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User Guide for Certified Registered Nurse Practitioner (CRNP) 

Prescriptive Authority Collaborative Agreement Application 

 

These instructions will provide the applicant with the steps on how to 

submit a request for a CRNP Prescriptive Authority Collaborative 

Agreement approval. To complete the application, both the CRNP and 

the primary collaborating physician will need to log into their online 

licensing account to complete specific portions of the application.  

 

•  CRNP will log into their PALS account by going to 

www.pals.pa.gov and clicking on “Login to your account” on the 

left-hand side of the screen. 

 

http://www.pals.pa.gov/
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• The CRNP will need to log in using their credentials. 
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• Once logged in, the CRNP dashboard will be shown. Scroll to 

the Professional License Details section. 

 

• Click the Pencil Icon beside the Active CRNP number with which 

the collaborative agreement will be associated. 

 

 

 

 

 

 

• The Change Options (License) menu will appear. Click on the 

option for Prescriptive Authority. 
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• Once Prescriptive Authority is clicked, the application for CRNP 

Prescriptive Authority will appear. 

 

o CRNP Prescriptive Authority Application board information 

section will appear at the top of the page: 

 

 

o A checklist is available in the Application Instructions section 

detailing the necessary items for this application. 

 
 

 

 

 

o The Applicant Information and Certified Registered Nurse 

Practitioner Information sections will be prepopulated. 
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NOTE: If CRNP has multiple specialties ensure the specialty associated 

with this agreement is displayed. 

 

o Collaborating and Substitute Physician sections are 

mandatory fields. Physicians must hold current Pennsylvania 

physician licenses. Enter the two-letter prefix as well as any 

suffix. Press [Tab] key to populate the information.  
➢ Collaborating Physician –only one Collaborating Physician can be listed 

per agreement. 

➢ Substitute Physician(s) – multiple substitute physicians can be listed per 

agreement. Click the (+) sign at the lower right of the substitute physician 

section to enter additional physicians. 
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o CRNP must complete the sections related to: 

 

➢ Professional liability insurance 

 
 

➢ Circumstances and how often the collaborating 

physician will personally see the patient 
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➢ Controlled substances 

 
 

➢ Categories of drugs from which the CRNP may 

prescribe or dispense 

➢ Effective date 

 

 

• Once all information has been entered, the CRNP will proceed to 

the verification section. After reading each section, they must 

agree to the information by clicking on each box next to the 

confirmation statement. They must then type their name on the 

signature line to electronically sign the application. 
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o Verification Statement Section: 

 
 

o CRNP Signature section for the agreement section: 

 
 

 

o Checklist Document Upload section: This section is not 

mandatory if the CRNP has already provided the 

information. 

 
o Save and Send to Physician buttons: 

➢ Save – allows the applicant to save information 

and send it to the collaborating physician at a 

later time. 
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➢ Send to Physician – applicant must click this 

button to send the application to the 

collaborating physician for review. 

 

 

 

o Application will be listed as ‘Pending Review’ under the My 

Activities section of the CRNP Dashboard: 

 

 

 

 

 

• Once the CRNP sends the agreement to the collaborating 

physician, an email will be sent to the collaborating physician. 

  

o Collaborating Physician Email Notification: 
➢ The Collaborating Physician will receive an email with the information of 

the Prescriptive Authority Application from the CRNP. 
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o Collaborating Physician will log in to their PALS account to 

access the application under their My Queue section: 

➢ The Collaborating Physician will not be able to edit the 

information.  

➢ The red icon allows the collaborating physician to view 

the information. 

➢ The blue button allows the collaborating physician to 

reject or approve the agreement. 
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o Collaborating Physician must then type their name on the 

signature line to electronically sign the application. 
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o Collaborating Physician will either reject or approve the 

application. 

➢ Save – allows the collaborating physician to save 

information and reject or send to the CRNP at a later 

time. 

➢ Reject button sends the application back to the CRNP 

to make changes. 

➢ Send to CRNP button approves the application 

 

 

• Once Collaborating Physician approves the application, the 

application will be sent back to CRNP to complete the process for 

submission. The CRNP will receive an email notification. 

 

o CRNP Email Notification for Approval: 
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o CRNP will log in to their PALS Account to access the 

application under ‘My Activities’ or ‘My Queue’ section: 

 

 

 

o CRNP will complete the application by answering the Legal 

Questions: 

➢ Legal Questions – answering ‘yes’ to any of the legal 

question will prompt a mandatory upload of a 

document. 

 

 

o CRNP will submit the application by clicking the ‘Submit’ 

button. 
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o CRNP will be directed to review the application. Changes can 

only be made to the legal questions. 

 

o Add to Cart button will also be available for payment. 

 
o CRNP will be directed to their cart to review the fees. 

➢ $95 for a first time Prescriptive Authority application. 

➢ $45 for any subsequent Prescriptive Authority 

applications. 
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o CRNP will need to click the check box next to the left of the 

prescriptive authority application and then acknowledge 

that all fees are non-refundable by clicking the box under 

the application in the cart.  

 

o They will then click on the ‘Proceed to Payment’ button to 

be directed to the payment page to enter payment 
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information.

 
 

 

 

 



   
 

 17  
 

o After successful payment, CRNP will be directed to the 

payment confirmation page, where they can download a pdf 

copy of the application. 
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• The Application will be submitted to the Board for review. After 

approval, a printable CRNP Prescriptive Authority Collaborative 

Agreement will be generated. 

 

 
 


