How to Locate your Appeal Case File and Upload Documents into the Case File

Locating an appeal case file in your account.

The following instructions show how you can find a case file using the unemployment compensation system dashboard.

On the dashboard, click “Additional Options” on the Unemployment Services tile.
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On the next screen click on Appeals.
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The appeal summary panel opens for the last appeal that was filed.

Click on the View Appeal File link to see the appeal case file.
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Appeal Information

Docket Number: 20- Claimant: Claimone, Appeals

Appeal Date: 03/03/2026 Employer:

Current Status: Appeal Hearing Scheduled for 03/03/2026 9:00:00 AM Appellant: Claimant

Issue Type: Discharge Appeal Authority: Appeals Referee

Determination Date: 01/27/2026 Appeal Issue: Discharge

Determination Mail Date: 01/27/2026 Appeal Sub Issue: Negative Attitude

Determination Type: Non-Monetary Determination [5 Weeks of Disqualification: 12/28/2025 - 0170272027
Determination Result: Denied

you were discharged for having a negative attitude

Appeal Hearing Scheduled for 03/03/2026 9:00:00 AM

« Appeal Filed on 03/03/2026
« Reviewed as valid on 03/03/2026
View Appeal File
« Hearing scheduled for 03/03/2026 9:00:00 AM




If you choose to use the navigation panel on the left side of the dashboard instead of using the widgets, follow the path below.

Click on Unemployment Services
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Click on Appeals
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Click on View Appeal File to see the documents in the appeal case file.
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Appeal Information

Docket Number: 20 /4

Appeal Date: 03/03/2026
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Determination Date: 01/27/2026

Datermination Mail Data: 01/27/2026

Determination Type: Non-Monetary Determination (5
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« Hearing scheduled for 03/03/2026 9:00:00 AM
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Uploading documents into the appeal case file in your account.

To upload a document to an appeal, click on the Upload Document link at the bottom of the appeal summary panel
Appeal Hearing Scheduled for 03/03/2026 9:00:00 AM

« Appeal Filed on 03/03/2026
« Reviewed as valid on 03/03/2026
View Appeal File
« Hearing scheduled for 03/03/2026 9:00:00 AM

View Determination [ | Withdraw Appeal | Rehear Appeal | Add Contacts | Appeal the DecisiV
Associate Employer | Request Continuance | Request Telephone Hearing | Upload Document




Drag and drop a document in the Attach Document box or browse and choose the document from your files.

Attach Document

Drag & Drop File Here/

Browse Files [

See Supported File Types [4

Attach




After you drag and drop or choose a file, click the Attach button

Attach Document

Drag & Drop File Here
orlBrowse Files El

See Supported File Types [4
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Files To Upload:
Howver over the below file to view.

ﬁ test doc .docx H e

Please select a file to upleoad before you continue




An alert box pops up which shows the document was successfully uploaded. Click OK.

Your document was successfully uploaded.

File Name: test_doc__.docx
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