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2025 LWDB Membership 
Recertification Monitoring

Recertification monitoring will take place beginning on January 1, 
2025, and will continue through January 31, 2025.
• Recertification requirements for 2025 are for the new Local 

Governance Policy and Guidance effective January 1, 2025. The 
“grace” period for the least restrictive of the previous and new 
policy ends on December 31, 2024.

• This is consistent with the approved Three-Year Monitoring Plan.
• Allows time for collaboration between LWDB Staff and 

Oversight Services to address issues.
• Will provide for a timely determination of Certification status of 

the LWDB.
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CWDS Online Monitoring 
Board Members & Contacts

Access to CWDS Online 
Monitoring:
1. Login to CWDS 2.0 using 

your b-User credentials

2. From the CWDS 2.0 
Welcome dashboard, 
click on the “LWDB 
Monitoring” app.

Note: If you don’t have the 
“LWDB Monitoring” app, 
and you need access, please 
contact your Local Office 
Administrator.

❷
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CWDS Online Monitoring 
Board Members & Contacts

Access to Board Members 
& Contacts:
1. From the LWDB 

Monitoring Dashboard, 
click on “Search Board 
Members & Contacts” in 
the left navigation pane.

❷

❶
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CWDS Online Monitoring 
Board Members & Contacts

Access to Board Members 
& Contacts:
1. To filter only your LWDB 

members, use the filter 
facet under “Type” and 
click on “Member.”

2. You search results list will 
then only include LWDB 
members.

❷

❷

❶
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CWDS Online Monitoring 
2025 LWDB Recertification

Oversight will be verifying the 
following in CWDS:
1. LWDB Member Details

2. LWDB Member Organization Details

3. LWDB Member Term Details
Note: Oversight will only be verifying the 
term dates and nominating entity in 
CWDS. Categories will be verified using 
the uploaded appointment and 
nomination letters, as appropriate. This is 
due to a feature change needed 
following the issuance of the new Local 
Governance Policy.

❷

❸

❶
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CWDS Online Monitoring 
2025 LWDB Recertification

Oversight will be verifying the 
following in CWDS:
4. LWDB Member Appointment Letter

5. LWDB Member Conflict of Interest 
Form

6. LWDB Member Nomination Letter, if 
required.

❺

❻

❹
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CWDS Online Monitoring 
2025 LWDB Recertification

Oversight will be verifying the 
following in CWDS:
7. LWDB Member 2023 Statement of 

Financial Interest Form

8. LWDB Member Resignation/Removal 
Letter, if appropriate.

❽

❼
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CWDS Online Monitoring 
LWDB Member Management
Tips for the Best User Experience

• Ensure all documents are uploaded for LWDB members who have left the board prior to 
updating the term dates. Once the member is in “Inactive” status, documents cannot be 
uploaded.

• Enter new or subsequent LWDB member term information no earlier than the day 
before the new term begins. Any earlier, and the member will be put into “Inactive” 
status on the following day.

• Do not overlap term dates. This may cause system issues and misrepresent your board 
compliance in CWDS.

• Use a document naming convention that is clear to understand. For example:
• J Doe – SoFI – 2023
• J Doe – Appointment Letter – 7-1-2023
• J Doe – CoI – 6-25-2023
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2025 LWDB Recertification 
Requested Documents 
The following documents will be requested from 
the LWDB  using CWDS:

• Local Workforce Development Board Membership List, Local 
Governance, Attachment 2

• This is the required membership list to be used. It will be 
provided in CWDS as a template to be downloaded, completed, 
and uploaded to CWDS using the Activity Documents tab. 10



LWDB Online Monitoring 
Job Aids
Help is available in step-by-step format.

To access the job aids in 
the CWDS Help Center:
1. Click on “Help” on the 

CWDS 2.0 Welcome 
Dashboard.

2. Click on the 
“Documents” tab in 
the Help Center.

3. Click on “Oversight 
Services” to see the 
LWDB Online 
Monitoring job aids.
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2025 LWDB Recertification 
Requested Documents 
Documents requested from the LWDB that cannot 
be uploaded using CWDS, at this time.

• Documents not able to be uploaded using the CWDS 
Online monitoring functionality will be uploaded to 
the MOVEit secure server. Please coordinate with your 
assigned analyst. This may include documents such as 
letters or forms that are unable to be uploaded due to 
a member in being in “Inactive” status.
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Thank you!
BWDA Oversight Services 

717.787.6352

RA-LI-BWDA-OS@pa.gov

BWDA Media Library Resources (pa.gov)

https://www.dli.pa.gov/Businesses/Workforce-Development/Pages/Resources.aspx
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