
Procurement Details Guidelines
Before you proceed with the procurement details section

of your application, please review the guidelines outlined

below.

AnnaMarie Deskiewicz

Procurement Details Walk-through



Click on the flash cards below

to view the procurement

guidelines.



Purchases up to $15,000

Distributed equitably
among qualified
suppliers

Does not require
quotations

Price must be

Purchases that range from
$15,001 - $350,000

Requires rate quotations
from an adequate number
of qualified sources

Documentation must be
kept on file

Procurement by Micro-
purchase

Procurement by small
purchase procedures
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Required for purchases
$350,000 and above

Formal advertising is
required

Contract is awarded to the
lowest bidder

Procurement by sealed bids



Procurement Guidelines for School Districts

Procurement Guidelines for School
Districts
The guidelines below are only for state funds awarded under the School Safety and

Security Program
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** Thresholds update annually and are available

in the Pennsylvania Bulletin.

https://www.pacodeandbulletin.gov/
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Completing the Procurement Details
Section
While non-competitive sole source procurement is

generally discouraged, PCCD may allow it under certain

circumstances. To obtain approval from PCCD, it is crucial

to thoroughly complete the Procurement Details section

of your grant application.

From the application summary screen click on the

Procurement Details hyperlink.
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Carefully review question one and select "Yes" from the

drop-down menu. Then, click "Add Row" in question three

to reveal the values in the chart.



To complete section three, begin by providing a

description of the product or service. Next, select the

appropriate E-grants budget category from the drop-

down menu. Enter the value of the product or service you

intend to purchase, and choose "sole source" from the

procurement method drop-down. If you know the vendor

name, please enter it as well. For multiple sole sources

requiring approval, click "Add Row" and fill out the chart

for each item accordingly.

To complete section four, provide comprehensive answers

to all questions. Responses such as "N/A" will not be

accepted and may lead to the section being returned for

clarification during the PCCD review process. If you are

requesting approval for multiple sole sources, ensure that

you address the questions for each request. To add a new
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proposed sole source, click on "Add New Proposed Sole

Source." After entering all requests, click "Save" to return

to the application summary.



For additional questions regarding completing the procurement

details section, please contact the Help Desk.

Email: RA-egrantsSupport@pa.gov

Telephone: (717) 787-5887 or toll-free within Pennsylvania (800)

692-7292

mailto:RA-egrantsSupport@pa.gov

