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PLANNING FOR INTERVENTION PROCEDURE CHECKLIST 
Infant Toddler and Preschool 

 
The Early Intervention program has IFSP/IEP procedures that include the following: 
 
� Required participants for initial and annual IFSP/IEP meetings as identified in 

required item PI-5 
 
� Process when required staff cannot attend an IFSP/IEP meeting as identified in 

required item PI-5. 
 
� Process for accessibility and convenience of meetings including: 
 

� Settings and times that are convenient to the family. 
� Written notice and conducting the meeting in the family’s language unless 

clearly not feasible to do so. 
 
� Initial and annual IFSP/IEPs developed within appropriate timelines. 
 
� All required components addressed in the IFSP/IEP, including special considerations. 

 
� Developing an Early Intervention Communication Plan as part of the IFSP/IEP 

process or including all the Early Intervention Communication Plan components in 
the IFSP/IEP for all children who are deaf or hard of hearing.  

 
� Selection, acquisition, and use of assistive technology. 
 
� Involvement of parents in the IFSP/IEP decision-making process. 
 
� Periodic reviews of IFSP/IEPs being held as appropriate and within timelines. 
 
� Procedures for children who move from one EI program to another and children 

who move to PA from another state’s EI program. 
 
� Positive behavior support procedures that include the following: 

 
� Promotion of social-emotional development, positive behavior strategies, 

prevention of challenging behavior through positive environments, supports 
and teaching strategies, and intervention strategies that will be utilized when 
other supports do not adequately address challenging behaviors. 
 

� Development of individualized Positive Behavior Support Plans (PBSP) based 
on a Functional Behavior Assessment (FBA), when appropriate. 
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� Using positive consequences for using new skills versus consequences for 

challenging behaviors. 
 
� EI preschool program procedures related to restraints must include (PRESCHOOL 

ONLY): 
 
� Safety net procedures to include steps and strategies that staff will follow in 

order to avoid having to restrain a child, 
 
� Definition of a restraint as defined in Chapter 14.133 (b), 

 
� When restraints can be included in a child’s IEP, 

 
� Timelines for notification to the family and BEISFS of a restraint, 

 
� Timelines for convening the IEP team, 

 
� Training for staff on safety net procedures and safe physical intervention 

techniques and how training is provided, and 
 
� The program’s review and reporting requirements. 

 
� Ensuring staff are trained on new or updated procedure. * 

 
� Effective date of the procedure. 

 
 
*This item does not necessarily need to be found in every procedure; however, there must be at least one 
statement that indicates how training is provided on new or updated procedures. 

REFERENCES 
IDEA 34 CFR §303.14; §303. 340-345 
IDEA 34 CFR §300.112; §300.320-324 
Title 55 PA Code §4226.71 
Title 22 PA Code §14.154 
EI ANNOUNCEMENTS: 12-#02; 13-#07 
 


