[INSERT NAME] Criminal Justice Advisory Board
[INSERT LOGO, LEADERSHIP NAMES AND ROLES, AND/OR ADDRESS]	
[Invitee Name, Invitee Title] 
[Invitee Organization] 
[Invitee Address] [City, State, ZIP] 
[Date]
Dear [Invitee Name],
On behalf of [NAME] County, we are writing to formally invite you to serve as a member of the [NAME] County Criminal Justice Advisory Board (CJAB).
Our board is dedicated to improving the efficiency, effectiveness, and equity of the local justice system through cross-system collaboration. We bring together key decision-makers from law enforcement, the courts, behavioral health, local government, and community services to address systemic challenges. Our current focus areas include [LIST FOCUS AREAS E.G. STRENGTHENING PUBLIC SAFETY, DEVELOPING COMPREHENSIVE REENTRY STRATEGIES, UTILIZING EVIDENCE-BASED PRACTICES] to enhance long-term system efficiency and supervision outcomes.
We recognize the critical work you do at [INVITEE’S ORGANIZATION] and believe your perspective on enhancing cross-system coordination and addressing the root causes of local crime would be invaluable to our mission. Having voices like yours at the table ensures that our policy recommendations and strategic plans are grounded in the realities of the communities we serve.
As a board member, your primary role would be to provide strategic guidance, share resources and data from your sector, and help us drive meaningful change together.
Board Member Commitments:
· Meeting Frequency: The CJAB meets [e.g., bi-monthly/quarterly] on the [e.g., second Tuesday of the month].
· Time Commitment: Meetings typically last [e.g., 90 minutes], with occasional participation requested by specific subcommittees or working groups.
· Location: Meetings are held at [Location/Virtual Option].
We aim to formally reaffirm your interest in membership by [Date]. Please let us know if you would be willing to accept this invitation by contacting [Contact Person Name] at [Email Address] or [Phone Number]. If you have any questions about the board's current projects or expectations, we would be more than happy to discuss them with you.
Thank you for your time, your ongoing service to [INSERT NAME] County, and for considering this invitation.
Sincerely,
[INSERT NAME], [INSERT TITLE], Chairman, [INSERT NAME] County CJAB
[INSERT NAME], [INSERT TITLE], Vice-Chairman, [INSERT NAME] County CJAB
[INSERT NAME], [INSERT TITLE], Secretary, [INSERT NAME] County CJAB
