
Reporting Deaths for Multiple Facilities 
 

1. Log into eVitals. 
2. Navigate to the Main category in the navigation menu. 

 
3. Select New Facility Request. 

 
4. Click the Look Up… button to open the facility look up window. 

 
5. Enter part of the facility they need to access between the wildcard character like in the 

screenshot and click the Search button. 



 
6. Locate the facility in the results and click Select to add it to their request. 

 
7. Complete the remaining contact information. Enter the Job Title and Required Role for the 

Funeral Directors, their email address, and their FD License #. 
8. Click the Add Facility button to add it to the request. 

 



9. Click the Save button. Whomever the facility administrator is will then have to approve the 
request and add their FH Director job role to their profile so they can create cases, sign cases & 
amendments, order DCs, etc. 

 
 


