dos.pa.gov/AnnualReports

How to File an
Annual Report in

Business Filing Services

Step 1
Go to https://file.dos.pa.gov.

Click Login on the top right corner.
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Business Filing Services

Welcome to the Pennsylvania Department of State's online filing portal. Business
FTIm Services enables businesses to file, search and order records online.
er you are starting a new business, updating or requesting business
recprds, filing a Uniform Commercial Code ﬁnanclng_statement. searching for a
registered business, fictitious name or trademark, this hub consolidates all your
information needs. Get started by selecting any of the online services below.
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Step 2
Go to https://hub.business.pa.gov/.

Enter your username and password. Click Log in. New users should
register for an account by clicking the Register button on the right.

For additional assistance with registering as a new user in the Hub,
view the Business One-Stop Shop guide.

NOTE: The Business Hub utilizes Keystone Login. If you have an
existing Keystone Login from another Commonwealth system
associated with your email address, use your existing information to
Log in.
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Step 3

Click the Department of State’s Business Filing Services Logo.

NOTE: This will open in a separate tab.

ﬂ What's New in Business One-Stop Hub
Click on the What's New bulton to see what new features have been introduced to
What's New? |[RULRglE

PA Department of State's Business Filing Services (BFS)
Use BFS to register your new business, amend your existing business,
‘ searchipurchase existing records (e.q., formation documents, UCC documents,
subsistence cerlificates/certificates of registration, etc ), submit UCC filings,
Business andlor access My Work Queve to check the status and obtain documents

Filing associated with your business/UCC filing or record purchase. Click the Business
Sarvices Filing Services icon to get started

For assistance with BFS, please contact the PA Department of State at 717-787-1057 (Option 2) M-F between 9
AM and 4 PM or BA-STPA-BUSFILGSYCS@na gov.

Step 4

Click on the Search tab on the left side panel.
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Step 5

Search for the business/association by typing the name in the
Search bar and clicking the search icon.
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Select the business/association in the search results below the
Search bar. Information regarding the business/association will
display to the right of the search.

Click File Annual Report.

Testing the Annual Report, Inc. W

(3609529)
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Amnciriant gl foniid Cordiicate
ol Filing Date | 12/23/2022

Stotus | Active
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Step 7

The Annual Report form will open with information on file for
the business/association.
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NOTE: To opt in to email notifications regarding Annual Reports,
please include at least one valid email address. Click Next Step.
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Step 8

Review the current registered office address or commercial
registered office provider information. Select to change or not
to change the registered office. Click Next Step.

NOTE: This step is mandatory. For additional information (shown
on the right), click the Help? Button.

Current Registered Office or Commercial Registered Office Provider
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Step 9

Review the current principal office address information. Click
on the fields to add or edit the principal office address.
Click Next Step.

NOTE: This step is mandatory. For additional information (shown
on the right), click the Help? Button.

Annual Repert

Paimcipal Oiflice

The acdress of the association’s principal office
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Step 10

Review the current governor information. You must include the
name of at least one governor. You can add or delete as many
governors as needed. Click Next Step.

NOTE: This step is mandatory. For additional information (shown
on the right), click the Help? Button.

Annual Report
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Step 11

Review the current principal officer(s) information. You can add
or delete as many principal officers as needed. Click Next Step.

NOTE: This step is mandatory for certain
businesses/associations. For additional information (shown on the

right), click the Help? Button.

Annual Ropart

Principal Officers]

The narmes and titles of the parsens wheo are its principal sificers, if any, a5 determined by its
governars

Cogy Deiete

Tt

Siyw Dealt

—



https://hub.business.pa.gov/
https://hub.business.pa.gov/

dos.pa.gov/AnnualReports

Step 12

Review the processing fee information. The fee for all for-profit
businesses/associations is $7.00. The fee for all non-profit and
not-for-profit businesses/associations is $0.00. Click Next Step.

Annual Report
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Step 13

Review and confirm all information provided for your Annual
Report submission. Click Next Step.
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Step 14

Review, confirm, and click the checkbox for all declarations.
Then, electronically sign the Annual Report, including the title
of the signatory, and select Today for the date. Click File Online.

Annual Report

Electronic Signature
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Step 15

Submit online payment information. Once payment is approved,
the Payment Successful screen will appear. The Annual Report
filing will be automatically processed, and you can select the Form
tab to view and download the approved Annual Report filing.

NOTE: Non-profit and not-for-profit businesses/associations will
skip the payment input information page and immediately receive
the Payment Successful screen.

S

Payment Successful

{3 DOWNLOAD RECEIPT

Testing the Annual Report, Inc. - 3609529 $7.00

$7.00

Available Downloads

Annual Report
Status: Approved

BE Filing Acknowledgement (Happy Letter)
12/12/2024
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Example

Filed and Approved Annual Report

0012936350

COMMONWEALTH OF PENNSYLVANIA Pennsylvania Dopartmont of State

Department of State

Bureau of Corporations and Charitable Organizations -FILED-

PO Box B722

Harrisburg, Pennsydvania 171058722 Amendment #: 0012835350
Dale Flpd: 1211272084

ANNUAL REPORT
Few; 7

In compliance with the requirements of 15 PaC 5. & 146 (relating to annual report), the undersigned domestic or
foreign association hereby states that;

Foecor Indormation
File number 0003600529
Business name Testing the Annual Report, inc.
Jurisdiction of formation PEMNMSYLMANLA
Filing cype Domestic Business Conporation
Filing subtype Business

Cument Regoaieded OMce o Commeriasl Regaientd ONoe Provider

Search for Commercial Registered Office Provider (CROP) CT Corporation System
Commercial Registered Office Provider

visnue and Publication County DaALPHIMN
Principal Office
The address of the association's principal office
Click on the fields to edit.
Address 123 MAIN 5T
HARRISBURG, PA 17120-0001
GoRmolL)

The name of at least one govemnor

Marre of ndnidual or enticy

B Thomas T. Tester

s3e31g o juswizedag eyueafdsuusg Aq poaToooy M4 £5:1 PZOLFZI/CT ZLGL-S6P0H

Principal Dffcen(s)
The names and titles of the persons who are its principal officers, if any, as determined by its govemnors
Mame of indeadual of ciganabon Position Crher Pastion
E Pabio P. Perez President
B viraj V. Vasav Vice President
B Susan 5. Smith Secretary
B Tonya T. Thomas Treasurer
Electroms: Signatune
1IN TESTIMONY WHEREOF, the association has caused this Annual Report o be signed by a duly-authorized
representative
Director Thomas T. Tester 12/12/2024
Signer's Capacity Eign Here Date
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