource account

identified in the funding announcement document.
To create the new application, click on Create New Application.



Creating an Application in Egrants

Each funding announcement has a specific summary that
includes sections applicable to that funding. The sections that
you see listed here may differ from those on your screen.




Creating an Application in Egrants

On the application summary screen, you must complete the Main Summary information section prior to entering your budget.
To do this Click on the Main Summary Information hyperlink.




Completing the Main Summary

Add all recipient agencies receiving funding and managing any portion of the project. Click the Add Applicant as Recipient
Agency button if appropriate. Click the Add Recipient button to search for and add recipient agencies other than the applicant
agency. Click the link for that agency in the search results that you want to add and then click save on the next screen. You can

add as many recipient agencies as needed and a separate budget will be created for each entity.

Select the project director, financial officer, and
primary contact from the drop-down menus.



Completing the Main Summary

The school district, keywords,
senate district, and state
house district are optional
fields but please check the
funding announcement for
specific details in cases where
the keywords may be
needed.

In the bottom section of the main summary, you will

enter the grant start and end dates per the funding

announcement. You will also enter the Project Title,
and a brief project description.




Completing the Main Summary

In Process v

If you added multiple recipient agencies you will
now see them listed. To complete the main
summary section, change the completion status
from “In Process” to “Complete” then click save
at the bottom of the page, you will return to the
Application Summary Page.



Budget Setup

On the application summary page, you will now see that the Main Summary Information section has been marked complete
and you can now move on to the other sections of the grant application.




Budget Setup

If you have more than one recipient, you will select your agency as the agency budget and the entity you are passing funds to
as the pass though budget. When finished click save.



Budget Setup

You will now see on the Budget summary
screen the added recipient budget.



Creating Your Budget

For more details on creating your application
budget, click on the link below.

‘ @ \ Budget Detail Walkthrough



https://www.pccd.pa.gov/schoolsafety/Documents/Technical%20Assistance/Budget%20Detail%20Walkthrough.pdf

Authorized Signatories & Application Submission

You DO NOT need to have a signatory to
submit the application

Click here to request Agency Signatory Role



Viewing Your Application

Click here to view your application and print



Signing your Grant Application

Click here to sing your application



Signing Your Grant Application

—_—

Click on the pen mark. You will be directed
to the Signing Request Detail Page



Signing Your Grant Application

Click to view application and signature
page

Click “l Agree” then sign



Additional Resources

For additional application guidance see the resources below

Executive Summary Walkthrough

Procurement Details Walkthrough

Fiscal Accountability walkthrough

Approval Checklist walkthrough

Federal Transparency Act section walkthrough

Nonprofit Agency Checklist



https://www.pccd.pa.gov/schoolsafety/Documents/Technical%20Assistance/Executive%20Summary%20Guide.pdf
https://www.pccd.pa.gov/schoolsafety/Documents/Technical%20Assistance/Executive%20Summary%20Guide.pdf
https://www.pccd.pa.gov/schoolsafety/Documents/Technical%20Assistance/Fiscal%20Accountability.pdf
https://www.pccd.pa.gov/schoolsafety/Documents/Technical%20Assistance/Approval%20Checklist.pdf
https://www.pccd.pa.gov/schoolsafety/Documents/Technical%20Assistance/Federal%20Transparency%20Act%20Certification.pdf
https://www.pccd.pa.gov/schoolsafety/Documents/Technical%20Assistance/Nonprofit%20Agency%20Checklist.pdf

Questions?

EGRANTS Support

Egrants Electronic Signature Access Request Form (PDF)

’Q,,.( Egrants Electronic Signature Access Request Instructions (PDF)


mailto:ra-egrantssupoort@pa.gov
https://www.pccd.pa.gov/Funding/Documents/Electronic%20Signature%20Access%20Request%20Instructions.pdf
https://www.pccd.pa.gov/Funding/Documents/PCCD%20Egrants%20Electronic%20Signature%20Access%20Request%20Form.pdf

Thank you!
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