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The Applicant Submission Process

Once the Hospital initiates the application and makes the payment, an email will be sent to the
applicant’s email address that was provided in the application.

Follow the below steps to submit the application.

Step No Action
1. Access the email account. Select Click here to navigate to the PALS website.

Fril, 019
R RA-STSTPALSNOTIFY_ST@pa.gov
PA Application for Graduate Medical Traines-S MEGS—_—___—-—— (TESTING - |

BUREAU OF PROFESSIONAL AND OCCUPATIONAL AFFAIRS
State Board of Medicine
P O BOX 2649 9849 Harrisburg PA 17105-2649
Jan 4 2019 3:17PM

Dear S Amm—

A request has been initiated by a hospital for you to obtain a Graduate Medical Trainee license. You must log in to www.pals.pa.gov, using the below credentials. If you are logging into the system for the first time,
please reset your password by answering the security questions and following the direction to login to the system. Once validated, log back into PALS, scroll to the Activities section of your Dashboard. Under
Deseription column, click on the application link to access your application. Complete your portion of the application including answering the questions and uploading supporting documents. When complete, you will
need to click “Submit” to forward the application to the Board for processing. Please click the below link to access PALS.

Your UserlD is: lasalesi@gmail.com

Click here to Log In. If you do not have your password, from the login page reset your password.

Thank you,
Bureau of Professional and Occupational Affairs

2. The login page is displayed. Select Reset here next to the ‘Forgot your password’.
Note: If the user has an account already setup in PALS and the account has the same
username, the user can login with their existing password.

Sign In for Existing Applicants & Licensees
S 3 )
"" Don't have an account? Register No

| C;\\ Forgot your User ID? Click here
F\ Forgot your password? Reset here
I ul Update your Email Address Click here

m sy Forgot your Registration code? Click here

Need Assistance? Click here
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3. The Reset Your Password screen is displayed. Enter the ‘User ID’ that was in the email and
complete the other required fields.

o' Reset Your Password

Please enter your User ID and Email Address/SSN and click continue for the security question. You will receive a link to create a new
password via email once the security questions are validated.

UserID *
a
Email or SSN
Email Address (@) SSN
Email Address (Instructions to be sent) *
| =
SSN ™
| a
Update your Email Address @ orgot your User ID?T @

* Required fields

4. Complete the fields and select [Continue]. Complete the Security Questions and Select

[Click Here to Reset Your Password].

Please enter your User 1D and Email Address/SSN and click continus for the security question. You will receive a link to creste s new password via emsil ance the

security questions are validated.

UseriD*®

simba@test.com -

Email ar 55H

(®) Email Address =Y

Email Address *

Simba@test.com = l
Updats your Email Addrezz @ = eriD? @

* Required fields

Continue ¥
Security Question 1
What is your last 4 digits of Social Security number v
7T
Security Question 2
What is your year of Birth v
1873
Security Question 3
v

What iz your First Name?

Simba

Click here to reset your passward »
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5. An email will be sent to the applicant’s email address.

We have sent a password reset link to the email address : SruthiK@acclaimsystems.onmicrosoft.com

Click here to reset your password »

6. Select Click here to Reset link.

£ Reply [E2Reply All &} Forward G5IM

RA-STSTPALSNOTIFY_ST@pa.gov | Chece—

’J J Reset Password — Pennsylvania Licensing System

A request has been initiated for a password reset on your Pennsylvania Licensing System account.
If you initiated this password reset, please click the following link to complete the request.

Click here to Reset

Please note. if you did not request this password reset. you should contact your Board or Commission to ensure that
unauthorized activity has not occurred on your account.

Please do NOT reply to this automated confirmation message.

Thank You
Bureau Of Professional And Occupational Affairs

7. Change Your Password page is displayed.

Create a Password and select [Submit].

o' Change Your Password

If you have forgotten your password you can change it here.

Password *

Confirm Password *

[TTTTRTYTYY)

* Required fields
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8. Select [Login]
Enter the User ID and Password and select [login]

Welcome to PALS screen is displayed.

Welcome to PALS!

Please verify and update your account information below.

To make our system more secure, you may be required to

change your security questions and password. Click "Save
Changes" to be redirected to the login screen to login using
your new password.

Note: Select OK and select [No Changes] or update as necessary.

9. Initial or renewal applications will be displayed in the Activity Section.

10. | Select the application. The applicant information section will be displayed. Verify that the
information is correct. If the information is incorrect, contact the hospital to correct the
information before proceeding with the application and submitting to the Board.

ta refresh personal information

SIMBA J
1 Birth{MM/DD/YYYY cial Security Numbes
e - I——
¢ zip
Mechnaicsburg Pennsylvania - 17050
County Cauntry
select County v United States v

Phone Numbe: Email

Simba@test.com

Maiden/Other Name
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11. | Review and updated the hospital’s answers to the standard questions and answer the legal
guestions. Note: The Renewal application will not have any standard questions.
12. | Complete the Verification section

VERIFICATION STATEMENT:

urity number. Additionally, if a

r Data Bank

prescribed by the De
U.S. Departm

supplied by the Depar

ents in this applicatio

ERMS ABOVE

2/28/2018

testing PALS
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13. | Upload the necessary checklist documents by selecting [Browse] and select [Upload]

Queue progress:

& Upload all U Removeall

“Test document pdf* Browse

Noof Documents:

14. | Select [Submit]. The application confirmation screen is displayed. Click on the download
icon to obtain the Education Verification form to send to your school for completion.

Thank You For Submitting Your Application.

Your application is not compl. Ithe Board ompleted

to the board or received from the board.

below. Click Download to print the required doeuments for licensure. It is your responsibility to maintain a copy of this application and all documents submitted

CheckList Name

Application

Application Fee

Child Abuse CE
Education Verification
Exam Results

OPIOID CE

Resume/Curriculum Vitae

Application Summary -

Application No # AAODQ"""~""" ( Medicine/ Graduate Medical Trainee/ Accredited School Graduate ) - 02/28/2018

Status Download
Pending Review -t,
Completed

Not Received

Not Received

ke

Pending Review
Not Received

Pending Review

15. | Go to Dashboard. The application will be marked as Submitted. You can continue to check
your Dashboard to monitor the status of your application. Until the application is
evaluated, the status of the checklist items will not change.

Click @ to view application checklist and upload documents to the Board/Commission.

Show 10 v entries

©  A200000 HEEE Medicine @ Graduste Medical Trainee

Showing 1 to L of 1 entries

l eferenceNumber Soard/Commission ticerseType H-

Search:

Graduate Medical Training License - Accredited Medical Schools (US and Canada)
——

Submitted
==

3/7 Items Not Received 7
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GMT Application FAQ's:

1. Did not receive the email: Contact the hospital and verify the email address that was provided
on the application.

2. Unable to Reset Password: Contact the hospital and verify that the applicant information that
was provided on the application is correct.

3. Data on the application is incorrect: Contact Hospital and update them with the correct
information. Do not submit the application until all corrections have been made by the hospital.

4. Why does my application indicate that 3/7 items are not received even after uploading all the
documents: Until the board reviews the application, the items will be marked as not received in
the activity grid.

Note: If you still are having difficulty in logging in and submitting the application, your hospital will
need to contact the Board.



