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Welcome Special Education Administrator/ 
PASA Assessment Coordinator (AC)

• This presentation is designed to provide a high-level overview of 
important tasks for the Special Education Administrator/PASA 
Assessment Coordinator (AC). 

• Please reference the links to additional resources embedded 
throughout the presentation for more information and full training 
requirements.
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What’s New for 26-27….

• PASA DLM Student Enrollment
• All PASA eligible students according to PIMS will be uploaded in the Kite 

Educator Portal by the state

• PASA ACs are responsible for confirming state-level enrollment upload and 
making any corrections via PIMS

• Rostering students remains the responsibility of the PASA AC

• 1% Threshold Requirements
• 1% justifications and all tiered required actions for LEAs will now be 

submitted via www.pdeims.com in the Bureau of Special Education 
application 

http://www.pdeims.com
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Important Dates

See the PA DLM homepage for full calendar to outline all required dates and activities: Pennsylvania | 
Dynamic Learning Maps

https://dynamiclearningmaps.org/pennsylvania
https://dynamiclearningmaps.org/pennsylvania
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PASA Eligibility Criteria

• PASA Eligibility Criteria: Decision-

Making Companion Tool is the 

resource that IEP teams are 

required to use when determining 

eligibility based upon six criteria for 

participation in the PASA.  

• PASA Eligibility Criteria is available 

on the PDE website.

https://www.education.pa.gov/Documents/K-12/Special%20Education/Assessment/PASA%20Eligibility%20Criteria.pdf
https://www.education.pa.gov/Documents/K-12/Special%20Education/Assessment/PASA%20Eligibility%20Criteria.pdf
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PASA Eligibility Training

Visit the Bureau of Special Education webpage linked below for a 

brief overview of PASA Eligibility

PASA Eligibility Criteria Brief Overview (YouTube)​

PASA Eligibility Criteria Brief Overview ​ (PowerPoint)

https://youtu.be/rw_Ss1fkvTs
https://www.pa.gov/content/dam/copapwp-pagov/en/education/documents/instruction/assessment-and-accountability/pasa/pasa%20eligibility%20criteria.pptx
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PASA Eligibility Key Data Points 
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FAQ: PASA Eligibility

I have a student who meets some but not all of the PASA 
criteria. Can the IEP team still qualify the student to take the 
PASA?

• No. The IEP team cannot override the state defined criteria. The 
student must have data to support they meet all six criteria clearly 
documented in section IV of the IEP.
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FAQ: Parent Information

How does the LEA best inform parents/guardians of the 
implications of taking an alternate assessment?

• The PASA eligibly determination must be reviewed with the IEP 
team including the parent in section IV of the IEP annually

• While the PASA DLM is aligned to the general education 
standards, the content is significantly reduced in depth, breadth 
and complexity

• Parents should understand taking the alternate state assessment 
correlates with instruction based upon the DLM Essential Elements
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Participation Matters

Participation Matters: Talking Points for SEA Policymakers | Talking 

Points on the Participation of Students with Disabilities in Statewide 

Assessments | Institute on Community Integration Publications

https://publications.ici.umn.edu/nceo/participation-matters/participation-of-students-with-disabilities-statewide-assessments
https://publications.ici.umn.edu/nceo/participation-matters/participation-of-students-with-disabilities-statewide-assessments
https://publications.ici.umn.edu/nceo/participation-matters/participation-of-students-with-disabilities-statewide-assessments


WHAT IS MY ROLE 
AS THE PASA AC?
PASA Assessment Coordinator 

Requirements and Frequently Asked 
Questions
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PASA AC Responsibilities

• Point of contact on behalf of the LEA to the state and vendor

• Receives timely communications from 
(alternateassessment@pattankop.net) and PDE

• Ensures all PASA eligible students are accurately rostered and 
assessed in the DLM Kite Portal

• Enters ‘special circumstance codes’ in the Kite portal for non-
assessed students

mailto:alternateassessment@pattankop.net
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PASA AC Role

• A Special Education Administrator must be included with the PASA AC role

• More than one PASA AC may be assigned in the Kite Portal

• If your LEA/Service Provider has an individual other than the Special Ed 
Administrator (e.g., Lead Teacher, Administrative Assistant) currently serving 
as a PASA AC, they can remain.  However, a Special Education Administrator 
must be included

• PASA AC and DTC (District Test Coordinator) are the same (terminology is 
interchangeable between PA and the DLM roles) 

• Contact alternateassessment@pattankop.net immediately if the assigned 
PASA AC has been updated for your entity this year

mailto:alternateassessment@pattankop.net
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PASA Student Enrollment

New for 2026-27: The state will upload all PASA eligible students 
directly from PIMS to the DLM Kite Educator Portal

• PASA ACs will no longer upload the 'PIMS PASA DLM Enrollment report'

• The state-wide upload will occur beginning November 16 and update 
every week starting in January

• Allow 5-7 business days for an update from PIMS to show up in the 
Educator Portal once the weekly uploads begin in January

• It is imperative for PASA ACs to ensure the accuracy of their PIMS data

• PASA ACs must continue to roster all enrolled students
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PASA Student Enrollment Process
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FAQ: Student transfers

How does the PASA AC handle a PASA eligible student who 
moves in or out of the LEA or who is newly found eligible after 
the initial state upload?

• The data must first be updated in PIMS

• Student enrollment record must be updated when a student moves 
out of the LEA

• Ensure field 212 is coded with an ‘A’ for a newly eligible student

• Follow the new procedure timelines outlined on the previous slide
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FAQ: Students missing from enrollment

I'm a PASA AC at a licensed private academic school. I have 
PASA eligible students who are not showing up on my 
enrollment. What should I do?

• Again, all enrollment is taken directly from PIMS. Contact the 
student's home LEA to ensure they have the student coded 
properly in PIMS.

• For further assistance, contact the PA Helpdesk at 
alternateassessment@patttankop.net

mailto:alternateassessment@patttankop.net
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FAQ: Student with data error(s)

A student on my enrollment list is showing up as an incorrect grade 
level. What should I do?

• The student's grade level must be an accurate match in PIMS, DLM Kite 
Portal, and the IEP

• It is imperative for the PASA AC to check the accuracy of student enrollment 
data (e.g., grade level)

• Check the data upon initial enrollment

• Check again before the testing window opens

• Guide your TA's to double check the grade level before they begin testing

• A student ultimately tested at the 'wrong' grade level may result in a test 
invalidation
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FAQ: PIMS Data

What are the specific fields in PIMS that must be checked for 
PASA eligible students?

• Field 212 = A for all PASA eligible students

• Field 226 = AUN of educating entity

• When a student moves, the student enrollment record must be 
updated in PIMS 
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Instructionally Embedded Assessment

• PASA DLM offers an optional opportunity for students to participate in an 
'instructionally embedded assessment' to inform instruction in real time

• The teacher can check student understanding of specific EEs (Essential 
Elements) right after instruction has been provided

• Instructionally Embedded Assessment window runs 9/14/2026 - 2/19/2027

• Contact alternateassessment@pattankop.net to be provided a secure way to 
enroll students prior to the November statewide upload.

mailto:alternateassessment@pattankop.net


1% Requirements for LEAs
(Districts and Charter 
Schools)
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Federal Participation Requirements

95% Participation Rate

• PA must improve the overall 

participation rate of students 

with disabilities in statewide 

assessment (PSSA, Keystone, 

and PASA DLM)

1% Threshold

• PA must ensure that no more 

than 1% of total tested 

students are assessed on an 

alternate assessment (PASA 

DLM)
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PA Tiered System of 
LEA 1% Oversight & Monitoring

ESSA 1 0 Percent Threshold 

Justification Requirements | 

Department of Education | 

Commonwealth of 

Pennsylvania Click link to 

review the full description of the 

tiered system

https://www.pa.gov/agencies/education/programs-and-services/instruction/elementary-and-secondary-education/assessment-and-accountability/pennsylvania-alternate-system-of-assessment-pasa/essa-1-0-percent-threshold-justification-requirements
https://www.pa.gov/agencies/education/programs-and-services/instruction/elementary-and-secondary-education/assessment-and-accountability/pennsylvania-alternate-system-of-assessment-pasa/essa-1-0-percent-threshold-justification-requirements
https://www.pa.gov/agencies/education/programs-and-services/instruction/elementary-and-secondary-education/assessment-and-accountability/pennsylvania-alternate-system-of-assessment-pasa/essa-1-0-percent-threshold-justification-requirements
https://www.pa.gov/agencies/education/programs-and-services/instruction/elementary-and-secondary-education/assessment-and-accountability/pennsylvania-alternate-system-of-assessment-pasa/essa-1-0-percent-threshold-justification-requirements
https://www.pa.gov/agencies/education/programs-and-services/instruction/elementary-and-secondary-education/assessment-and-accountability/pennsylvania-alternate-system-of-assessment-pasa/essa-1-0-percent-threshold-justification-requirements
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New for 2026-27

• All LEA 1% oversight and monitoring requirements will be submitted through 
IMS (Integrated Monitoring System) beginning in October

• IMS will contain notification of the LEA's tier level, required actions, and due 
dates

• Most recent testing data will be included in the data dashboard

• BSE regional advisors will have access in IMS to their assigned LEA's 1% 
oversight and monitoring submissions

• Tier 3 LEAs will complete an Intensive Needs Review and submit student IEPs 
in IMS



25

Who is required to submit justification?

• All LEAs (school districts and charter schools) must submit 1% 
information to BSE annually

• LEAs who did not exceed the 1% threshold in 2025-26 and do not 
plan to exceed the threshold this year are only required to 
confirm that the LEA does not plan to exceed 1% for 2026-27

• LEAs who did exceed the 1% threshold and/or plan to exceed this 
year are required to answer a series of justification questions
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What information is required for the 
justification?

• LEAs who exceed the threshold may access the PASA 1% 
Justification form to preview the questions they are required to 
answer 

• The responses must be submitted to BSE electronically via IMS 
(Integrated Monitoring System) at www.pdeims.com by the due 
date established in the system

• Tier 2 and 3 LEAs are required to answer ALL questions on the 
form

https://www.pa.gov/content/dam/copapwp-pagov/en/education/documents/instruction/assessment-and-accountability/pasa/oversight%20and%20monitoring%20for%20leas%20form.pdf
https://www.pa.gov/content/dam/copapwp-pagov/en/education/documents/instruction/assessment-and-accountability/pasa/oversight%20and%20monitoring%20for%20leas%20form.pdf
http://www.pdeims.com
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Where does the LEA access?

• The 1% oversight and monitoring requirements are housed within 
the Assessment drop down applications of IMS

• The Chief School Administrator (CSA) or Local Security 
Administrator (LSA) must assign the role in the system to access

• www.pdeims.com

http://www.pdeims.com/
http://www.pdeims.com/
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FAQ: Tier 2 LEA Requirements

My LEA has been identified as a 'Tier 2' LEA in the 1% oversight and 
monitoring system in IMS. What am I required to do?

• Answer all the justification questions in the system by the identified due date

• Review your LEA's current PASA enrollment to determine if it is appropriate to 
review any PASA eligibility decisions with the IEP team

• Ensure all PASA eligibility decisions are documented with data in section IV of 
the IEP

• Tier 2 LEAs may be subject to additional measures of oversight as determined 
by BSE
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FAQ: Tier 3 LEA Requirements

My LEA has been identified as a Tier 3 LEA. What am I required to do?

• Tier 3 LEAs must answer all justification questions by the date identified in 
IMS

• Work with your regional and state assessment advisor(s) to:

• Submit required student IEPs as outlined in IMS

• Submit the Intensive Needs Review (INR) in IMS

• Reconvene IEP teams as necessary to review PASA eligibility decisions 
and document evidence of eligibility criteria consideration
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Intensive Needs Review (INR)

• The INR is required for all Tier 3 LEAs, but can be used as a 
resource for any LEA who exceeds the 1% threshold

• Provides a deeper dive into the LEA's data to identify trends or 
anomalies that may be occurring with PASA participation

• The review should be done as a team to include at least one
special education administrator, one building administrator, and
one teacher

• The INR submission for Tier 3 LEAs is at www.pdeims.com

http://www.pdeims.com
http://www.pdeims.com
http://www.pdeims.com
http://www.pdeims.com
http://www.pdeims.com
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Assessment 
Participation Resources 

1% Compliance Resources

• PASA Eligibility Criteria: Decision Making 
Companion Tool- PA’s PASA DLM eligibility 
criteria for IEP teams

• PASA DLM parent and family FAQ- this 
resource can be helpful to IEP teams when 
discussing PASA participation with families.  The 
resource is housed on the PaTTAN website and 
is available in translated formats.

• NCEO Tool #10- Making Decisions about 
Participation in Alternate Assessment

95% Participation Resources

• State Assessment Participation: Why it Matters-
PPT slides to address PASA eligibility and 95% 
participation rates Powerpoint slides to address 
state assessment participation ratesResources
| NCEO- various customizable templates for 
schools to convey the importance of state 
assessment participation to students and 
stakeholders

• Reasons Why Students with Disabilities Should 
Take State Tests: A Customizable Template for 
a Flyer for Parents and Families (NCEO Tool 
#9) (umn.edu)

https://www.education.pa.gov/Documents/K-12/Special%20Education/Assessment/PASA%20Eligibility%20Criteria.pdf
https://www.education.pa.gov/Documents/K-12/Special%20Education/Assessment/PASA%20Eligibility%20Criteria.pdf
https://www.education.pa.gov/Documents/K-12/Special%20Education/Assessment/PASA%20Eligibility%20Criteria.pdf
https://www.pattan.net/Publications/The-Pennsylvania-Alternate-System-of-Assessment-An
https://www.pattan.net/Publications/The-Pennsylvania-Alternate-System-of-Assessment-An
https://nceo.info/Resources/publications/OnlinePubs/Tools/Tool10MakingDecisions.html
https://nceo.info/Resources/publications/OnlinePubs/Tools/Tool10MakingDecisions.html
https://nceo.info/Resources/publications/OnlinePubs/Tools/Tool10MakingDecisions.html
https://nceo.info/Resources/publications/OnlinePubs/Tools/Tool10MakingDecisions.html
https://nceo.info/Resources/publications/OnlinePubs/Tools/Tool10MakingDecisions.html
https://www.education.pa.gov/Documents/K-12/Special%20Education/Assessment/StateAssessmentParticipationWhyitMatters.pptx
https://www.education.pa.gov/Documents/K-12/Special%20Education/Assessment/StateAssessmentParticipationWhyitMatters.pptx
https://nceo.umn.edu/docs/OnlinePubs/Tool14_DistrictAction%20Plan.pdf
https://nceo.umn.edu/docs/OnlinePubs/Tool14_DistrictAction%20Plan.pdf
https://nceo.umn.edu/docs/OnlinePubs/Tool14_DistrictAction%20Plan.pdf
https://nceo.umn.edu/docs/OnlinePubs/Tool14_DistrictAction%20Plan.pdf
https://nceo.info/Resources?text=%22NCEO+Participation+Communication+Toolkit:%22
https://nceo.info/Resources?text=%22NCEO+Participation+Communication+Toolkit:%22
https://nceo.umn.edu/docs/OnlinePubs/Tool9_CustomizableTemplate.pdf
https://nceo.umn.edu/docs/OnlinePubs/Tool9_CustomizableTemplate.pdf
https://nceo.umn.edu/docs/OnlinePubs/Tool9_CustomizableTemplate.pdf
https://nceo.umn.edu/docs/OnlinePubs/Tool9_CustomizableTemplate.pdf
https://nceo.umn.edu/docs/OnlinePubs/Tool9_CustomizableTemplate.pdf
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Need More Information?

• PA DLM Resource Library

• Pennsylvania Alternate System of Assessment (PASA)

• Resources for Families of Students with Significant Cognitive 
Disabilities (pa.gov)

• PaTTAN - (PASA): Answers to Questions Frequently Asked by 
Families

https://dynamiclearningmaps.org/pa_resource_library
https://dynamiclearningmaps.org/pa_resource_library
https://www.education.pa.gov/K-12/Special%20Education/Assessments/Pages/Pennsylvania-Alternate-System-of-Assessment-(PASA).aspx
https://www.education.pa.gov/K-12/Special%20Education/Assessments/Pages/Pennsylvania-Alternate-System-of-Assessment-(PASA).aspx
https://www.education.pa.gov/K-12/Special%20Education/Assessments/Pages/Resources-for-Families-of-Students-with-Significant-Cognitive-Disabilities.aspx
https://www.education.pa.gov/K-12/Special%20Education/Assessments/Pages/Resources-for-Families-of-Students-with-Significant-Cognitive-Disabilities.aspx
https://www.education.pa.gov/K-12/Special%20Education/Assessments/Pages/Resources-for-Families-of-Students-with-Significant-Cognitive-Disabilities.aspx
https://www.pattan.net/Publications/The-Pennsylvania-Alternate-System-of-Assessment-An
https://www.pattan.net/Publications/The-Pennsylvania-Alternate-System-of-Assessment-An
https://www.pattan.net/Publications/The-Pennsylvania-Alternate-System-of-Assessment-An
https://www.pattan.net/Publications/The-Pennsylvania-Alternate-System-of-Assessment-An
https://www.pattan.net/Publications/The-Pennsylvania-Alternate-System-of-Assessment-An
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Contact Information

PASA DLM enrollment and assessment 
questions:
PA DLM SERVICE DESK -
alternateassessment@pattankop.net

1% compliance and policy questions:
• Lisa Hampe (lihampe@pa.gov)
• Lisa Hauswirth (lhauswirth@pa.gov) 

mailto:alternateassessment@pattankop.net
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fout.smore.com%2Fe%2F8taz4%2FKmsYHl%3F__%24u__%26nk%3DNjY5ZmI4ZWU5MjdjOTI3NzIwNTY0MDVkLGxpaGFtcGVAcGEuZ292Ojo6Y2R1dGZhd3oyYW4zMzRrbg..&data=05%7C02%7Clihampe%40pa.gov%7C9e5bc5b8104b46c2a5e408dcab20affc%7C418e284101284dd59b6c47fc5a9a1bde%7C0%7C0%7C638573404080344711%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=HuOuaCTqZ52inAMQ9Twdx2DZzCi%2Bn3O7KQ5dWtSkpgE%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fout.smore.com%2Fe%2F8taz4%2F0sCAEF%3F__%24u__%26nk%3DNjY5ZmI4ZWU5MjdjOTI3NzIwNTY0MDVkLGxpaGFtcGVAcGEuZ292Ojo6Y2R1dGZhd3oyYW4zMzRrbg..&data=05%7C02%7Clihampe%40pa.gov%7C9e5bc5b8104b46c2a5e408dcab20affc%7C418e284101284dd59b6c47fc5a9a1bde%7C0%7C0%7C638573404080350948%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=fn9GyE9x%2BBhMmiZqQbROLgJEFjcX6UuA6OcloxILzpo%3D&reserved=0


Contact/Mission
For more information on the PASA please visit PDE’s website at 

www.education.pa.gov.

The mission of the Department of Education is to ensure that every learner has access to a world-class education system that 

academically prepares children and adults to succeed as productive citizens. Further, the Department seeks to establish a 

culture that is committed to improving opportunities throughout the commonwealth by ensuring that technical support, 

resources, and optimal learning environments are available for all students, whether children or adults.
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