
Fiscal Accountability
As outlined in the Applicant's Manual, PCCD stresses the importance of being

accountable for all grant funds. The following procedures have been implemented

across all of PCCD's funding streams to ensure fiscal accountability of PCCD grants. 

This section is broken down into 5 sections:

1. Subgrantee Accountability

2. Financial Management

3. Employee Time and Effort Reporting (Time sheets)

4. Individual consultants funded with PCCD grant funds

5. Payment Terms

AnnaMarie Deskiewicz



CONTINUE

Click image to enlarge

Subgrantee Accountability
The first section, Subgrantee Accountability, outlines the responsibilities of

subgrantees following the award of their grants. It also details PCCD's rights

regarding on-site monitoring and the risk classification associated with the grant. 

By responding “Yes” to question 1.1, applicants agree to follow PCCD’s accountability

requirements as described in the narrative. Accountability includes maintaining

financial and programmatic backup for all grant line items and activities, as well as

submitting timely fiscal and program reports.

Please read over the following section and choose "yes" or "no" from the drop-down

box. 
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Financial Management
The questions in this section pertain the applicant organization's accounting and

financial management systems. Please be advised that when your organization is

monitored these documents will be required. The use of Microsoft Excel Spreadsheets

is not an acceptable financial management system and will not be accepted by

PCCD. 

In question 2.1 select from the drop down menu whether your accounting system is

"Manual" or "Automated." A brief description of each is below.

Manual Accounting System - A manual accounting system is a way of recording

and managing financial transactions by hand, rather than using accounting

software or digital tools.

What it includes
In a manual system, all financial data is recorded using physical or basic tools such

as:

Paper ledgers and journals

Printed invoices and receipts

Check registers

Calculators (instead of automated calculations)

Automated Accounting System - An automated accounting system (also called a

computerized accounting system) is a method of recording, processing, and



reporting financial transactions using software instead of manual, paper-based

methods.

What it includes
Automated systems use accounting software such as:

QuickBooks

Sage

Xero

These programs handle much of the accounting process automatically.

In question 2.1.1 If you selected "Automated" provide the name of the software that is

used.

In question 2.1.2 If you selected "Manual" provide a brief description of how the

manual system works and how it accounts for revenue and expenditures.

Question 2.2 asks if the system your organization uses can properly identify the

receipt and expenditure of the grant funds separately from all other funding sources.

PCCD requires that grant funds be kept under a separate General Ledger account

code. This does not mean that you need a separate bank account.  - Select "Yes" or

"No" from the drop down.

Question 2.3 is asking if your organizations accounting system has the capability to

record expenditures by the budget categories shown in the approved grant budget.

Example: Personnel, Benefits, Travel, Training, Consultants, etc - Select "Yes" or "No"

from the drop down.
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Employee Time and Effort Reporting
(Time Sheets)
Time and effort reports (time sheets) are required for all personnel funded with PCCD

grant dollars regardless of the funding stream.  We realize that there are a number of

different systems that can be used to satisfy these requirements and we encourage

you to email PCCD's Grants Management team with any questions you may have

regarding time and effort reporting requirements.

Please read over the following section and choose "Yes" or "No" from the drop-down

box. 
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Individual Consultants
Individual consultants being paid with PCCD grant funds must also maintain time

and effort reports to support all charges billed to PCCD grant funds. 

Select "Yes" or 'No" from the drop down menu. 



CONTINUE

Click to enlarge image

Payment Terms
Payments will not be released until the Award Letter has been signed by all parties

and any applicable special conditions on the grant award have been satisfied.

Grantees are required to submit a quarterly fiscal and program report to receive

reimbursement. PCCD will only reimburse actual expenses reported on the fiscal

report. 

Select "Yes" or "No" from the drop down menu.

Once all questions have been answered, change the completion status at the top of

the page from "In Process" to "Complete" then click "save" at the bottom of the

screen. 


