INSTRUCTIONS FOR WORKSHEET COMPLETION

WORKSHEET FOR COMPUTING SAMPLE AVERAGES

Record the vehicle odometer readings on or about July 1 prior to the beginning of
the school year and on or about July 1 at the end of the school year. The two
readings should be about one year apart. After the second reading, subtract the
beginning of the year odometer reading from the end of the year odometer reading
to determine the annual odometer mileage.

Once during each month, from October through May, for to-and-from school
transportation, measure and record:

1. The number of miles the vehicle traveled with students,

2. The number of miles the vehicle traveled without students,

3. The greatest number of students assigned to ride the vehicle at any one
time during the day.

At the end of the school year, calculate the average of the eight measurements for
each of the three variables calculated to the nearest tenth. These averages are
called sample averages.

The annual odometer mileage and the sample averages determined by the above
methods should be used to complete the PDE-1049, end-of-year pupil transportation
report in the eTran system.

Use of this specific form is not a PDE requirement; it has been designed and
provided as a service to local education agencies that wish to use it for recording
and calculating data that is reported to PDE on the PDE-1049 report in eTran. |If
used, this form, along with the source documentation that supports the data, should
be retained for auditor review.

August 2007



