INSPECTION APPLICATION — SCHOOLS
SCHOOL ADMINISTRATORS AND INSTRUCTORS
CLASSES

1.1 School Administrators and Instructors - Classes

INSPECTION APPLICATION

SCHOOL

SCHOOL ADMINISTRATOR
AND INSTRUCTOR

CLASSES

Notes:

The School Administrators and Instructors will have the ability to add new
classes and manage class rosters to include posting test results.

WHEN ADMINISTERING THE EMISSIONS TEST

INSTRUCTORS PLEASE NOTE — Upon completion of the initial
emissions certification online exam, the exam results will
appear on the monitor. Please make sure the student notifies
you of the completion before logging off the system. The
Instructor is required to record the grade into the new vehicle
inspection system. An interface will be developed in the near
future to eliminate this step and have one system update the
other to eliminate this step for the Instructor.
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1.3 School Administrators and Instructors - Classes

B iNspecTIONS

Manage Profile &

11

School

i

Inspector

The Inspection Application home page will be displayed if the School
Administrator is associated to multiple school locations.
If the School Administrator is associated to only one (1) school the School
Summary screen will be displayed.
Click on the My School link.

Notes:

The Inspection Application home page will be displayed if the School
Administrator is associated to multiple school locations.

If the School Administrator is associated to only one (1) school the School
Summary screen will be displayed.

Click on the My School link.
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1.4 School Administrators and Instructors - Classes

School Multiple Schools

Vemis # School Name Action
B 10001 TEST SCHOOL PLACE v
InspeCtor 10010 TEST TDD O

?

10011 TESTTDD 2

10009 RESCUE SCHOOL

10008 TEST RESCUE SCHOOL ®

The Multiple Schools box will be displayed.
Locate the school, click the Eye icon to the right of the school name.

Notes:

The Multiple Schools box will be displayed.

Locate the school, click the Eye icon to the right of the school name.
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1.5 School Administrators and Instructors - Classes

& insPecTIONS

Manage Profile &

Home /School View /
School Summary

TEST TDD # VEMIS#: 10010 Active +
@ Not provided FEIN: 4010 Safety
Contacts

Emissions
testl3, Inspections (Administrator)

TDD, DEB (Administrator)
LOQUIGLEY@PA.GOV

The School Summary screen will be
displayed.

School Locations Self Assessments Associated Users Transaction History Correspondence Telephone Log

Add a new location

TDD TEST Safety
v

1101 S FRONT ST,  HARRISBURG PA 17104 Emissions

Safety - Active Site Visits 1
4 Visit
Visit Type Course Dire Assigned To Status Action
Category 1
Category 2 o
Cateqory 3

Notes:

The School Summary screen will be displayed.
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1.6 School Administrators and Instructors - Classes

& insPecTIONS

Manage Profile &

Home /School View /

PR o

School Summary

TEST TDD s VEMIS#:
@ Not provided FEIN: 4020 The User must use the scroll bar to
Contacts navigate the screen up and down.

testl3, Inspections (Administrator)

TDD, DEB (Administrator)
LOQUIGLEY@PA.GOV

School Locations Self Assessments Associated Users Transaction History Correspondence Telephone Log

Add a new location

TDD TEST Safety
v

1101 S FRONT ST,  HARRISBURG PA 17104 Emissions

Safety - Active Site Visits 1
4 Visit
Visit Type Course Dire Assigned To Status Action
Category 1
Category 2 “
Cateqory 3

Notes:

The User must use the scroll bar to navigate the screen up and down.
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1.7 Add A New Class

INSPECTION APPLCIATION

ADD A NEW CLASS

Notes:

The School Administrators and Instructors will have the ability to add a new
class to include Certified Document Reviewer, Emissions, Safety: Enhanced
and Safety.
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1.8 Add A New Class

Safety - Active ¢ Ske Visits 3
Visit Type Course Visit Date Assigned Te Status Action
ANNUAL Safety 04/18/2018 RICKERT D LOUIS Site Visit Pending g ®
ANNUAL Emissions. 11/30/201 PIAZZA-SMITH § KIMBERLY Site Visit Approved v
Emissions - Active #
ANNUAL Satety 11/30/201 PIAZZA-SMITH § KIMBERLY  Site Visit Approved
EIC/EIR
Northern Region
Instructors and Proctors B & &
Type  Name Insp. Record ID Certification  Address Start Date Action
- 2067 LOOP RD, CHAMBERSBURG
& AMSLEY, JOHN CARL € 91105898 Safety " ~j 1]
Emissions, WILD CHERRY LN, MARIETTA
& BAILEY, NEIL THOMAS € 0000065 . ' ' o @
Safe A L7547
&  BUCHER, EDWARD VINCENT { 1044285 g""‘“” ~ 467 COLONY DR, YORK PA 17404 o e

P n mm 1

. Scroll to the Class section on the
School Summary page, click the
" Add Class" button.

Certificate Type Start

Notes:

Scroll to the Class section on the School Summary page, click the " Add
Class" button.
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1.9 Add A New Class

A
| Add a New Class
Action
You #re working with the school
HARRISBURG AREA VEMIS #: 4156 [ ®
HARRISBURG AREA wed - ®
[T GNE HACC DRIVE HARRISSURG PA 17110
wed e ®
# Certification Type  Select Class Type
# Instructor/Proctor | Select Start Date Action
# Start Date CHAMERRSBURG n @
# End Date
RY L, QARETTA e
{, YorefPa 17404 f ®
23235678910 BB By
B | -
Sy T473072018 - OS/O3/201E TESTOS, SUSAN 3 ® @

Safety: Enhanced 04/19/2018 - 04/24/2018 RAMBLER, BRUCE 2 ®

The Add a New Class box will be displayed.
The User must complete all fields prior to saving the class.

Notes:

The Add a New Class box will be displayed.

The User must complete all fields prior to saving the class.
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1.10 Add A New Class

| Add a New Class

Click the Certification Type drop down, the User may have the ability
to select from Certified Document Reviewer, Emissions,
Safety:Enhanced or Safety.

# Certification Type | Select Class Type
*1n Start Date Action
#Start Date -1 = CHAMBERSBURG =
e RY LN, MARIETTA 8
1 YORK PA 17404 T ®
230567550 BB BN
m n Student Count Action
Safety 04/3072018 - U5/03/2018 TESTOS, SUSAN 3 ® @
Safety: Enhanced 04/19/2018 - 04/24/2018 RAMBLER, BRUCE 2 ® ¥
Emissions 04/18/2018 - 04/24/2018 KUNE, ALLAN 1 ®
showing1-3oucf 13 [ 2345 3V

Notes:

Click the Certification Type drop down, the User may have the ability to

select from Certified Document Reviewer, Emissions, Safety:Enhanced or
Safety.
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1.11 Add A New Class

| Add a New Class

Click the Instructor/Proctor drop down from the list of
Instructors and Proctors associated to the school and
qualified to give the course.

# Centification Type | Select Class Type

R Select
# Instructor/Proctor  S&#ECt

# Start Date CHAMBERSBURG

o @
sl Tl RY LN, MARIETTA e
§, YORK PA 17404 o ®
B23:507500 B @S
= o R
satsty D4/3001E - DS/020TE TESTOS, SUSAN f v
Safety: 04/19/2018 - 04/24/2018 RAMELER, BRUCE 2 v
Emii 04/18/2018 - 04/24/2018 KLINE, ALLAN 1
sowngtdoutof1s QO 23:5 BE 3

Notes:

Click the Instructor/Proctor drop down from the list of Instructors and

Proctors associated to the school and qualified to give the course.
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1.12 Add A New Class

! Add a New Class

Action
You are working with the school

e e
Select a Start Date, this is when the class will begin.

- ®

ped - ®

# Certification Type  Select Class Type
# Instructor/Proctor_ Select SatDaa Action
# Start Date CHAMBERSEURG P
4 End Date e m &
L YORK PA 17404 o @
- BE s

= -

T Safety 0473072018 - 05/03/2018 TESTOS, SUSAN 3 ® @
Satety: Enhanced 04/19/2018 - 04/24/2018 RAMBLER, BRUCE 2 ® @
Emissions 04/18/2018 - 04/24/2018 KLINE, ALLAN 1 ® @

sowing1doutof13 @ EA 2::5 @@ 8 M

Notes:

Select a Start Date, this is when the class will begin.
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1.13 Add A New Class

! Add a New Class

Action
You are working with the school

e e

Select a End Date, this is the last day of the class. R
wed ,a-i @
# Certification Type  Select Class Type
# Instructor/Proctor | Select SatDaa Action
i PR o @
p— .
L, YORK PA 17404 o @
4 BB 3lv

| Satety 0473072018 - 05/03/2018 TESTOS, SUSAN 3 ® @
Safety: Enhanced 04/19/2018 - 04/24/2018 RAMBLER, BRUCE 2 ® @
Emissions 04/18/2018 - 04/24/2018 KLINE, ALLAN 1 ® @

sowing1dautof1a QM 23:5 BB 3

Notes:

Select a End Date, this is the last day of the class.
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1.14 Add A New Class

Safety - Active Site Visits 1

Add a New Class

You are working with the school

TEST TDD vEwmIs # 10010

TDD TEST (Location) |
1101 5 FRONT 5T HARRISBURG PA 17104

* Certification Type | Safety V

* Instructor/Proctor | SUSAN TESTO5

4 Start Date ‘ ‘

If the Cancel button is selected, the User will be returned to the
School Summary screen and the class will not be scheduled.

| = e

of Transportation. All Rights Reserved. Wed, Apr 4, 2018 11:09:25

Notes:

If the Cancel button is selected, the User will be returned to the School
Summary screen. The class will not be scheduled.

14
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1.15 Add A New Class

Safety - Active Site Visits 1

Add a New Class

You are working with the school

TEST TDD vEwmIs # 10010

TDD TEST (Location) |
1101 5 FRONT 5T HARRISBURG PA 17104

* Certification Type | Safety V

* Instructor/Proctor | SUSAN TESTO5 v

4 Start Date ‘ ‘

If the Save button is selected, the User will be returned to the School
Summary screen. The class is now scheduled and will be displayed in
the Class section on the School Summary.

q e |

Release: 1.0 i 2014 i of Transportation. All Rights Reserved. Wed, Apr 4. 2018 11.09:25

Notes:
If the Save button is selected, the User will be returned to the School

Summary screen. The class is now scheduled and will be displayed in the
Class section on the School Summary.

15
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1.16 Add A New Class

I _ . I
OKNOOI LOCATIONS  €IT ASSESSMENnts  ASSOCIATEd USETs IFansaction MIStory  Lorresponaence ieiepnane Log

TST, HARRISBURG PA 17104

Safety - Active # Site Visits
Category 1 Visit Type Course Visit Date  Assigned To Status Action
Category 2
Category 3 INITIAL Safety 04/04/2018 MANAGER QAD Site Visit Approved @
Ernisionic Adive 7 Instructors and Proctors B & &
EIC/EIR Type  Name Insp. Record ID Certification Address Start Date Action

Note, the class that was scheduled will be displayed in the Class
section of the School Summary.

Classes 3 + B

Certificate Type Start Date/End Date Instructor Student Count Action
Safety 04/05/2018 - 04/05/2018 TESTOS, SUSAN 1 ®
Satety 04/04/2018 - 04/04/2018 TESTOS, SUSAN 1 ®
@
Safety 04/04/2018 - 04/13/2018 TESTOS, SUSAN 0 2
1}
< >

Notes:

Note, the class that was scheduled will be displayed in the Class section of
the School Summary.

16
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1.17 Add A New Class

I _ . I
OKNOOI LOCATIONS  €IT ASSESSMENnts  ASSOCIATEd USETs IFansaction MIStory  Lorresponaence ieiepnane Log

TST, HARRISBURG PA 17104

Safety - Active # Site Visits
1 Visit Type Course  VisitDate  Assigned To Status Aciion
Category 1
Category 2
Category 3 INITIAL Safety 04/04/2018 MANAGER QAD Site Visit Approved @

The User will have the ability to view class roster, edit class or delete.
NOTE: After the class is established and before edits are done is the
only time the Delete Icon will be available.

23 TEST STREE "
&  TESTIZ SUSAN PROCTORKY 92000001 L; ‘“’f S‘f‘“ 1o 04/04/2018 ]
AR 72203

Classes 3 + B

Certificate Type Start Date/End Date Instructor Student Count Action
Safety 04/05/2018 - 04/05/2018 TESTOS, SUSAN 1 ®
Satety 04/04/2018 - 04/04/2018 TESTOS, SUSAN 1 z
@
Safety 04/04/2018 - 04/13/2018 TESTOS, SUSAN 0 2
1}
< >

Notes:

The User will have the ability to view class roster, edit class or delete.

NOTE: After the class is established and before edits are done is the only
time the Delete Icon will be available.

17



INSPECTION APPLICATION — SCHOOLS
SCHOOL ADMINISTRATORS AND INSTRUCTORS
CLASSES

1.18 Add A New Class

I ——
If the Delete icon is selected, the Confirmation box will be displayed
with the message "Do you want to remove class from this school?
Please Confirm.”

If No is selected the User will be returned to the School Summary

screen.
Category 3 INITIAL Safety 04/04/2018  MANAGER QAO Site Visit Approved | @®
o ; InstructdfSand Proctors 2 W & &F
Emissions - Active # 1
FC/ER Type [Nami StartDate  Action
Hochen g Confirmation
& |iesno 1 w0 B @
Do you want to remove class from this school? Please Confirm. werfest
& |resm = 04/04/2018 o
Classes | n “
Certificgte Ty}. I —— I Student Count Action
Safety | STl 1 ® @
Safety 04/04/2018 - 04/04/2018 TESTOS, SUSAN 1 @
® 7
Safety 04/04/2018 - 04/13/2018 TESTOS, SUSAN 0 s

Notes:
If the Delete icon is selected, the Confirmation box will be displayed with the

message "Do you want to remove class from this school? Please Confirm.”

If No is selected the User will be returned to the School Summary screen.

18
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1.19 Add A New Class

TDD TEST
v

If Yes is selected, the User will be returned to the School Summary
screen, the class will be deleted and will no longer be displayed in the
Classes section.

Fission e il Instructorsand Proctors 2 W & &

EIC/ER Type  Nami StartDate  Action

Northern Region Confirmation
& 10 e bt i.

Do you want to remove class from this school? Please Confirm. 36T, TEST

a TN = 04/04/2018 |
Classes 3 | n
Certificate Ty} s — Student Count Action
Safety 04/05/2018 - 04/05/2018 TESTOS, SUSAN 1 ® @
safety 04/04/2018 - 04/04/2018 TESTOS, SUSAN 1 ® &
® @
Safety 04/04/2018 - 04/13/2018 TESTOS, SUSAN 0 e

Notes:

If Yes is selected, the User will be returned to the School Summary screen,
the class will be deleted and will no longer be displayed in the Classes section.

19
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1.20 Edit A Class

INSPECTION APPLICATION

EDIT A CLASS

Notes:

The School Administrators and Instructors will have the ability to edit a class.

The edits can only be done to the Certification Type, Instructor/Proctor, Start
Date and End Date.

20
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1.21 Edit A Class

The School Administrator will have the ability to edit the class.
If the Edit Class icon is selected, the Add a New Class box will be displayed.
The information that was previously entered about the class will be displayed.

., TDD TEST

Add a New Class
Safety - Actife #
| YOU are working with the school -
Category] Action

£ TEST TDD  vewis + 10010 .

Catege a8

= TDD TEST (Location) |
11015 FRONT ST HARRISBURG PA 17104
Emissions - Adfive ¢
o tatfate  Action
9 S # Certification Type | Safety
Northern Region
aoarfps f ®
# Instructor/Proctor | SUSAN TESTOS
t D: 120 o1 IS
End Da
lount Action

q @

|
-» r 4
= e ks

- A

Notes:

The School Administrator will have the ability to edit the class.

If the Edit Class icon is selected, the Add a New Class box will be displayed.

The information that was previously entered about the class will be displayed.

21
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1.22 Edit A Class

EDIT CLASS RULES

Add a New Class

1. If the class was not started,

edits can be made to all fields. |
TESTTDD vewes . st

2. If the class ended, only the |F i
Instructor/Proctor field can be
updated.

Notes:

Edit Class Rules:

1. If the class was not started, edits can be made to all fields.

2. If the class ended, only the Instructor/Proctor field can be updated.

22
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1.23 Edit A Class

, Il A
o The User will make the changes necessary to the class by updating

the applicable fields.

Add a New Class
Safety - Active #

o A You are working with the school
W” : TESTTDD vewms + 10010
Category 3

TDD TEST (Location) |
1101 S FRONT 5T HARRISBURG PA 17104

Emissions - Active ¢

EIC/ER )
# Certification Type | Safety
Northern Region rtifi n Typ
/047  ®
# Instructor/Proctor | SUSAN TESTOS
it D: 14/04/2018 a &
End Da
‘ount Action
a4 @
|
® @
7
o -

Notes:

The User will make the changes necessary to the class by updating the
applicable fields.

23
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1.24 Edit A Class

-
| A

Add a New Class

Safety - Active #
Il vou are working win the senool

Category 1

poid TESTTDD vewms + 10010

Category 3
TDD TEST (Location) |
11015 FRONT ST HARRISBURG PA 17104

Emissions - Active ¢
EHC/ER i
A Region # Certification Type | Safety

# Instructor/Proctor | SUSAN TESTOS
# Start Date | 04/06/201

# End Date 1

If the Cancel button is selected, the User will be returned to the
School Summary screen with no updates to the class.

l4/04/2018 o @

1410472018 | BT

lount Action

Notes:

If the Cancel button is selected, the User will be returned to the School

Summary screen with no updates to the class.

24
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1.25 Edit A Class

-
| A

— If the Save button is selected, the User will be returned to the School
Summary screen and the class will be updated.

., TOD TEST

Add a New Class

Safety - Active #

o 1 YOu are working with the scnool
s TESTTDD vewms + 10010
Category 3
TDD TEST (Locaton) |
1101 5 FRONT 5T HARRISBURG PA 17104
Emissions - Active ¢
HC/ER ’
Certification Type | Safef
A Region # Certification Typ ty
104/ i ®
# Instructor/Proctor | SUSAN TESTOS
1410472018 | BT
rt Ds
End Dar
lount Action
® 7
@
- r 4
= il il

Notes:

If the Save button is selected, the User will be returned to the School
Summary screen and the class will be updated.

25
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1.26 View / Update Roster

INSPECTION APPLICATION

VIEW / UPDATE ROSTER

Notes:

The School Administrators and Instructors will have the ability to view and
update class rosters.

The User will have the ability to add new and delete students and add test
scores.

26
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1.27 View / Update Roster

School Locations  Self Assessments  Associated Users  Transaction History Correspondence  Telephone Log

Add a new location

TDD TEST
¥ 1101 5RONT §

T, HA

Safety - Active ¢ Site Visits 1
Category 1 Visit Type Course Visit Date Assigned To Status Action
Category 2
Category 3 INITIAL Safety 04/04/2018 MANAGER QAO Site Visit Approved L
: Instructorsand Proctors 2 B & &
Emissions - Active ¢
BC/ER Type  Name Insp. Record ID Certification  Address Start Date Action
/
Northern Region
& TESTOS, SUSAN SAMPLE [ 92000000 Safety 123 STREET, TEST CITY AR 72203 04/04/2018 i} ®
4 TS . " - "
Click the " View Class Roster" button.
Classes + H
Certificate Type Start Date/End Date Instructor Student Count Action
Safety 04/06/2018 - 04/10/2018 TESTOS, SUSAN 0 m
Safety 0 /2018 05/201 TESTOS, SUSAN 1 @
Saft 04/04/2018 . 04/04/2018 TESTOS, SUSAN 1 ®

Notes:

Click the " View Class Roster" button.

27
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1.28 View / Update Roster

Manage Class Roste!

YOu §1€ Working with the Schoc! Safety class Location: TDD TEST
TEST TDD' vems #: 10010 Start Dote: 04/06/2018 End Date: 04/10/2018
Instructor: SUSAN TESTOS
Students List 0 (@ Categories est Scores ! t
Student Name: Base TestDate  Base Test Score Certification Categories Test Scores

No records found.

The Manage Class Roster screen will be displayed.
Review the class information to ensure the correct class was selected.

Notes:

The Manage Class Roster screen will be displayed.

Review the class information to ensure the correct class was selected.

28



INSPECTION APPLICATION — SCHOOLS
SCHOOL ADMINISTRATORS AND INSTRUCTORS
CLASSES

1.29 View / Update Roster

Home / School View /Class Roster View /

You are working with the school Safety class Location: TDD TEST
TEST TDD' vems #: 10010 Start Dote: 04/06/2018 End Date: 04/10/2018
Instructor: SUSAN TESTOS
Students List 0 (@ Categories ast Scores t
Student Name: Base TestDate  Base Test Score Certification Categories est Scores.

No records found.

The Student List indicates the number of students in the class with
the important message of “Categories and Test Scores can be
added only if a passing base test score is entered for the student”.
In order for the student to be added to the class, the base test must
be taken and passed
Click the Add a New Student button.

Notes:

The Student List indicates the number of students in the class with the
important message of “Categories and Test Scores can be added only if a
passing base test score is entered for the student”.

In order for the student to be added to the class, the base test must be
taken and passed.

Click the Add a New Student button.

29
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1.30 View / Update Roster

Hema. | Senond Vigw JClass Roster View /

* 1D Type Driver License/Photo Identification =~ v

Students fist
& State | Pennsylvania

Student Name * [D#

No recordk foun o Lt e

m

The Inspector Lookup box will be displayed.
For Inspector Candidates a Driver License (DL) record (either PA or out of state
PA) is mandatory for Safety and Emission Certification.

Notes:

The Inspector Lookup box will be displayed.

For Inspector Candidates, a Driver License (DL) record (either PA or out of
state PA) is mandatory for Safety and Emission Certification.

30
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1.31 View / Update Roster

Homa | Sl View [Class Roster View /

d a New Student

* 1D Type Driver License/Photo Identification =~ v

Students List

& State | Pennsylvania
Student Name * [D#

No records foun % Last Name

m

The ID Type field is defaulted to Driver License/Photo Identification.

Notes:

The ID Type field is defaulted to Driver License/Photo Identification.

31
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1.32 View / Update Roster

Homa | Sl View [Class Roster View /

d a New Student

* 1D Type Driver License/Photo Identification =~ v

Students List

& State | Pennsylvania

Student Name * D8

No records foun % Last Name

m

The State field is defaulted to Pennsylvania but the drop down contains all 50
states, select the applicable state.

Notes:

The State field is defaulted to Pennsylvania but the drop down contains all 50
states, select the applicable state.
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1.33 View / Update Roster

Homa | Sl View [Class Roster View /

* ID Type Driver License/Photo Identification =~ v

Students List
& State | Pennsylvania v 1 a New Student

Student Name * [D#

foun
No records fous % Last Name

m

Enter the ID# (driver license or photo identification number) for the candidate.
If the candidate is from Pennsylvania, the Inspection Application will interact
with the PA Driver License system to bring back their driver license information.
If the candidate is not a PA resident, the User will be adding the candidate
inspector details.

Notes:

Enter the ID# (driver license or photo identification number) for the
candidate.

If the candidate is from Pennsylvania, the Inspection Application will interact
with the PA Driver License system to bring back their driver license
information.

If the candidate is not a PA resident, the User will be adding the candidate
inspector details.
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1.34 View / Update Roster

Homa | Sl View [Class Roster View /

d a New Student

* 1D Type Driver License/Photo Identification =~ v

Students List

& State | Pennsylvania

Student Name * D8

No records foun # Last Name

m

Enter the Last Name of the candidate as it appears on their driver license
or photo identification card.

Notes:

Enter the Last Name of the candidate as it appears on their driver license or
photo identification card.
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1.35 View / Update Roster

Inspector Lookup

 ID Type

Students List

* State
Student Name * [D#

No records foun % Last Name

Driver License/Photo Identification =~ v

Pennsylvania

Homa | Sl View [Class Roster View /

d a New Student

If the Cancel button is selected, the User will be returned to the Manager Class

Roster screen.

If the Clear button is selected, the information entered will be cleared from the

fields.

Notes:

If the Cancel button is selected, the User will be returned to the Manager

Class Roster screen.

If the Clear button is selected, the information entered will be cleared from

the fields.
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1.36 View / Update Roster

X 1D Type  Driver License/Photo Identification v -

Students List 0 & State  Pennsylvania

wIDs 7 4
Student Name icores

% Last Name | PENNDOT| X |

No records found.

When the Search button is selected for a PA resident, depending on their
driver license status, the User may see different messages displayed.

Notes:

When the Search button is selected for a PA resident, depending on their
driver license status, the User may see different messages displayed.
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INSPECTION APPLICATION — SCHOOLS
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1.37 View / Update Roster

The candidate’s driver license information will be displayed.
If the Cancel button is selected, the User will be returned to the Manage Class
Roster.
If the Clear button is selected, the User will be returned to the Inspector
Lookup box with the fields cleared.

PENNDOT, ADDRESTRIC ONE DL # 77007427
DOB: 10/03/1965 Inspection Record ID: 92000032
Inspection Certificates:
Safety: Pending
Continue with this Record

Notes:

The candidate’s driver license information will be displayed.

If the Cancel button is selected, the User will be returned to the Manage
Class Roster.

If the Clear button is selected, the User will be returned to the Inspector
Lookup box with the fields cleared.

37



INSPECTION APPLICATION — SCHOOLS
SCHOOL ADMINISTRATORS AND INSTRUCTORS
CLASSES

1.38 View / Update Roster

Verify the candidate’s driver license information, if correct, click the Continue
with this Record button.
If the information is not correct, click the Cancel or Clear button which ever one
is applicable.

% Last Name END

No records found,

PENNDOT, ADDRESTRIC ONE "

DOB: 10/03/1965 Inspection Record ID: 92000032
Inspection Certificates:
Safety: Pending

Continue with this Record

Notes:

Verify the candidate’s driver license information, if correct, click the Continue
with this Record button.

If the information is not correct, click the Cancel or Clear button which ever
one is applicable.
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1.39 View / Update Roster

Inspector

PENNDOT, ADDRESTRIC ONE

DOB: 10/03/1965

DL/AD #: 77007427
Record Type: Not Authorized to View
Class Type: Not

DPSC: Not Authorized to View

Issue Date: 04/01/2015
Expiration Date: 10/04/2018

Contact Information ( ©

Supporting Documents | &

No records found.

(o e

v

£ d Date: 04/10/2018

Home / Schoot View /Class Roster View

The Inspector box will be
displayed.
Verify the Inspector driver
license information.

Notes:

The Inspector box will be displayed.

Verify the Inspector driver license information.

39
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1.40 View / Update Roster

=
r..f NSPECTION
i Inspector

PENNDOT, ADDRESTRIC ONE

DOB: 10/03/1965

Home / Schaol View /Class Roster View /

DL/ID #: 77007427
Record Type: Not Authorized to View
Not Authorized to View fnd Dat= 04/10/2018

ool Bus Driver: Not Authorized to View

ents: Not Authorized to View

i oo Select only one (1) preferred
Restrictions: t Authorized to View
OPSC: Not Autharized 10 View mode of contact and data

Esue Oate: 04/01/2015 enter the information in the
Expiration Date: 10/04/2018 ) )
applicable field.

Contact Information ( @

v 4
Office Phy
Home Phone
Mobile
Email

Supporting Documents ( &

No records found.

Clear Save Inspector Details g

Notes:

Select only one (1) preferred mode of contact and data enter the information
in the applicable field.
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1.41 View / Update Roster

IrInspector $I

Home | School View /Class Roster View /
PENNDOT, ADDRESTRIC ONE DU/ID #: 77007427
DOB: 10/03/1965
Record Type: Not Authorized to View
) Class Type: Not Authorized to View fnd Dat= 04/10/2018
Schoal Bus Driver: Not Authorized to View :
‘ The Supporting
DPSC: Mot At Documentation(s) will need to
e be attached to the record.
Xpir n yus/.
DO NOT attached a copy of
Contact Information | @ the SSN (SOCia| Security
omcaris | Ganzezse <] ¥ Number) card.
R Click the Choose button.
Mobil
Email
Supporting Documents ( &
No records found.
Clear Save Inspector Details g
Notes:

The Supporting Documentation(s) will need to be attached to the record.

DO NOT attached a copy of the SSN (Social Security Number) card.
Click the Choose button.
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1.42 View / Update Roster

Inspector

Contact Information

Supporting Documents | A

PENNDOT, ADDRESTRIC ONE

& Choose File to Upload

2 Recent Places
0D

@ OneDrive - Commonw

;o A =
L [% » Libraries » Documents »

ealth of Pennsylvania

DOB: 10/03/1965 Organize > New folder I @
Some library features are unavailable due to unsupported library locations. Click here to leam more, X
 Favorites Documents lib... , :
; Amange by: Foldel
I Desktop ncludes: 2 locations
# Dovnloads -

Name

| INSPECTION TEST

@E| Personal Folders
85 INSPECTION RECORD TEST

444
o Libraries
B Presentationl 2,
Documents <
Office Phone » ] Presentationl
<. Music
L Non Comm Leaners Permit, New Cust, N
Home Phone &, Pictures
“L Duplicates, Renewals and Replacements A v
‘ Videos -
Mobile 2| ! %
Emal File name: v ‘A”F\'ES (] =
| Open Cancel ‘

The Choose File to Upload box will be displayed.

Double click the file to be uploaded.

i

Notes:

The Choose File to Upload box will be displayed.

Double click the file to be uploaded.
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1.43 View / Update Roster

Inspector
g Class Type: Not Authorized to View - Home / School View /Class Roster View /
uaiitat, School Bus Driver: Not Authorized to View
orking with CDL Endorsements: Not Authorized to View
TDD ve CDL Restrictions: Not Authorized to View
Restrictions: Not Authorized to View
DPSC: Not Authorized to View
st 0 (Bca Issue Date: 04/01/2015 S
Expiration Date: 10/04/2018 s
lame Test Scores
i Contact Information ( € [ )
v The Supporting
Office Phone 24 . ;
Documents section will
be expanded to enter the
Descriptions/Notes for
Emai the document and the
Supporting Documents ( & Do 0 Document Type‘
con
If the Delete icon is
selected the document
[ — A - will be deleted.
TEST.docx Select
Cancel m Save Inspector Details v
Notes:

The Supporting Documents section will be expanded to enter the
Descriptions/Notes for the document and the Document Type.

If the Delete icon is selected the document will be deleted.
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1.44 View / Update Roster

Home | School View /Class Roster View /

Add a New Student

Test Scores

The Document Type drop
down, the User can select
from Background
Verification and
Identification Verification.

oA =
i
Inspector
Manage Class Roster
R ns: N sthori
DPSC: Not Authorized to View
Students List 0 (®Cx Issue Date: 04/01/2015
Expiration Date: 10/04/2018
Student Name
e iy Contact Information
7
Office Phone
Home Phone
Mobile
Email
Supporting Documents | &
Description / Notes :
# Document Type
INSPECTION
TEST.doox Select
Cancel
Notes:

The Document Type drop down, the User can select from Background

Verification and ldentification Verification.
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1.45 View / Update Roster

= o - A
Inspector

Class Type: Not Authorized to View Home | School View /Class Roster View /
School Bus Driver: Not Authorized 10 View
I

A

110 View
View 8 End Date: 04/10/2018
" 0

et

Add a New Student

Certification Categories Test Scores

Contact Information (@

Supporting Documents (4 If the Cancel button is selected,
the User will be returned to the
Manage Class Roster.
F—— ‘ If the Clear button is selected, the
' T User will be returned to the
Inspector box with the fields

cleared.

INSPECTION
TEST.docx

B -
[-1

Notes:

If the Cancel button is selected, the User will be returned to the Manage
Class Roster.

If the Clear button is selected, the User will be returned to the Inspector box
with the fields cleared.
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1.46 View / Update Roster

= o - A
Inspector

Class Type: Not Authonzed to View * Home | School View /Class Roster View |
School Bus Driver: Not Authorized to View
CDL Endor: nts: Not Authorized to View
CDL Restri t Authorized 10 View 8 End Date: 04/10/2018
Restriction: t Aut ed to View 0
I ].’?ﬂvl'ak 3
Expiration Date: 10/04/2018 ged s ow Shen
Certification Categories Test Scores
Contact Information (&
- v
Office Phone
Mobile
Email
Supportiog Documents & If the Save Inspector Details
button is selected, the User will be
returned to the Manager Class
Fo—— ‘ Roster screen.
INSPECTION 0w et o
TEST.docx Background Verfication
Clear Save Inspector Details v

Notes:

If the Save Inspector Details button is selected, the User will be returned to
the Manager Class Roster screen.
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1.47 View / Update Roster

You are working with e school Safet}' claSS Locatin: TOD TEST
TESTTDD veus: 1o SR S N
Instrctor: SUSAN TESTOS
Student Name Base TestDate  Base Test Score Certification Cateqories Test Scores

® PENNDOT, ADDRESTRIC 10/03/1%65 (4/10/2016 i

The Student List count was updated and the student information will
be displayed.
Follow the same process to add additional new students.

Notes:

The Student List count was updated and the student information will be
displayed.

Follow the same process to add additional new students.
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1.48 View / Update Roster - Non PA Resident

INSPECTION APPLICATION
VIEW / UPDATE ROSTER

FOR A NON-PA RESIDENT

Notes:

The School Administrators and Instructors will have the ability to view and
update the class roster for a Non-Pa Resident.
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1.49 View / Update Roster - Non PA Resident

Bl 1nsPEcTIONS

You sre werking aith the scnec Safety class
TEST TDD vems #: 10010

ertification Categories Test Scores
10/02/1965 04/1 a Add Test Scores

For Non PA Residents, click the Add a New Student
button.

Notes:

For Non-PA Residents, click the Add a New Student button.
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1.50 View / Update Roster - Non PA Resident

Home |/ School View /Class Roster View |

*IDType  Driver License/Photo identification !
# State U‘ary and 5
X

Add a New Student

Categories Test Scores
§S et o i Ty couelitnte Add Test Scores

The Inspector Lookup box will be displayed.
For Inspector Candidates a Driver License (DL) record (either PA or out of state
PA) is mandatory for Safety and Emission Certification.

Notes:

The Inspector Lookup box will be displayed.

For Inspector Candidates, a Driver License (DL) record (either PA or out of
state PA) is mandatory for Safety and Emission Certification.
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1.51 View / Update Roster - Non PA Resident

oy nr-TIN

Inspector Lookup
Home | Senool View /Class Roster View /

I # 1D Type Driver License/Photo Identification v l !
ryland v
dent

* State

& Last Name | PED |
Categories Test Scores

x

The ID Type field is defaulted to Driver License/Photo
Identification.

Notes:

The ID Type field is defaulted to Driver License/Photo Identification.
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1.52 View / Update Roster - Non PA Resident

Home |/ School View /Class Roster View |

Test Scores

Categories

e M X

The State field is defaulted to Pennsylvania but the drop down contains all 50
states, select the applicable state.

Notes:
The State field is defaulted to Pennsylvania but the drop down contains all 50
states, select the applicable state.
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1.53 View / Update Roster - Non PA Resident

Add a New Student

Categories Test Scores

‘
§S et o i Ty couelitnte Add Test Scores

Home |/ School View /Class Roster View |

# 1D Type Driver License/Photo Identification v !
& State | Manyiand v

Enter the ID# (driver license or photo identification number) for the candidate.
If the candidate is not a PA resident, the User will be adding the candidate
inspector details.

Notes:

Enter the ID# (driver license or photo identification number) for the
candidate.

If the candidate is not a PA resident, the User will be adding the candidate
inspector details.
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1.54 View / Update Roster - Non PA Resident

Home |/ School View /Class Roster View |

Test Scores

Categories

e M X

Enter the Last Name of the candidate as it appears on their driver license
or photo identification card.

Notes:
Enter the Last Name of the candidate as it appears on their driver license or

photo identification card.
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1.55 View / Update Roster - Non PA Resident

Home / School View /Class Roster View |

Inspector Lookup

# 1D Type  Driver License/Photo Tdentificabon

*State | Maryland - Add a New Student

#1D¥ on Categories Test Scores

Riadihae | 75 jores xistfor this Inspector candicite Add Test Scores

A 1ssues touna

A\ No Records tound

o o | i cmtam

Since the candidate is a non-PA resident, no information will be returned.

NOTE: If the student being entered was a previous student and was assigned
an Inspection Record ID, the Inspection Application will return a matching
record. The User would Continue with this Record and make changes to the
Inspector record accordingly.

Notes:

Since the candidate is a non-PA resident, no information will be returned.
NOTE: If the student being entered was a previous student and was
assigned a PA Inspection Record ID, the Inspection Application will return a

matching record. The User would Continue with this Record and make
changes to the Inspector record accordingly.
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1.56 View / Update Roster - Non PA Resident

Home / School View /Class Roster View |

Inspector Lookup

# 1D Type  Driver License/Photo Tdentificabon

*State | Maryland - Add a New Student

#1D¢ on Categories Test Scores

A 15ses round

A No Records toung

Cancel Add New Candidate Inspector Details

If the Cancel button is selected, the User will be returned to the Manage Class
Roster.

If the Clear button is selected, the User will be returned to the Inspector
Lookup box with the fields cleared.

Notes:

If the Cancel button is selected, the User will be returned to the Manage
Class Roster.

If the Clear button is selected, the User will be returned to the Inspector
Lookup box with the fields cleared.
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1.57 View / Update Roster - Non PA Resident

Home / School View /Class Roster View |

Inspector Lookup

# 1D Type  Driver License/Photo Tdentificaton

#State | Manfland - Add a New Student

#1D¥ on Categories Test Scores
fiiact e | NN jores exist for this Inspecior candidte Add Test Scores
A 1ssues round
A\ No Records tound
=) E——

Verify the candidate’s driver license information, if correct, click the Add New
Candidate Inspector Details button.

Notes:

Verify the candidate’s driver license information, if correct, click the
Add New Candidate Inspector Details button.
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1.58 View / Update Roster - Non PA Resident

Inspector

Hore / Sebool View /Class Roster View /

gl oD #1222 The Inspector box will be

Expiration Date: displayed .
For a Non-PA Resident , the
User will be inputting the

Identity Information

T, s Candidate’s information.
Verify the information that
was data entered in the

previous screen.

Basic Information Address Information

# Address Linel

# Flrst Name
Address Line2
Middle Name
# City
# Last Name ”
#State | 28R
Suffix
*Zip
#DOB

Contact Information

Office Phone

Home Phane.

Notes:

The Inspector box will be displayed.

For a Non-PA Resident, the User will be inputting the Candidate’s information.
Verify the information that was data entered in the previous screen.
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1.59 View / Update Roster - Non PA Resident

Inspector

Horme  Sehool View /Class Roster View /
A

PENNDOT,

DL/D # 121123121
DOB: <cue Dat
ssue Da £nd Dste: 04/10/2018 3
Expiration Date:

nder the Identity Information
i i Section, the non-editable
# e information for the ID Type,
Issuing Authority, Issuing
State and DL/ID number is
displayed.
If the information entered is
—— incorrect, the User will scroll
s down to the bottom of the box
. to select the Cancel button
and restart the process.

# 7ip

# 1D Type:
Tssuing Authority:
# Issuing State:

# DLI/IDS:

Basic Information Address Information

# First Name

Middle Name

# Last Name

Suffix

#DOB

Contact Information

Office Phone

Home Phane.

Notes:

Under the Identity Information Section, the non-editable information for the
ID Type, Issuing Authority, Issuing State and DL/ID number is displayed.

If the information entered is incorrect, the User will scroll down to the bottom
of the box to select the Cancel button and restart the process.
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1.60 View / Update Roster - Non PA Resident

Home | Setool View /Class Roster View |
PENNDOT’ DUD #: 121123121
DOB: 9
- .. - nd Dste: 04/10/2018
Enter the Issue Date and
s Expiration Date of the product.
anipe * e NOTE: If the product is expired,
the candidate can not be added
# Issuing State: to the C|aSS.
Basic Information Address Information
# Address Linel
Middle Name Gy
# Last Name 5 Select
Suffix ‘“v
Contact Information
Office Phone

Notes:

Enter the Issue Date and Expiration Date of the product.

NOTE: If the product is expired, the candidate can not be added to the class.
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1.61 View / Update Roster - Non PA Resident

Inspector

Horme  Sehool View /Class Roster View /

l PENNDOT, I

DL/D # 121123121

L4 .
5 £nd Dste: 04/10/2018 1
Exp ate

nder the Basic and Address
Information section, the User

Identity Information

* lonee will be entering the candidate’s
name, date of birth and address.
NOTE: If the last name entered

# DLI/IDS:

on the previous screen is
incorrect, the User will scroll

Basic Information Address Information

+ A tiet down to the bottom of the box
— to select the Cancel button and
g restart the process.

# Last Name ]

#State | Select

Suffix
# 7ip

#DOB

Contact Information

Office Phone

Home Phane.

Notes:

Under the Basic and Address Information section, the User will be entering
the candidate’s name, date of birth and address.

NOTE: If the last name entered on the previous screen is incorrect, the User

will scroll down to the bottom of the box to select the Cancel button and
restart the process.
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1.62 View / Update Roster - Non PA Resident

Home: / School View /Class Roster View |
Basic Infe li Address Information [
# Address Linel T
E End Dat= 04/10/2018
# First Nome
Address Line2
Middle Name
* ity

# Last Name

Add a New Student
# suate | Manfand

Suffix Certification Categories

& DOB I Ria
Contact Information s
| ¥ Under the Contact Information
i section, select only one (1)
preferred mode of contact and
data enter the information in
Supporting Documents | A the applicable fleld'
Nor 1«
:

Notes:

Under the Contact Information section, select only one (1) preferred mode of
contact and data enter the information in the applicable field.
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1.63 View / Update Roster - Non PA Resident

Inspector
Home / School View /Class Roster View /
Basic Information Address Information [
o P |
Middle Name -
# City
# Last Name @ o e a Add a New Student
Suffix o Certification Categories Test Scores
Contact Information
o : The Supporting
o Documentation(s) will need to
be attached to the record.
DO NOT attached a copy of
24 the SSN (Social Security
Number) card.
Click the Choose button.
No records found.
:

Notes:

The Supporting Documentation(s) will need to be attached to the record.

DO NOT attached a copy of the SSN (Social Security Number) card.
Click the Choose button.
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1.64 View / Update Roster - Non PA Resident

lnspector (& Choose File to Upload
& e
l *, ¥ Libraries » Documents »
Basic Information (& \JU
Organize = New folder = | o
- Fi e Some library features are unavailable due to unsupported library locations. Click here to learn more. X
S i Favorites Documentslib... , e
I Desktop Includes: 2 locations Add a New Student
# Last Name
Ja. Downloads He Dat *
Sutfix <» Recent Places I .,...
AT o 1t
#DOB | 04 e - Add Test Scores
& OneDrive - Commonwealth of Pennsylvania
& 4/4
Contact Information e B Presentationt i
Documents @ Presentationl
Office Phone b 22
4. Music "% Non Comm Learners Permit, New Cust, N..
Home Phone 5 Pictures L Duplicates, Renewals and Replacements
e B Videos : JFWHD(I)I-DLE-H}BSl-Jani Shoemaker : v
Sl File name: | - | Al Files (1) -
Open Cancel
Supporting Documents ( A e
e ——————

The Choose File to Upload box will be displayed.
Double click the file to be uploaded.

Notes:

The Choose File to Upload box will be displayed.
Double click the file to be uploaded.
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1.65 View / Update Roster - Non PA Resident

- A
Inspector

A Home | School View Class Roster View [
# First Name
Address Line?
Middle Name
# City
End Date: 04/10/2018
# Last Name
#State | Manfand |
Suffix
*7ip -
Studes
#0080 11991
Certification Categories Test Scores
Contact Information
ik No Categonas st for this Inspactor candidate Add Test Scoras
Office Phone | (31 222 )

The Supporting
Documents section will

i be expanded to enter the
Y Descriptions/Notes for
the document and the

Document Type.

Description / Notes

nesecron e Izl If the Delete icon is
selected the document
will be deleted.

Notes:

The Supporting Documents section will be expanded to enter the
Descriptions/Notes for the document and the Document Type.

If the Delete icon is selected the document will be deleted.
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1.66 View / Update Roster - Non PA Resident

- A
Inspector

- e e s i Home / School View /Class Roster View /
- G Hama oS Address Line2
— _
#City | HA
End Date: 04/10/2018
# Last Name astate | Morylond
e o Add a New Student
Certification Categories Test Scores
Contact Information
Office Phone . 3
The Document Type drop
down, the User can select
ot from Background
Supporting Documents | & Verification and
Identification Verification.
Deseniption / Notes. o
2l feact
:--j““'jl.-l‘.‘”.\‘ r v

Notes:

The Document Type drop down, the User can select from Background
Verification and ldentification Verification.
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SCHOOL ADMINISTRATORS AND INSTRUCTORS
CLASSES

1.67 View / Update Roster - Non PA Resident

- A
Inspector

A Home / School View /Class Roster View /
# First Name | TEST

Address Line2

Middlc Name
*City | HARR
End Dete: 04/10/2018
# Last Name
# State Maryland

Sutfix
*Zip |1

& DOB Add a New Student

Certification Categorles Test Scores
Contact Information | @

7 & Mo Categories exist for this Inspector candidate Add Test Scores
Office Phone

Home Phone

Mobile

Email

If the Cancel button is selected,
the User will be returned to the

Supporting Documents | &

Manage Class Roster.
If the Clear button is selected, the
vestption ot User will be returned to the
wrwe - Inspector box with the fields
cleared.
£
Notes:

If the Cancel button is selected, the User will be returned to the Manage
Class Roster.

If the Clear button is selected, the User will be returned to the Inspector box
with the fields cleared.
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1.68 View / Update Roster - Non PA Resident

# First Name
Middle Name
# Last Name

Sutfix

& DOB
Contact Information | @

Office Phone

Home Phone

Supporting Documents | &

[ee=l

INSPECTION
TEST.docx

Description / Notes :

Il Inspector —

Home / School View /Class Roster View /

Address Line2

*City | HARR
End Dete: 04/10/2018
# State Maryland

*Zip |1

Add a New Student
Certification Categorles Test Scores
0o If the Save Inspector Details

button is selected, the User will be
returned to the Manager Class

v Roster screen.
Notes:

If the Save Inspector Details button is selected, the User will be returned to
the Manager Class Roster screen.
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1.69 View / Update Roster - Non PA Resident

Home / School View | Class Roster View /

Manage Class Rostel

You are working ith the school Safety ciass Location: TDD TEST

TEST TDD vems # w010 Start Date: 04/06/2018 End Date: 04/10/2018
Tnstructor: SUSAN TESTOS

Student Name Base Test Date Base Test Score Certification Categories Test Scores

® PENNDOT, ADDRESTRIC 10/03/1965 04/10/2018 'y Add Test Scores

® Penndot, TESTLORI 4/11/1991 04/10/20 i

The Student List count was updated and the student information will
be displayed.
Follow the same process to add additional new Non-PA Resident
students.

Notes:

The Student List count was updated and the student information will be
displayed.

Follow the same process to add additional new Non-PA Resident students.
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1.70 PA Resident / DL Error Messages Examples

INSPECTION APPLICATION
VIEW / UPDATE ROSTER

PA RESIDENT
DL ERROR MESSAGE EXAMPLES

Notes:
For PA Residents since there is an interface with the Driver Licensing system

the User may see different messages that require the student to take care of
before being registered for the class.
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1.71 PA Resident / DL Error Messages Examples

If the PA Residents license is expired, the User will received the message “This
customer's product has expired. Please contact PennDOT for further
assistance”.

OR
Instruct the student to go to PennDOT's online website at www.dmv.pa.gov to

renew their license.

* Last Name
No records found,

A Tssues found

@ This customer's product has expired. Please contact PennDOT for further assistance

PENNDOT, TRAINING R P

DOB: 04/05/1990 Inspection Record ID:
Inspection Certificates:

[ |

Notes:
If the PA Residents license is expired, the User will received the

message "This customer's product has expired. Please contact PennDOT for
further assistance”.

OR

Instruct the student to go to PennDOT’s online website at www.dmv.pa.gov
to renew their license .
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1.72 Add Test Scores

INSPECTION APPLICATION
VIEW / UPDATE ROSTER

ADD TEST SCORES

Notes:

The School Administrators and Instructors will have the ability to add test
scores.

NOTE: The example in this process is for Safety. As indicated the User will
have the ability to also post the test scores for Certified Document Reviewer,
Emissions and Safety Enhanced.
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1.73 Add Test Scores

s |

Safety - Active # Site Visits
Category 1 Visit Type Course Visit Date Assigned To Status Action
Category 2
Category 3 ANNUAL Safety 04/18/2018 RICKERT D LOUIS Site Visit Pending o ®
ANNUAL Emissions 11/30/2017 PIAZZA-SMITH S KIMBERLY Site Visit Approved ®
Emissions - Active ¢
ANNUAL Safety 11/30/2017 PIAZZA-SMITH S KIMBERLY  Site Visit Approved @
EIC/EIR
Northern Region
Instructorsand Proctors 38 B & &
Type Name Insp. Record ID Certification Address Start Date Action
- 2067 LOOP RD, CHAMBERSBURG =
& JOHN CARLE, 91105898 Safety 2 B @
PA 17202
2 TR SO0 Emissions, 365 WILD CHERRY LN, MARIETTA g e
Safety PA 17547
2 - 10 . Emissions, . =S
- R, EDWARD VINCENT ) 91044285 Safet 667 COLONY DR, YORK PA 17404 a L
ety

Click the " View Class Roster" button for the -
et 1 class that needs the scores posted.

Certificate Type Start Date/End Date Instructor Student Count Action
Satety D4/30/2018 - 05/03/2018 TESTOS, SUSAN 2 D
Safety: Enhanced 04/19/2018 - 04/24/2018 RAMBLER, BRUCE 2 @
Emissions 04/18/2018 - 04/24/2018 KLINE, ALLAN 1 e

showing1-3outof13 [ z BE 3v

Notes:

Click the " View Class Roster" button for the class that needs the scores
posted.
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1.74 Add Test Scores

Home | School View /Class Roster View [

Manage Class Roster

You re working with the school Sa[ety class Location: HARRISBURG AREA

HARRISBURG AREA SatDam O4B00I8  End Dt 05032008

VEMIS # 4156 Instructor: SUSAN TESTOS

S ist 2§(0C s and Test §
tudents List l g Add a New Student

Student Name BaseTestDate  Base Test Score Certification Categories

@ PENNDOT, ADDRESTRIC 10/03/1965
(]

Scores

| =
=
= i

@ TEST,LORI Do 09/1e/195 B A Add Test Scores

The Manage Class Roster screen will be displayed. Review the class
information to ensure the correct class was selected.
REMINDER: Categories and Test Scores can be added only if a
passing base test score is entered for the student.

Notes:

The Manage Class Roster screen will be displayed. Review the class
information to ensure the correct class was selected.

REMINDER: Categories and Test Scores can be added only if a passing
base test score is entered for the student.
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1.75 Add Test Scores

Home | School View /Class Roster View |

Manage Class Roster

You are werking with the school Sa’Ety class Location: HARRISBURG AREA
HARRISBURG AREA Suac OIS e 58
VEMIS # 4156 Instructor; SUSAN TESTOS

Students List 2 (@ Categories and Test Scores
Student Name BaseTestDate  Base Test Score Certification Categories Test Scores

@ PENNDOT, ADDRESTRIC 10/03/1965

A Add Test Scores
]
@ TEST,LORI D0%: 09/18/1%5 O A Add Test Scores

The Base Test Date and Base Test Score can be posted on the
Manage Class Roster or when adding the test scores.
When adding the test score it should be from 0 to 100.

Notes:
The Base Test Date and Base Test Score can be posted on the Manage Class

Roster or when adding the test scores.

When adding the test score, it should be from 0 to 100.
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1.76 Add Test Scores

Home | School View /Class Roster View |

Manage Class Roster

You ere working with the school Sa{ew CliSS Location: HARRISBURG AREA

HARRISBURG AREA SotDute OUBO20I8  Gnd Do OS/03/2018

VEMIS #: 4156 Instructor; SUSAN TEST0S

Students List 2 (@ Categories and Test Scores

Student Name BaseTestDate  Base Test Score Certification Categories

Test Scores
® PENNDOT, ADDRESTRIC 003: 10/03/1965 04/30/2018 o A Add Test Scores
@ TEST,LORI Dos:09/1811965 @ (473072018 % A f Add Test Scores

When the scores are posted, the Pass or Fail indicator will be displayed.
If the Remove Existing Base Score icon (-) is selected, the base score will
no longer be displayed.

Notes:

When the scores are posted, the Pass or Fail indicator will be displayed.

If the Remove Existing Base Score icon (-) is selected, the base score will no
longer be displayed.
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1.77 Add Test Scores

Home [ School View /Class Roster View /
Manage Class Roster

You are working with the school Safety class Location: TDD TEST

TESTTDD vemss #: 10010 Start Date: 04/06/2018 £nd Date: 04/10/2018
Instructor: SUSAN TESTOS

Students List 2 (@ Categories

Add a New Student
Student Name Base Test Date Base Test Score Certification Categories Test Scores

@ PENNDOT, ADDRESTRIC

o " ‘ Add Test

10/03/1965 Scores
@ Penndot, TESTLORI 04/1/1991 14/10/2 Cotagory 1 cralem
Scores

Select the Add Test Score button when
posting test scores, including the base test.

Notes:

Select the Add Test Score button when posting test scores, including the
base test.
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1.78 Add Test Scores

e —

ANITrEL 1IVIND

Add Test Scores Home / School View /Class Roster View /
The Add Test Scores box will be
PENNDOT, ADDRESTRIC School:  TEST TDD B g H
DOB: 10/03/1965 e Location:  TOD TEST - dlsplayed %
irclranitenisieokebon Verify the student information
before posting the test scores.
Safety Certification Test Results
Certification Categories Test Scores.
Test Score
Category Type Exam Date o School Instructor Action
ategories exist for this Inspector candidate Add Test Scores
s
[ +]
# Category | Select v # School | TESTTDD
# TestType | Select Test Type .  Location | TDO TEST
# bam Date # Administered By | SUSAN TESTO3
< >
Notes:

The Add Test Scores box will be displayed.

Verify the student information before posting the test scores.

78



INSPECTION APPLICATION — SCHOOLS
SCHOOL ADMINISTRATORS AND INSTRUCTORS
CLASSES

1.79 Add Test Scores

B INSP

Home | School View /Class Roster View |

Al
End Date: 04/10/2018

Add Test Scores

Student Information Class Type Class [nformation

PENNDOT, ADDRESTRIC Safety School:  TEST TDD
DOB: 10/03/1965 Location:  TDD TEST

Class Dates : 04/06/2018 - 04/10/2018

2 student)
Instructor: - SUSAN TESTOS jeucend Add a New Student

Safety Certification Test Results

The Test Results section will list
Ctegory 1% GamDate S ool trator  Acton all the posted test results.
—— NOTE: If the Base Test was
posted using the Manage Class
Roster screen, the results would
have been shown here. If the

Add Test Scores

4]

w Catogory Sk ;  Schoal | TESTTOD Base Test was not posted and
aTestType | Sesct Test Type . & Locaton | TODTEST . the User tries to post a Category
_— © iy | sV TESTS : test an error message will be

displayed indicating the base
test must be posted.

* Score (in %)

Notes:

The Test Results section will list all the posted test results.
NOTE: If the Base Test was posted using the Manage Class Roster screen,
the results would have been shown here. If the Base Test was not posted

and the User tries to post a Category test an error message will be displayed
indicating the base test must be posted.
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1.80 Add Test Scores
w NS D ON A
Add Test Scores Hame / School View /Class Roster View /
PENNDOT, ADDRESTRIC Safety Scheol:  TEST TDD A
DOB: 10/03/1965 location:  TDD TEST
s mlwm:.s : Mnm“]!
Instructor:  SUSAN TESTOS
Safety Certification Test Results dent) Add a New Student
Category :;:e Exam Date :;‘;" School Instructor Action ——— S
No records found. . ‘ Add —
Add Test Scores . .
- The Add Test Scores section is
= where the User will be posting
* Ctogry St : Sehoo | TESTT0D the test results.
W TestType | Select Test Type -  Location  TODTEST . If the “+” icon is selected, this
eansit « Admiisared By | SUSAN TESTOS section is expanded to include a
- Notes sections for posting test
results.
:
< >
Notes:

The Add Test Scores sections is where the User will be posting the test
results.

If the “+” icon is selected, this section is expanded to include a Notes
sections for posting test results.

80



INSPECTION APPLICATION — SCHOOLS
SCHOOL ADMINISTRATORS AND INSTRUCTORS
CLASSES

1.81 Add Test Scores

Add Test Scores NOTES:

Safety Lertiication |est Results

Test Score

*f - Test results for any category to
Y gy 'eEW g ik be added in the order of, Base
No ecords found Test, Written Test and Tactile
Add Test Scores ! Te St

You can add as many test
results as you want for each
type of test provided prior test
TR type is valid

pic on
o If you want to add Base Test, either use clear button or set Category drop down 10 "Select” I = - I I I = d
optn + A test result is typically vali
@ Enhanced Safety results can be added only if the candidate has at least one approved
category

for one year from the date of
examination

@ Test results for any category to be added in the order of, Base Test, Written Test and Tactile

© Notes

 test results as you want for each type of test provided prior test type is

A Categary | S¥t .  Schoal | TESTTOD » If you want to add Base Test,
either use clear button or set
Category drop down to "Select"
option

< 2 » Enhanced Safety results can be
added only if the candidate has
at least one approved category

* TestType | Select Test Type v # Location | TOD TEST

# Exam Date # Administered By ~ SUSAN TESTOS

Notes:

NOTES:

e Test results for any category to be added in the order of, Base Test, Written
Test and Tactile Test

e You can add as many test results as you want for each type of test provided
prior test type is valid

o A test result is typically valid for one year from the date of examination

¢ If you want to add Base Test, either use clear button or set Category drop
down to "Select" option

« Enhanced Safety results can be added only if the candidate has at least one
approved category
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1.82 Add Test Scores

Bl INSP ON j
Add Test Scores Home./ School View /Class Roster View

Sarety Certiication |est Kesults

Test Se "
Category - % Exom Date oo School Instructor Action

Typt (%) End Date: 04/10/2018

No records found.

Add Test Scores tent) m—
Use the “-" icon to shrink the

@ Test results for any category to be added in the order of, Base Test, Written Test and Tactile co nten t =

Test
6 Notes @ You can add as many test results as you want for each type of test provided prior test type is m—

valid

# Atest result is typically valid for one year from the date of examination
@ If you want to add Base Test, cither use clear button or set Category drop down to “Select” Category 1.: Pendiny Add Test
option Scores
@ Enhanced Safety results can be added only if the candidate has at least one approved
category
# Category | Select v & School | TESTTDD
* Test Type | Select Test Type . w Location | 7DD TEST
% Exam Date # Administered By ~ SUSAN TESTOS
v
< >

Notes:

Use the “-” icon to shrink the content.
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1.83 Add Test Scores

Add Test Scores Home / School View /Class Roster View /

Student Information Cless Type Class Information

PENNDOT, ADDRESTRIC  Safety School:  TESTTDD
DOB: 10/03/1965 Location:  TDD TEST

End Date: 04/10/2018

Class Dates : 04/06/2018 - 04/10/2018
Instructor:  SUSAN TESTOS

Safety Certification Test Results

Cortification Categories. Test Scores
Catagory ;;: BamDats (s;j" School Tnstructor Action )
Mot b If the Close button is selected, the
Add Test Scores User will be returned to the Manager
e Class Roster screen.
 Cotogry | S .  Schoa | TETTOD if the Clear Fields button is selected,
aTetType | St TetTrpe . & Location | TOOTEST the information that was entered will
A i & Aeminstred 8y | SUSANTESTOS be cleared and the User will be
required to re-enter the information.

>

Notes:

If the Close button is selected, the User will be returned to the Manager Class
Roster screen.

if the Clear Fields button is selected, the information that was entered will be
cleared and the User will be required to re-enter the information.
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1.84 Add Test Scores - Base Test

INSPECTION APPLICATION
VIEW / UPDATE ROSTER
ADD TEST SCORES

BASE TEST

Notes:

The School Administrators and Instructors will have the ability add the base
test scores when using the Add Test Scores box.

84



INSPECTION APPLICATION — SCHOOLS
SCHOOL ADMINISTRATORS AND INSTRUCTORS
CLASSES

1.85 Add Test Scores - Base Test

- - - A
Add Test Scores

PENNDOT, ADDRESTRIC Safety Schodd: TESTTDD A P e N Aot
DOB: 10/03/1965 Location:  TDD TEST
Class Dates : 04/06/2018 - 04/10/2018
e SRR End Date: 04/10/2018
Safety Certification Test Results
Category :;:, Bxam Date :;’“ School Instructor Action i S
No records found t Score (Centification Categories Test Scores
Add Test Scores b No Categones exist for tvs Lnspector cancidate
B ,
8 Comgay | ‘ ** To add the Base Test using the
*TeaType | STt e ~ == “Add Test Scores” button, the
*tamoun St TetT wone - Category field drop down must
* Score ) ST remain at “"Select”.
= v
£ >
Notes:

To add the Base Test using the “Add Test Scores” button, the Category field
drop down must remain at “Select”.
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1.86 Add Test Scores - Base Test

Home / Sehool View /Class Roster View /

m N »
Add Test Scores

Clags Information

Student tnformation

Penndot, TESTLORI
DOB: 04/11/1991

Category Type
No records found.
Add Test Scores

4]

Safety Certification Test Results

Class Type

Safety

Score

oy Exam Date ®)

# Category | Select

School : TEST TDD
Location:  TDD TEST

Class Dates: 04/06/2018 - 04/10/2018
Instructor:  SUSAN TESTOS

End Date: 04/10/2018
[den z
Add a en

Certification Categories Test Scores
Add Test
Scores
Add Test
Scores

Instructor Action

School

A No Catagories exist for this Inspector candidate

Category 1 Pening

# School | TESTTOD

4 Test Type | Select Test Type

# Exam Date Select Test Type

In the Test Type drop down box,
" the User will only see Base Test.

Select Base Test.

>

Notes:
In the Test Type drop down box, the User will only see Base Test. Select

Base Test.
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1.87 Add Test Scores - Base Test

Add Test Scores

DOB: 10/03/1965

Safety Certification Test Results

Test
Category Tyme Exam Date
No records found.
Add Test Scores
n
# Category Select

# Test Type Base Test

Class Information

School :
Location :

TEST TDD
TDD TEST

Class Dates : 04/05/2018 - 04/10/2018

Instructor :

SUSAN TESTOS

Instructor Action

Certification Categories

A No Categories exis! for this Inspector candidate

A No Categories exist for this Inspector condidate

& School | TESTTOD

# Location | TODTEST

Home / School View /Class Roster View |

Add a New Student

Add Test Scores

Test Scores
Add Test Scores

ol The User will enter the Exam
a5t | Date and the Score (in %).
o | v
g )
Notes:

The User will enter the Exam Date and the Score (in %0).
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1.88 Add Test Scores - Base Test

Add Test Scores

DOB: 10/03/1965

Safety Certification Test Results

Test

# Tost Type Base Test
 Bxam Date | 04/30/2

# Score (in%) &

{

Exam Dot
Category Type m Date
No records found.
Add Test Scores
4]

# Category Select

Class Information

School : TEST TDD

location:  TDD TEST
Class Dates : 04/05/2018 - 04/10/2018
Instructor:  SUSAN TESTOS

School Instructor Action

 School | TESTTOD
# Location | TODTEST

# Administered By | SUSAN TESTOS

o L]
)

<

Home  School View /Class Roster View |

Add a New Student

Certification Categories

A No Categories exis! for this Inspector candidate Add Test Scores

il

A No Categories exist for this Inspector candidote Add Test Scores

Verify the information is correct,
select the Add Test Result
button.

Notes:

Verify the information is correct, select the Add Test Result button.
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1.89 Add Test Scores - Base Test

Add Test Scores

CDI[ i A
e i o | The results will be displayed in
the Test Results section.

Use the Delete icon if necessary
Sdhod b Acton to delete the result.

Fafety Cortification Test Results

Test

Category Tpe Exam Date tS;:rc

HARRISBURG AREA
mseTest  04n00s B TESTOS, SUSAN
COMMUNITY COLLEGE

A No Categories exist for this Inspecior candidate Add Test Scores
Add Test Scores |
: =3
4

A No Categories exist for this Inspector candidate Add Test Scores

- # School  TESTTDD
# Category  Selec

T T
# Test Type  SelectTest Type # loation 100 TES

# Exam Date # Administered By | SUSAN TESIOS

# Score (in %)
s
< >

Notes:

The results will be displayed in the Test Results section.
Use the Delete icon if necessary to delete the resulit.

89



INSPECTION APPLICATION — SCHOOLS
SCHOOL ADMINISTRATORS AND INSTRUCTORS
CLASSES

1.90 Add Test Scores - Base Test

INSPECTIONS

Add Test Scores Home / SchoolView Clss Rostar View /

(COLLEGE
Class Dates : 04/30/2018 - 05/03/2018
Tnstructor: - SUSAN TESTOS

The User can continue with adding
additional test scores for the
Safoty Cortification Tost Results student if necessary.

e bk Ackon If no other test results are to be
e oo ] S —— posted, select the Close button.
The User will be directed to the
A oo Manage Class Roster screen and
o the Base Test Results will be
: wSaen TETTOD posted for the student.

# Category €%

Test Score
Category Tpe Exam Date %

100 TEST
# Test Type  SelectTest Type # loation 100 TES

#EBam Date # Administered By | SUSAN TESIOS

# Score (in %)

=] T

< >

Notes:

The User can continue with adding additional test scores for the student if
necessary.

If no other test results need to be posted, select the Close button. The User
will be directed to the Manage Class Roster screen and the Base Test Results
will be posted for the student.
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1.91 Add Test Scores - Safety

INSPECTION APPLCATION
VIEW / UPDATE ROSTER
ADD TEST SCORES

SAFETY

Notes:

The School Administrators and Instructors will have the ability record
students test scores.
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1.92 Add Test Scores - Safety

Add Test Scores e
CDI.IE =
Class Dates : 04/30/2018 - 05/03/2018
Instructor - SUSAN TESTOS
Safety Certification Test Results
Category I;‘p: Exam Date (5;:" School Tnstructor Acton
" core Certification Categories Test Scores.
BaseTest  04/30/2018 m :(gzﬁ\-::::t?:zi?mr TESTOS, SUSAN ]
o0 ﬂ L A\ No Categories exist for this Inspecior candidate
Add Test Scores
b
# Category | Select -

i The Category field drop down box has Category
I 1, 2, 3 and Enhanced. Select the appropriate
b i (¥ category that the test is being posted for.
wSoelat) .

v
L >
Notes:

The Category field drop down box has Category 1, 2, 3 and Enhanced.
Select the appropriate category that the test is being posted for.
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1.93 Add Test Scores - Safety

Home | School View /Class Roster View /

DOIk 10/!)3/]965

Safety Certification Test Results

Test Score
A
Categery Type Exam Date %) School Instructor ction :
est Scores
HARRISBURG AREA
nseTest 04p02018 B S, TESTOS, SUSAN ]
b Be ANoCat or i Inpector cancica Add Tost Scores
Add Test Scores
= M908 Add Test Scores

# Category  Category 1

In the Test Type drop down field for Category 1, 2
and 3 the User will see Written Test, Tactile Test.

i BT For Enhanced the User will see Written Test.
The User will select the appropriate test type.

#TestType  Witen Test

# bam Date  Select Test Type

Notes:

In the Test Type drop down field for Category 1, 2 and 3 the User will see
Written Test, Tactile Test.

For Enhanced the User will see Written Test.

The User will select the appropriate test type.
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1.94 Add Test Scores - Safety

Home / School View /Class Roster View /
| Add Test Scores

Location:  HARRISBURG AREA A
Class Dates : 04/30/2018 - 05/03/2018
Instructor:  SUSAN TESTOS

! Safety Certfication Test Results

Add a New Student

Category ;::. Exam Date (s;‘;" School Instructor Action Cartifiation Catagores

HARRISBURG AREA
smetet o4n0208 B3 TESTOS, SUSAN o H °

No Categories exist for this Inspector candidate: Add Test Scores
COMMUNITY COLLEGE ik -

Test Scores
Add Test Scores 2 Clleyay £ b Add Test Scores

"

= 0

A N Cat

# Category | Category 1

o S ; Enter the Exam Date and the Score (in %).
# Exam Date e Administered By | SUSANTESTOS
+ Score (in %)
Notes:

Enter the Exam Date and the Score (in %0).
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1.95 Add Test Scores - Safety

| Add Test Scores

Class Dates : 042012018 - 05/03/2018
Instructor: - SUSAN TESTOS

| Safety Certification Test Results

Category :;;'e Exam Date ;‘;“ School Instructor Action
Certification Categories Test Scores
st e m HARRISBURG AREA e i
- - COMMUNITY COLLEGE ' Be N0 Categortes s for his Inspector candidate
Add Test Scores
2 O e Add Test Seores
. ==
# Category | C2tegory 1
o After the test scores have been entered, select
& TestType | Writhen Test
i the Add Test Result button.
# Exam Date 2/2018 All‘
# Score (in %) (

Close Clear Fields Add Test Result I

Notes:

After the test scores, have been entered, select the Add Test Result button.
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1.96 Add Test Scores - Safety

Safety Certification Test Results
Category ;;: Exam Date :;:W School Instructor Action
Add a New Student
setest oonon [ e Nen [, SLEN
COMMUNTTY COLLEGE Certification Categories Test Scores
gyt 2 o @ et s s @ O ot i
Add Test Scoras B Calegory 1 Feg
e .. The test score that was just posted will now be
= & displayed in the Test Result section.
_— wunl  If the Delete icon is selected, the Test result will
i be deleted and no longer be displayed.
* Score (in
< >
Notes:

The test score that was just posted will now be displayed in the Test Result

section.

If the Delete icon is selected, the Test result will be deleted and no longer be

displayed.
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1.97 Add Test Scores - Safety

Home / School View /Class Roster View /

Add Test Scores

i i
"I The User will repeat this process to
Safety Cortficaton Test Rt post additional tests for the applicable
Category {; Exam Date (S.cx:rn School Instructor Action | StUdent'
e When all the test results for the
setest oonon [ e TESTOS, SUSAN
student are posted, select the Close
Gyt M o [ PUMENR gy g button to return to the Manage Class
Roster screen.
Add Test Scores
[ R
& Category | et & School | HARRISBURG AREA COMMUNITY C{ A 145 ol e o ko o
# Test Type Select Test Type & location  HARRISBURG AREA COMMUNITY C(.
# Exam Date # Administered By | SUSANTESTOS
# Score (in %)
< >
Notes:

The User will repeat this process to post additional tests for the applicable
student.

When all the test results for the student are posted, select the Close button
to return to the Manage Class Roster screen.
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SCHOOL ADMINISTRATORS AND INSTRUCTORS
CLASSES

1.98 Add Test Scores - Safety

Home | School View /Class Roster View /

Manage Class Raster

You are working with the schoo! | Safew class Location: HARRISBURG AREA
HARRISBURG AREA Start Dole: 04/30/2018 End Dote: 05/03/2018

VEMIS #: 4156 |

Students List 3 (6 Categ
tudent Name Base Test Date Base Test Score Certification Categories Test Scores
® PENDOT, ADDRESTRI 05 10A313%5 — . B cewerd |
AT E— = = Gty -
S The student’s record will be updated when viewing the

Certification Categories.

Notes:

The student’s record will be updated when viewing the Certification
Categories.
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SCHOOL ADMINISTRATORS AND INSTRUCTORS
CLASSES

1.99 Add Test Scores - Safety

Click on the School View to return to the School Summary
screen.

Add a New Student
Student Name Base Test Date  Base Test Score Certification Categories Test Scores
@ PENNDOT, ADDRESTRIC D03 10/03/1965 = Sy
@ TOD, LOR! 0os: 0570371981 1 = S
@ TEST, LORI 09/18/1965 @ i

Notes:

Click on the School View to return to the School Summary screen.
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SCHOOL ADMINISTRATORS AND INSTRUCTORS
CLASSES

1.100 Add Test Scores - Safety

H Sehool View / View /

ﬂ Click on Logout to log out of the Inspection Application. I
Students List )
Student Name BaseTestDate  Base Test Score Certification Categories Test Scores

@ PENNDOT, ADDRESTRIC D03 10/03/1965 4 = Sy

@ TOD, LORI 00s: 05031991 = g i

@ TEST, LORI 09/18/1965 @ a

Notes:

Click on Logout to log out of the Inspection Application.
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SCHOOL ADMINISTRATORS AND INSTRUCTORS
CLASSES

1.101 Add Test Scores - Emissions

INSPECTION APPLICATION
ADD TEST SCORES

EMISSIONS

Notes:

The School Administrators and Instructors will have the ability to add
emission test scores.

NOTE: The process of adding the emission class and adding students is the
same as previously documented.

REMINDER WHEN ADMINISTERING THE EMISSIONS TEST

INSTRUCTORS PLEASE NOTE — Upon completion of the initial
emissions certification online exam, the exam results will appear on
the monitor. Please make sure the student notifies you of the
completion before logging off the system. The Instructor is required
to record the grade into the new vehicle inspection system. An
interface will be developed in the near future to eliminate this step
and have one system update the other to eliminate this step for the
Instructor.
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SCHOOL ADMINISTRATORS AND INSTRUCTORS
CLASSES

1.102 Add Test Scores - Emissions

TEST SCHOOL Active Safety

¥ 11015 FRONTST, HARRISBU 1710 Emissions

Safety - Active # Site Visits 2 4
Category 1 Visit Type Course Visit Date  Assigned To Status Action
Category 2
Category 3 INITIAL Safety 05/10/2018 MELNICK, NICK Site Visit Approved @
INITIAL Emissions 05/10/2018 MELNICK, NICK Site Visit Approved ©

Emissions - Active #

EIC/ER Instructorsand Proctors 2 [ & &
Northern Region
Type Name Insp. Record ID Certification Address Start Date Action

Select the View Class Roster icon for the Emissions Class.

= MITH, MA a 7 af J10/ i @
&  sMmmi RTINJ € 91107139 Safety DR CANCEVRIE PRI TS5g 05/10/2018 i}

Classes 2 + B
Certificate Type Start Date/End Date Instructor Student Count Action
Emissions 05/31/2018 - 06/05/2018 KING, SCOTT 1 ®
Safety 05/07/2018 - 05/11/2018 SMITH, MARTIN 1 ®
< >

Notes:

Select the View Class Roster icon for the Emissions Class.
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SCHOOL ADMINISTRATORS AND INSTRUCTORS
CLASSES

1.103 Add Test Scores - Emissions

Home | School Search / School View /Class Roster View /
Manage Class Roster

You ate working ith the school Emissions Location: TEST SCHOOL

TEST SCHOOL vews # 1100 class S Da OSPA0I8 6 Dt /0572018
Instructor, SCOTT KING

Students List 1 @ Categories and Test Scores ] t lere the stu

Student Name Certification Categories Test Scores

@ PENNDOT, INSPECTION osmaneor 4 No Categ X tor Add Test Scores

The Manage Class Roster will be displayed.
Review the class information to ensure this is the correct class.

Notes:

The Manage Class Roster will be displayed.

Review the class information to ensure this is the correct class.
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INSPECTION APPLICATION — SCHOOLS
SCHOOL ADMINISTRATORS AND INSTRUCTORS
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1.104 Add Test Scores - Emissions

Home | School Search / School View /Class Roster View /
Manage Class Roster

You ate working ith the school Emissions Location: TEST SCHOOL

TEST SCHOOL vewis # 101 Class S Dt OS/3L/2018 End e 06/05/2018
Instructor: SCOTT KING

Students List 1 (@ Categorles and Test Scores ) : ok :

Student Name Certification Categories Test Scores

@ENNDOT‘ INSPECTION osmaneor 4 No Categ Add Test Scores

If the View Inspector icon is selected, the Inspector Summary
screen will be displayed.
NOTE: This is profile driven, some Users may not have access
to this icon.

Notes:

If the View Inspector icon is selected, the Inspector Summary screen will be
displayed.

NOTE: This is profile driven, some Users may not have access to this icon.
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SCHOOL ADMINISTRATORS AND INSTRUCTORS
CLASSES

1.105 Add Test Scores - Emissions

Home | School Search / School View /Class Roster View /
Manage Class Roster

You ate working ith the school Emissions Location: TEST SCHOOL

TEST SCHOOL vewis # 101 Class S Dt OS/3L/2018 End e 06/05/2018
Instructor: SCOTT KING

Students List 1 (@ Categorles and Test Scores ) : ok :

Student Name Certification Categories Test Scores

@ PENNDOT, INSPECTION 05!0‘1 4 No Categ Add Test Scores

If the Remove From Class icon is selected, a confirmation box
will be displayed.
NOTE: This is profile driven, some Users may not have access
to this icon.

Notes:

If the Remove From Class icon is selected, a confirmation box will be
displayed.

NOTE: This is profile driven, some Users may not have access to this icon.
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SCHOOL ADMINISTRATORS AND INSTRUCTORS
CLASSES

1.106 Add Test Scores - Emissions

Home / School Search / School View /Class Roster View /

The Confirmation Box will be displayed with the message:

"Do you want to remove the student from this class?
All class scores will be deleted and the student will lose all progress on this
certification. Please Confirm.”

s If No is selected, the User will be returned to the Manage Class Roster screen.

Student Name Certification Categaries Test Scores

@ PENNDOT, INSPECTION 05/08/2001 Add Test Scores

Confirmation

Do you want to remove the student from this class?
Al class scores will be deleted and the student will lose all progress on this certification
Pleasa Confirm.

=]

Notes:

The Confirmation Box will be displayed with the message:

“Do you want to remove the student from this class?

All class scores will be deleted and the student will lose all progress on this

certification. Please Confirm.”

If No is selected, the User will be returned to the Manage Class Roster screen.
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1.107 Add Test Scores - Emissions
|

Home  SchoolScarch/ School View /Class Roster View /
Manage Class Roster
' Emissions Location: TEST SCHOOL
class

Start Date: 05/31/2018 £nd Date: 06/05/2018
Inctnctor SCOTT KING

If Yes is selected, all scores for the student will be deleted and the student will
be deleted from the class roster.

'fEST SCH.Obl VEMIS #: 10001

Student Name Certification Categories Test Scores

@ PENNDOT, INSPECTION DO 05/09/2001

Confirmation

Do you want to remove the student from this class?
Al class scores will be deleted and the student will lose all progress on this certification.

Please Confirm.

o

Notes:

If Yes is selected, all scores for the student will be deleted and the student
will be deleted from the class roster.

107
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SCHOOL ADMINISTRATORS AND INSTRUCTORS

CLASSES

1.108 Add Test Scores - Emissions

Manage Class Roster

You are working vith the school Em'\ssions Location: TEST SCHOOL

TEST SCHOOL vems # 1001 class StotDete O/31/2018  fnd Date: 06/05/2018
Instructor: SCOTT KING

Students List 1 Oiathcricz nd Test Scores can be added only if a passing base test score s entered for the student

Student Name Certification Categories

@ PENNDOT, INSPECTION Do 5/0ayao0n 4 No Categories exstfor this Inspect

Home | School Search / School View /Class Roster View /

Add a New Student
Test Scores
Add Test Scores

Select the Add Test Scores button.

Notes:

Select the Add Test Scores button.
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SCHOOL ADMINISTRATORS AND INSTRUCTORS
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1.109 Add Test Scores - Emissions

Add Test Scores

Home / School Search / School View /Class Roster View /

Student Information

tsList 1 (@ Categories an
DOB: 05/09/2001

nt Name

PENNDOT, INSPECTION  Emissions

Class Information
School :
Location:  TEST SCHOOL

Class Type

Class Dates : 05/31/2018 - 06/05/2018

Instructor: - SCOTT KING

TEST SCHOOL

The Add Test Scores
box will be
displayed.

Verify that this is the

PENNDOT, INSPECTION  DOB:

Emissions Certification Test Results

correct student.

Category I;a Exam Date ‘5;:;" School Instructor Action
No records found.
Add Test Scores
4}
* Category Select v # School | TEST SCHOOL
# TestType  Select Test Type * Location | TEST SCHOOL
* Exam Date  Administered By = SCOTT KING
+* Score (in %)

Notes:
The Add Test Scores box will be displayed.

Verify that this is the correct student.
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SCHOOL ADMINISTRATORS AND INSTRUCTORS
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1.110 Add Test Scores - Emissions

Home / School Search / School View /Class Roster View /

Add Test Scores

Student Information Class Type Class Information

LSS I TSl PENNDOT, INSPECTION  Emissions School:  TEST SCHOOL
DOB: 05/09/2001 Location:  TEST SCHOOL Add a New Student
Qlass Dates : 05/31/2018 - 06/05/2018
nt Name Instructor:  SCOTT KING est Scores

FROIE BTSN oon Previous test results

would be displayed
in the Certification
Test Results section.

Emissions Certification Test Results

Category Iei Exam Date ‘5;:;" School Instructor Action
Y

No records found.

Add Test Scores
4]
# Category | Select v & School | TEST SCHOOL
# Test Type Select Test Type v * Location | TEST SCHOOL
% Exam Date * Administered 8y = SCOTT KING
+* Score (in %)
v

< >

Notes:

Previous test results would be displayed in the Certification Test Results

section.
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1.111 Add Test Scores - Emissions

nt Name

s List 1 (@ Categories an PENNDOT, INSPECTION Emissions School:  TEST SCHOOL

PENNDOT, INSPECTION  DOB:

Add Test Scores

Student Information Class Type Class Information

DOB: 05/09/2001 Location:  TEST SCHOOL
Class Dates : 05/31/2018 - 06/05/2018
Instructor: - SCOTT KING

Emissions Certification Test Results

Category I;a Exam Date ‘5;::;" School Instructor Action

the posted test
results.

No records found.

The Test Results
section will list all

Add Test Scores
4]
# Category | Select v & School | TEST SCHOOL
# Test Type Select Test Type v * Location | TEST SCHOOL
% Exam Date * Administered 8y = SCOTT KING
+* Score (in %)
v

< >

Notes:

The Test Results section will list all the posted test results.
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1.112 Add Test Scores - Emissions

Home / School Search / School View /Class Roster View /

Add Test Scores

Student Information Class Type Class Information
LSS I TSl PENNDOT, INSPECTION  Emissions School:  TEST SCHOOL
DOB: 05/09/2001 Location:  TEST SCHOOL
Qlass Dates : 05/31/2018 - 06/05/2018

Add a New Student

nt Name Instructor: - SCOTT KING est S¢
The Add Test
RSN TN o Emissions Certification Test Results Scores section is
Category I:a Exam Date (5:‘:;'! School Instructor Action Where the User
will be posting
S the test results.
Add Test Scores If the “+" icon is
@ selected, this
section is
# Category | Select v « School | TEST SCHOOL expanded s
* TestType  Select Test Type v # Location | TEST SCHOOL v include a Notes
& Bxam Date * Administered By | SCOTT KING v sections for
ot posting test
results.

Notes:

The Add Test Scores section is where the User will be posting the test results.
If the “+” icon is selected, this section is expanded to include a Notes
sections for posting test results.
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INSPECTION APPLICATION — SCHOOLS
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1.113 Add Test Scores - Emissions

Add Test Scores NOTES:

Safety Lertiication |est Results

Test Score

*f - Test results for any category to
Y gy 'eEW g ik be added in the order of, Base
No ecords found Test, Written Test and Tactile
Add Test Scores ! Te St

You can add as many test
results as you want for each
type of test provided prior test
TR type is valid

pic on
o If you want to add Base Test, either use clear button or set Category drop down 10 "Select” I = - I I I = d
optn + A test result is typically vali
@ Enhanced Safety results can be added only if the candidate has at least one approved
category

for one year from the date of
examination

@ Test results for any category to be added in the order of, Base Test, Written Test and Tactile

© Notes

 test results as you want for each type of test provided prior test type is

A Categary | S¥t .  Schoal | TESTTOD » If you want to add Base Test,
either use clear button or set
Category drop down to "Select"
option

< 2 » Enhanced Safety results can be
added only if the candidate has
at least one approved category

* TestType | Select Test Type v # Location | TOD TEST

# Exam Date # Administered By ~ SUSAN TESTOS

Notes:

NOTES:

e Test results for any category to be added in the order of, Base Test, Written
Test and Tactile Test

e You can add as many test results as you want for each type of test provided
prior test type is valid

¢ A test result is typically valid for one year from the date of examination

¢ If you want to add Base Test, either use clear button or set Category drop
down to "Select" option

« Enhanced Safety results can be added only if the candidate has at least one
approved category
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SCHOOL ADMINISTRATORS AND INSTRUCTORS

CLASSES

1.114 Add Test Scores - Emissions

- 9 U1
Add Test Scores Home | School View /Class Roster View /
Satety Certihication |est Results
T
atgoy 1% BamDete -°™  School Instructor Action
Type (%) End Date: 04/10/2018
Na records found.
Add Test Scores dent) m—
-]
W -
Use the "-" icon to shrink the
@ Test results for any category to be added in the order of, Base Test, Written Test and Tactile co nten t .
Test
0 Notes ® You can add as many test results as you want for each type of test provided prior test type is T
valid
® Atest result s typically valid for one year from the date of examination
@ I you want to add Base Test, either use clear button or set Category drop down to *Select” Category 1 Pending Add Test
option Scores
® Enhanced Safety results can be added only if the candidate has at least one approved
category
& Category | Select v & Schoo! | TESTTDD
# TestType | Select Test Type J # Location | 10D TEST
# Bam Data # Administored By | SUSAN TESTOS
v
< >
Notes:

Use the “-”

icon to shrink the content.
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1.115 Add Test Scores - Emissions

— —_— The Category field drop down box has

PENNDOT, INSPECTION _ Emissions : the following:
DOB: 05/09/2001

= 7 + 8 -Basic I/M Inspector
S'ude“ts |_|st 1 0 missions Certification Te: csul . 8R_I/M Inspector

Category ;;; Bambats UV gy

Student Name + 8T-I/M Inspector & Certified Repair

No records found.

o ROTR Technician 85-I/M Certified Repair
i Technician

8 » 8V-I/M Inspector & Master
L gy s | __+w=|  Technician

* Tes Tyrd _ _ | » 8U-I/M Master Repair Technician
o R « 8X-Visual Inspector

aScorelin®] T

i) ™ Select the appropriate category that
VM nspector & Master Techicin the test is being posted for.

Notes:

The Category field drop down box has the following:

¢ 8 -Basic I/M Inspector

¢ 8R-1/M Inspector

¢ 8T-1/M Inspector & Certified Repair Technician
¢ 8S-1/M Certified Repair Technician

¢ 8V-1/M Inspector & Master Technician

¢ 8U-1/M Master Repair Technician

e 8X-Visual Inspector

Select the appropriate category that the test is being posted for.
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SCHOOL ADMINISTRATORS AND INSTRUCTORS
CLASSES

1.116 Add Test Scores - Emissions

~
all
W Add Test Scores —

Home / School Search / School View /Class Roster View /
‘age Class ROStE Student [nformation Class Typﬁ Class Information 2
PENNDOT, INSPECTION Emissions School:  TEST SCHOOL
DOB: 05/09/2001 Location:  TEST SCHOOL
Class Dates : 05/31/2018 - 06/05/2018
Instructor:  SCOTT KING
entsList 1 (0 Emissions Certification Test Results et e L
St N Category I;;’e Exam Date ?‘;‘;" Sehool Instructor Action Test Scores
| PENNDOT, INSPI  No records found.
Add Test Scores
]
* Category | 8X-Visual Inspector e *l
I = In the Test Type drop down field all
4 Test Type | Select Test Type v *U i : 5
— | Emission tests, the User will see Written
R i Test and Computer Based Test.
Score (in%) Written Test . .
. S The User will select the appropriate test
z type.
Notes:

In the Test Type drop down field all Emission tests, the User will see Written
Test and Computer Based Test.

The User will select the appropriate test type.
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CLASSES

1.117 Add Test Scores - Emissions

Home / School Search / School View /Class Roster View /
Manage Class Roste oy
Student Information Class Type Class Information

PENNDOT, INSPECTION  Emissions School:  TEST SCHOOL
DOB: 05/09/2001 Location:  TEST SCHOOL

TEST Sc H 0 | Class Dates : 05/31/2018 - 06/05/2018
Instructor: - SCOTT KING

& ol Emissions Certification Test Results

Student Name Category :;::e Exam Date (’;‘;" School Instructor Action Test Scores

@ PENNDOT, INSP|  No records found. Add Test Scores

Add Test Scores

4]
& Category | BX-Visual Inspector - & School | TEST SCHOOL
# Test Type | Written Test ¥ & Location | TEST SCHOOL ~
% Exam Date # Administered By |~ SCOTT KING v
# Score (in %)
v
3 >

Enter the Exam Date and the Score (in %).
NOTE: Test scores should be 0 to 100.

Notes:
Enter the Exam Date and the Score (in %0).

NOTE: Test scores should be from O to 100.
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1.118 Add Test Scores - Emissions

i

Add Test Scores ehool Search / School View /Class Roster View /
ge Class Roster

PENNDOT, INSPECTION  Emissions School:  TEST SCHOOL A
e working with the sche DOB: 05/09/2001 Location:  TEST SCHOOL

Instructor : - SCOTT KING

its List 1 (@ Categorie Emissions Certification Test Results M
=x  If the Close button is selected prior to the test results being posted, the
oenn User will be returned to the Manager Class Roster screen.

if the Clear Fields button is selected, the information that was entered will
be cleared and the User will be required to re-enter the information.

* Category | BX-Visual Inspector v % School | TESTSCAOOL
* TestType  Wiitten Test v & Location | TEST SCHOOL
* Exam Date 30/2018 * Administered By | SCOTTKING

# Score (in%) 90

Clear Fields M
< | >

Notes:

If the Close button is selected prior to the test results being posted, the User
will be returned to the Manager Class Roster screen.

if the Clear Fields button is selected, the information that was entered will be
cleared and the User will be required to re-enter the information.
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SCHOOL ADMINISTRATORS AND INSTRUCTORS
CLASSES

1.119 Add Test Scores - Emissions

Add Test Scores

ichool Search / School View /Class Roster View /
ge Class Roster

PENNDOT, INSPECTION  Emissions School:  TEST SCHOOL

DOB: 05/09/2001 Location:  TEST SCHOOL
Class Dates ; 05/29/2018 - 06/04/2018
Instructor: - SCOTT KING

ST SCHOOL ve

its List 1 (O Categorid Emissions Certification Test Results
e Category ;;:o Exam Date ;3" School Instructor Action P
PENNDOT, INSPECTION [ sdol b

Add Test Scores

n
* Category  8¥-Visual Inspector v * School | TEST SCHOOL
After the test scores have been entered, select the Add Test Result
button.
= |
< >
Notes:

After the test scores, have been entered, select the Add Test Result button.
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SCHOOL ADMINISTRATORS AND INSTRUCTORS
CLASSES

1.120 Add Test Scores - Emissions

Al INSP DN

Manage Class Roster Add Test Scores
Location:  TEST SCHOOL
Class Dates : 05/29/2018 - 06/04/2018
Instructer : - SCOTT KING

DOB: 05/09/2001

TEST SCHOOL vew

Students List 1 (8 Categoriel [Emissions Certication Test Results
Test Score .
Student Name Category Type Exam Date (3‘)[ School Instructor Action Toat Bcores
8X-Visual Written
@ PENNDOT, INSPECTION 0} waopns [ testsanool KNG SCOTT Add Test Scores
Inspector Test
Add Test Scores

[+

The test score that was just posted will now be displayed in the
Test Result section.

# Exam Date # Administered By  SCOTT KING
* Score (in %)
Close Clear Fields Add Test Result v
i >

Notes:

The test score that was just posted will now be displayed in the Test Result
section.
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1.121 Add Test Scores - Emissions

Al INSP DN

Manage Class Roster Add Test Scores

Location:  TEST SCHOOL
Class Dates : 05/29/2018 - 06/04/2018
Instructor : - SCOTT KING

DOB: 05/09/2001

TEST SCHOOL vew

Students List 1 (8 Categoriel  Emissions Certification Test Results

Test Score

Student Name Category Type Exam Date o School Instructor Action
8X-Visual Written
® PENNDOT, INSPECTION 0 osnonos [ TEST SCHOOL KING, SCOTT Add Test Scores
Inspector Test
Add Test Scores

[+

Select the Close button to return to the Manager Class Roster

screen.
# Exam Date # Administered By  SCOTT KING
* Score (in %)
Close Clear Fields Add Test Result v
£ >

Notes:

Select the Close button to return to the Manager Class Roster screen.
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SCHOOL ADMINISTRATORS AND INSTRUCTORS
CLASSES

1.122 Add Test Scores - Emissions

Home / School Search | School View /Class Roster View /

Manage Class Roster

You are working with the school Emissions location: TEST SCHOOL

TEST SCHOOL vems #: 10001 class StrtDote:05/29/2018  énd Date: 06/04/2018
Instructor; SCOTT KING

i Categories and Test Scores can be adde A pas entered for the student)
Students List 1 (8 Categori est Score: Add a New Student

Student Name Certification Categories Test Scores

AX-Visual I Pendin
® PENNDOT, INSPECTION DO2: 05/09/2001 el Add Test Scores

The student’s record will be updated when viewing the
Certification Categories.

Notes:

The student’s record will be updated when viewing the Certification
Categories.
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1.123 Add Test Scores - Emissions

Bl insPecTIONS

Manage Class Roster

You are working with the school Emissions Location: TEST SCHOOL

TEST SCHOOL vewms # 10001 class St Dote: 05/29/2018  nd Date: 06/04/2018

Instructor: SCOTT KING
StudentsList 1 (0 { m—
S Click on the School View to return to the School Summary
screen.
@ PENNDOT_ENSPECTI‘
Notes:

Click on the School View to return to the School Summary screen.
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1.124 Add Test Scores - Emissions

B nspecTiONS

| fonoge Profile &

Manage Class Roster

You are working with the s} % - - .
TEST SCHOO Click on Logout to log out of the Inspection Application.
Students List 1 (@ Categoric est Scores
Student Name Cartification Categories Test Scores

® PENNDOT, INSPECTION DOZ: 05/09/2001 S MR Mpacer

Notes:

Click on Logout to log out of the Inspection Application.
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