
How to Apply for a 
Special Occasion Permit

Special Occasion Permits



Special Occasion Permit – Eligible Entities

Special Occasion Permits (SOPs) allow 
eligible entities, as defined in the Liquor Code, 
to sell alcohol during fundraising events such 
as bazaars, picnics, etc.

A list of eligible entity definitions is available 
on the PLCB’s website.

https://www.pa.gov/content/dam/copapwp-pagov/en/lcb/documents/licensing/resources-for-licensees/documents/special_occasion_permit_eligible_entities.pdf


Application Deadlines

First time applicants for an SOP must apply AT 
LEAST 30 calendar days prior to the event. 

If an entity has been granted an SOP in the past, 
the application must be submitted AT LEAST 10 
business days prior to the event.



Application Process

PLCB+ can be accessed at: 
https://plcbplus.pa.gov/pub/Login.aspx

Applications for an SOP must be submitted online 
through PLCB+, which is the PLCB’s online 

regulatory system. 

https://plcbplus.pa.gov/pub/Login.aspx


Register for an Account

If you already have an account, 
skip registering for another 
account. Login and skip to slide 9.



Create an Account



Confirm Account

PLCB+ will send a 
system-generated email 

to the email account 
provided in the 

registration. 

Follow the 
instructions in 
the email to 

confirm 
account.



Activate Account

Sign in with previously created password.



Special Occasion Permit Application



Select the Type of Permit & Eligible Entity

Note: Click on this link to 
view the list of eligible 
entities – if needed.

Note: Special Occasion Permit = Liquor, or Special Occasion Permit 
“Malt” = Malt or brewed beverages only.



Select the Licensee Type

Note: The applicant should select whichever category best 
describes the eligible entity.



Complete the Applicant Information

Note: Individuals are not 
eligible.

Note: The information requested on this screen may differ 
slightly depending on the entity type selected.



Select Event Location & Add Event Date



Complete the Event Fields

Note: Name of the Host must 
match the Applicant name.  This 
should automatically populate so 
this should not be altered.

Note: A single day is defined as 
the period between 7:00 a.m. and 
2:00 a.m. the following day.  If the 
event extends past midnight the 
following day, please record the 
event as one day to avoid being 
charged for two days. For 
example, if the event is held on 
June 1, 2026 from 7:00 a.m. to 
2:00 a.m., in PLCB+, enter the 
event date and end date as June 1, 
2026 with the appropriate times.

Note: Add the full address 
including street, city, state and zip 
code.



Complete Question Fields



Upload Additional Documents (if applicable)

Note: If a road will be closed for the event, documentation of 
municipal approval should be provided. First time applicants may 
be required to provide information to demonstrate that they 
qualify as an eligible entity, such as 501(c)(3) documentation. The 
applicant should regularly check his or her email to see whether 
additional information or clarification has been requested.



Certify Authorization & Proceed to Payment

Note: The fee is $30 per day for each event.



Complete Payment



Confirmation & Receipt

Note: Click here to print receipt



Application Approval

When the SOP application is approved, the 
Bureau of Licensing will email the permit 

approval to the email address provided in the 
application. 



PLCB+ Technical Questions

For technical issues related to PLCB contact:
ra-lblicensingmod@pa.gov or 

PLCB+ helpline at: 844-707-5475.
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