
__________________________________________________________

Memorandum of Understanding
____________________________________________________________________________________

Memorandum of Understanding for the partnership with Boys & Girls Clubs of Western
Pennsylvania.

Effective start date: February 1, 2022

Partnering Organization: Lead Organization:

Reach Cyber Charter School
750 East Park Drive, Suite 204
Harrisburg, PA. 17111

Boys & Girls Clubs of Western
Pennsylvania
317 East Carson Street
West Tower Suite 238
Pittsburgh, PA, 15219

This Memorandum of Understanding (MOU) is made and entered into by Boys & Girls Clubs of
Western Pennsylvania (BGCWPA) and Reach Cyber Charter School.  The entities listed above may
collectively be referred to as the parties to this MOU.

I. PURPOSE:

The purpose of this MOU is to partner with Boys & Girls Clubs of Western PA (BGCWPA), who serves
youth in clubhouses throughout Allegheny and Somerset Counties. Youth from Reach Cyber Charter
School students in grades 9-12 will be able to participate in a Culinary Career Mentoring Program, where
they may participate in an elective course focused on Culinary Arts. The Level 1 course will be (1) hour
per week for (6) weeks or (6) total hours.



All students will be registered with the BGCWPA Teen Program. Each student who completes the Level 1
course will be invited to participate in the Level 2 intensive course with ServSafe certification, the terms
of which will be decided in a later agreement.

The start-date for the elective will take place no earlier than February 1, 2022 and will take place virtually
through a BGCWPA approved video meeting platform. The course will be led by an instructor whom
students will directly report to; all instructors have Act 33, Act 34, FBI and NSOR clearances.

Reach Cyber Charter School will assist with the marketing distribution of the program.

Reach Cyber Charter School will identify students for the program with a maximum of 30 students per
semester, and will provide a list of students and any relevant paperwork for the BGCWPA Program
Manager to fill out showing course completion.

II. STATEMENT OF MUTUAL BENEFIT AND INTEREST:

The parties agree that it is to their mutual benefit and interest to work cooperatively to provide youth the
Culinary Career Mentoring Elective course.

The parties to this MOU have individual responsibilities regarding the partnership..

Reach Cyber Charter School and BGCWPA will both be active partners in communicating about Program
with BGCWPA being the lead organization, and Reach Cyber Charter School being the partnering
organization.

In regards to the Culinary Career Mentoring Course for students grades 9-12, Boys & Girls Clubs of
Western Pennsylvania will provide:

○ BGCWPA will employ qualified team members to work alongside youth for the duration
of the program and maintain their files for BGCA compliance.

○ BGCWPA will have planned programming that aligns to Program goals and objectives
for each course.

○ BGCWPA will create the session in our ACTIVE database that allows Reach Cyber
Charter School youth to enroll into the program electronically.

○ BGCWPA will share the organization's Health and Safety Plan with Reach Cyber Charter
School.



○ Attendance, participation and assessment results to Reach Cyber Charter School

In regards to the Program, Reach Cyber Charter School will be responsible for:

● Reach Cyber Charter School will assist in the marketing distribution to the Reach Cyber
Charter School students/families to allow enrollments.

● Appropriate contact information for enrolled students

● Payment of $500 per Level 1 student participant, per semester, which includes supplies
(if needed)

III. INSURANCE

At all times during the term of this MOU, BGCWPA will maintain at its own expense liability insurance
in an amount adequate to protect against any liability arising from the Services to be provided by
BGCWPA under this MOU. The liability insurance shall be of the type customarily obtained in
BGCWPA’s field.

BGCWPA is not liable for any or all claims, actions, liabilities, losses, expenses, damages, and costs
including, but not limited to attorney fees, settlement expenses, that may at any time be incurred by
reason of any claim, suit, action  or other proceeding that is based on, or arises from, the
partner/memorandum of agreement.



IV. IT IS MUTUALLY AGREED AND UNDERSTOOD BY AND BETWEEN THE PARTIES
THAT:

This MOU is executed as of the effective start date listed above  and is in effect until either party, in
writing, with a 30 day notice decides to terminate this agreement.

(Partner Organization) Name/Title Date

      

      

Date

CEO, Reach Cyber Charter February 10, 2022



Memorandum of Understanding
Steeltown Entertainment Project and REACH Cyber Charter School

This Memorandum of Understanding (MOU) sets forth the terms and understanding between Steeltown
Entertainment Project (Steeltown) and REACH Cyber Charter School (REACH) to provide access for
REACH high school students to attend Steeltown Film Academy (SFA) and receive internship credit
towards their REACH high school education. The purpose of this MOU is to define the roles,
relationships, and obligations of both parties.

Background. Steeltown Film Academy teaches and empowers students to create digital media that
matters. Industry professional Teaching Artists guide, mentor, and educate students throughout their
time at Steeltown and beyond. The program teaches filmmaking skills such as lighting, camera, and
sound as well as valuable life skills through the filmmaking process, including collaboration,
perseverance, accountability, critical thinking, communication, creative expression and what it means to
be an active and responsible citizen.

Opportunities for students to engage with other filmmakers both through lectures and in on set settings,
as well as field trips to various production-related businesses, organizations, and educational institutions
are consistently offered at all levels of SFA. The program is offered throughout 3 semesters per year:  fall
and spring semesters, 12 weeks each (3 days per week) and a summer intensive for 6 weeks (4 days per
week).

Steeltown Film Academy offers three levels of out-of-school programming to high school students
(defined as rising 9th graders through summer post-graduates who were  enrolled in a public, private,
charter or online high school):

Learning Level: Our Learning Level of SFA introduces filmmaking concepts through formalized
curriculum paired with project opportunities that demonstrate these skills at an increasingly
advanced level throughout the semester, culminating in a final project that students work on
collaboratively, from concept through completion. The semester also concludes with basic tests
in lighting, audio, and camera. Students who pass these tests are then authorized to apply for
the next level of internship, as well as granting them access to Steeltown’s equipment for check
out outside of regular Steeltown program hours.

Intern Level: Once students complete The Learning Level, they have the option to interview to
join Steeltown as an intern. At this level, students support productions and content being
created for clients by our Teen Film Crew or other students’ content created for our web series,
The Reel Teens. They continue to enrich their education in the various aspects of filmmaking
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and participate in peer learning from advanced students. Students learn beyond individual skill
sets to discover pathways for future careers in the entertainment industry, how to get started
as an effective production assistant (PA) on set, and how the hierarchy of the industry
functions, including both union and non-union pathways. They also have the opportunity to
help students in the SFA program on their productions as either crew or on-camera talent.
Students need to complete 100 hours at the Intern level, participate in a Peer Mentorship
Training (provided by The Mentoring Partnership), and successfully complete advanced testing
in audio, camera, lighting, and editing. They can then choose to interview for a paid position
with Steeltown.

Teen Film Crew Level: Teen Film Crew (TFC) is a paid job with Steeltown and is open only to
students who have completed both the Learning and Intern levels. Students in our TFC
program can pitch ideas for original content, and develop those ideas with our teaching artists
assisting as producers. Real-world pitching scenarios are created for students to experience
having their project “greenlit.” Final Reel Teen projects also have the possibility of being
submitted to film festivals by Steeltown on the students’ behalf (to date Steeltown productions
have received several laurels that students have been able to add to their resumes/CV’s and
college applications). Students are also given the option of working on client projects where
they learn professional skills such as email, phone/zoom, and in person communications, as
well as budgeting, deliverables, and production scheduling. TFC level students provide
mentorship to Learning and Intern level students, therefore strengthening their own skills and
enriching their leadership abilities. Students may stay with Steeltown at the TFC level up to and
including the summer after graduation from high school.

Terms and Details. This agreement is in effect as of the date it is signed and provides for the following.

REACH Cyber Charter School agrees to the following:
1. Pay the tuition ($2,000 per student) for up to 3 Learning Level Steeltown students per

semester (in person, after school). Payment must be made in full prior to the start of each semester. A
deposit of $100 per student is required upon registration to hold the student’s spot.

2. Pay the tuition ($2,500 per student) for up to 5 Learning Level Steeltown students per
semester (fully virtual, after school). Payment must be made in full prior to the start of each semester. A
deposit of $200 per student is required upon registration to hold the student’s spot. This cost includes a
“Virtual Filmmaking Kit” (see below).

3. Ensure students register at least 3 weeks in advance of the start of any semester. After this
time, spots will be released to other interested students and are no longer guaranteed.

4. Students will create and provide a learning plan and activity log which will be provided in a
timely manner to the Steeltown Program Manager for approval.

4802 Fifth Ave ♦ Pittsburgh, PA 15213 ♦ steeltown.org



5. Provide any important information regarding the student's specific educational needs (such as
an IEP or 504 Plan), or if any accommodations need to be made.

6. Ensure students return any pertinent releases and agreements to participate in the program.
7. At the completion of the program, provide the Steeltown Program Manager with necessary

documents such as reflection forms, evaluation sheets, or any sort of off-boarding documents as
required by REACH, in a timely manner.

ADDENDUM:
1. Pay the required fees, as outlined below.
2. Coordinate students and registration for a Virtual Filmmaking Camp to happen once every 3

weeks from 10/26/2021-5/24/2022 on Tuesdays from 1-2PM.
3. Any and all additional considerations as outlined above.

Steeltown Entertainment Project agrees to provide the following:
1. Approximately 100 hours of education and training to REACH students each semester.  
2. All adults will have state mandated clearances for working with high school youth and

appropriate skills and experiences to execute the program. Clearances can be provided by
request.

3. Any camera, lighting, or editing equipment students might need to perform the assigned
tasks within the program.

a. For virtual students, this includes the shipment of a “Virtual Filmmaking
Kit” which includes items including but not limited to: lenses for
smartphones, microphones, audio recording device, etc. These kits will be
shipped by Steeltown to the student prior to the start of the semester and
will be theirs to keep.

4. Sign off on activity logs that students will be responsible for providing.
5. Complete and sign a reflection form and student evaluation sheets which will be provided

at the completion of the program.
ADDENDUM:

1. Provide instruction for 10 Virtual Filmmaking Camp sessions as outlined above, for a total of
10 hours, for 10 weeks (1 hour each week).

2. Any and all additional considerations as outlined above.

Fees. REACH Cyber Charter School agrees to pay Steeltown Entertainment Project $2,000 per student as
tuition for the Steeltown Film Academy in-person program as well as $2,500 per student as tuition for
the Steeltown Film Academy virtual program. Tuition is only required for the first semester (Learning
Level) of SFA.
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ADDENDUM OF FEES: REACH agrees to pay Steeltown at the rate of $50/hr + $100 of prep time per
week of the Virtual Filmmaking Camp, as described in the Steeltown Services Menu (Exhibit A), for a
total of $150/wk x 10 weeks = $1,500

Duration. This MOU is at-will and may be modified by mutual consent of authorized officials from
Steeltown Entertainment Project and REACH Cyber Charter School at any time.

Contact Information
Steeltown Entertainment Project REACH Cyber Charter School
Mary Ann McBride-Tackett ______________________ (contact name)
Program Director ______________________ (title)

______________________ (address)
Pittsburgh, PA ______________________ (address)
412-251-0890 ______________________ (phone number)
maryann@steeltown.org ______________________ (email address)

Steeltown Entertainment Project                           REACH Cyber Charter School Representative:
Please Sign: ______________________                           Please Sign: ______________________
Mary Ann McBride-Tackett Please print name: ______________________
Program Director Print Title: ______________________

Date: ______________________                                                   Date: ______________________
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Jane Swan

CEO
750 East Park Drive, Suite 204
Harrisburg, PA 17111
570-218-8475
jswan@reach connectionsacademy org

Jane Swan
CEO

November 17, 2021December 3, 2021



EXHIBIT A:
STEELTOWN VIRTUAL SERVICES MENU

Let our Teaching Artists* bring their professional backgrounds and expertise into your

virtual classroom! Steeltown Teaching Artists are all working professionals with film

production backgrounds. Their real world skills and experience can enhance the education

of your students by giving them an understanding of the industry as well as comprehensive

film production skills.

Whether it’s a one-time virtual workshop, regular placement in an already existing class, or

designing a unique program with a school or institution, our programming will help

prepare students in ways that reach far beyond practical skills of production and stretch

into professional development that includes collaboration, professional communication,

working with budgets, meeting deadlines, and much more.

Virtual Workshops & Professional Development

Virtual workshops are available to students ranging from elementary through high school,

as well as professional development for teachers and administrators.

Workshops are catered to your needs and requests - anything from basics of film

production gear, to visual storytelling, to integrating available technology into your
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classroom, and beyond. We will work with you to make sure the curriculum is focused and

specific to your goals and objectives for the session.

(All workshops include 1-2 teaching artists, based on specific workshop needs.)

2 HOUR WORKSHOP

Total Cost = $350

½ DAY WORKSHOP (3-5 HOURS)

Total Cost = $650

FULL DAY WORKSHOP (6-8 HOURS)

Total Cost = $1,200

ADDITIONAL TEACHING ARTISTS

$65/HR

Virtual In-School & After-School Programming

Regular programming through Steeltown affords schools the opportunity to enrich the

understanding and education of film production to their students on a thorough and

consistent basis.

Available as frequently as needed, Steeltown Teaching Artists can offer anything from

supplementing an already robust and fully-equipped program and instructor, to providing

a fully functioning program: traditional or asynchronous curriculum, instruction, and

equipment brought into the virtual classroom.
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$50/HR per Teaching Artist

+$100/WK for prep & evaluation for 1-2 hours of instruction per week in school

+$200/WK for prep & evaluation for 3-4 hours of instruction per week in school

+$250/WK for prep & evaluation for 5+ hours of instruction per week in school

Example: For a TA to come to your school/program 2 days a week for 3 hours each

day, the cost would be: $50 x 3 (hours per day) x 2 (days per week) = $300 + $250 (per week

for 6+ hours of prep) = $550/wk

Steeltown also has the capacity to equip each virtual student with an at-home filmmaking

kit that will allow them to use their mobile device to capture cinematic quality video and

audio. The kit costs a one-time $500 fee per student, and would be the student’s to keep.

*All Teaching Artists have necessary clearances (PA Child Abuse, PA Criminal Background Check, and
FBI). Clearances available upon request.

**Steeltown is a non-profit 501c3 and eligible and open to discussing grant funding opportunities and
options.
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MEMORANDUM OF UNDERSTANDING 

BETWEEN 

THE CENTER FOR AQUATIC SCIENCES AND REACH CYBER CHARTER SCHOOL 

School Year 2022-2023 

Whereas The Center and RCCS are institutions with many common interests and activities; and 

Whereas The Center has established programs in environmental education, informal STEM 

learning, and internship and volunteer opportunities; and 

Whereas both institutions seek to expand existing student programs, particularly in STEM career 

exploration; 

Now therefore, The Center and RCCS seek to establish a formal relationship to implement 

education programs as described herein. 

1. High School Career Mentoring/Job Shadow Program Requirement – the following are 

options for full or partial fulfillment of Reach Cyber Charter’s job-shadowing experience: 

 
1.1 Shadow Program  

a. In-person Option 

i. Students who enroll in the Shadow Program at The Center will 

engage in a 3 hour, in-person experience, fulfilling 1/3 of their high 
school requirements. 

ii. The Shadow Program cost per person is $75.00. 

iii. Costs associated with student participation will be the responsibility of 

Reach Cyber Charter School. 

b. Virtual Option 

i. Students who enroll in the Virtual Shadow Program at The Center will 

engage in a 1.5 hour, in-person experience, fulfilling 1/3 of their high 

school requirements. 

ii. The Virtual Shadow Program cost per person is $40.00. 

iii. Costs associated with student participation will be the responsibility of 

Reach Cyber Charter School.  

   

1.2 Shadow Program plus Teen Marine Science Institute  

a. In-Person Option 

i. Students will be required to enroll in the Shadow Program (3 hrs.) and 

1-2 Teen Marine Science Institute workshops (4 hrs. per session). This 

allows students to meet full hour requirements. 

ii. The Teen Marine Science Institute cost per person is $125.00 per 

workshop. Teen Marine Science Institutes that are trip oriented, if 

booked, are $150.00. 
iii. The Shadow Program cost per person is $75.00. 

iv. Costs associated with student participation will be the responsibility of 

Reach Cyber Charter School. 

b. Virtual Option 

i. Students will be required to enroll in the Virtual Shadow Program (1.5 

hrs.) and 2 Virtual Teen Marine Science Institute workshops (1.5 hrs. 
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EXHIBIT A 
 

Da Vinci Science Center and Reach Cyber Charter School  
1-year sponsorship 
Sponsor Benefits 

 
 
 

2022 WISE Forum Sponsorship - $5,000 level  
 Full‐page ad in event program 

 Recognition in event promotions and on event website 

 Scholarships for 12 REACH students to attend 

 Opportunity to provide giveaways for guests at forum (assuming we meet in‐person) 

2021-2022 Camp Sponsor - $10,000 value 
 Sponsor recognition on marketing materials for school’s out camps and summer camps for one 

year. 

 Co‐branded T‐shirts or give‐away bags for participating students 

 10 summer camp registrations for Reach students. 

 A 10% discount for additional students to attend school’s out camps or summer camps. This 

discount can be used by either Reach or the families. 

In-Center Benefits - $5,000 value 
 100 general admission tickets. (Group price is $9.50; individual price is $14.95) 

 2 on‐site facility rentals for Reach Cyber Charter School events ($2,000 value each for $4,000) 

 A 10% discount on Science Center membership for Reach families. 

 




























































