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2025 LWDB Membership
Recertification Monitoring

Recertification monitoring will take place beginning on January 1,
2025, and will continue through January 31, 2025.

Recertification requirements for 2025 are for the new Local
Governance Policy and Guidance effective January 1, 2025. The
“‘grace” period for the |least restrictive of the previous and new
policy ends on December 31, 2024.

* This is consistent with the approved Three-Year Monitoring Plan.

* Allows time for collaboration between LWDB Staff and
Oversight Services to address issues.

« Will provide for a timely determination of Certification status of
the LWDB.




CWDS Online Monitoring
Board Members & Contacts

Welcome to CWDS 2.0

°
important Messages CHANBECEPICE | o CAREERS {NKLENIGH VALLEY AT ALLENTONN - WORFORCE . Access to CWDS Online
When encountering problems with CWDS please DO NOT call : H °
en encountering problems with
the EBR Service Desk Support number. Send all requests to the M o n Ito rl n g [

appropriate resource account listed below: CWDS Applications

Explore the future of CWDS through the New staff home page featuring a navigational hub for accessing the various “apps® of CWDS. Each -I . LO g I n to C V\/ D S 2' O u S I n g
BLEASE NOTE - THERE HAVE BEEN CHANGES TO SOME OF THE
RESOURCE ACCOUNTS. THE UPDATED ACCOUNTS ARE LISTED “app” focuses on specific business functionality found within the system. Check out some additional benefits And features in this short video .
s your b-User credentials
East Case Management Business Services

View your caseload dashboard, perform all case Manage employer relationships, review job postings, update

management related tasks, search for cazes Or
participants And more

emplayer profiles, contacts, and mare
RESE
WIOA

Wast

2. From the CWDS 2.0
L::f:"if:'l:l?n-*m;ﬂllﬁ 0 "J":'.I ' Provider Management Administration V\/e | CO m e d a S h bo a rd ,

Manage provider relationzships, review service Access administration functions of CWDS - view staff profile

applications, update provider profiles, contacts, and more and add electronic signature. M 11
click on the “LWDB
M M 7
. Reports Finance Monitoring” app.

Manage and maintain the Trade, Workforce (WIDA), CARS,
and OVR Finance functigns

WIOA: RA-LIBWI
Cost Allecation Re
Financial Manager
Foreign Labor Certification: RA-LIBW

Note: If you don't have the
“LWDB Monitoring” app,
and you need access, nlease

contact your LocarQffice
Administrator.

Apprenticeship and Training Office (ATO) LWDB Monitoring

Manage and maintain the ATO functions. Manage LWDE monitoring requirements and view reports.
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CWDS Online Monitoring
Board Members & Contacts
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e [TRN] HOME SEAF
Access to Board Members
LWDE MONITORING . .
LWDB Monitoring Dashboard & Contacts:
B2 Dashboard
: 1. From the LWDB
Monitoring Activities > . .
’ Assigned Monitors S Monitoring Activities view all M onitori ng DaSh boa I’d,
Board Members & . "
Contacts Search T click on “Search Board
rimary Monitor y -
e . Members & Contacts” in
Phone: (717) 783-0135 . .
the left navigation pane.

Email: cwds.test@gmail.com

There are no Monitoring Activit




LWDE MONITORING

Dashboard

Monitoring Activities ?

Board Members &
Contacts Search

Manage Meetings

CWDS Online Monitoring
Board Members & Contacts

Search Board Members & Contacts

Q | Search Tips

@ status

Active (21)
Archived (1)
Inactive (286)

Mot Applicable (14)

View More
& TYPE
Contact (14
Member (S8) 0

View More

& LWDA ROLE

Chief Elected Official/Local Elected Official (2)
Fiscal Agent (1)

Fiscal Agent Alternate Contact (1)

LWDE Chairperson (1)

LWDB Director (1)

LWDB Equal Opportunity Officer (2)

LWDB Monitor (2)

LWDE Youth Coordinater (1)

Stalnaker , Tom g

LWDEB: Lehigh Valley Workforce Development Board | Type: Member | Membership Categery: C -
| Phone: (635) 627-4617 ext.

Active

Kelly, Mark

LWDB: Lehigh Valley Workforce Development Board | Type: Member | Membership Category: A -
| Phone: (635) 627-4617 ext.

Swineford, lke

LWDE: Lehigh Valley Werkforce Development Board | Type: Member | Membership Categery: A -
| Phone: (635) 627-4617 ext.

Chaffers, Tamara

LWDB: Lehigh Valley Workforce Development Board | Type: Member | Membership Category: B -
| Phone: (635) 627-4617 ext.

Education | Member Title: Member | Ter

Business | Member Title: Member | Ten

Business | Member Title: Member | Ten

Workforce | Member Title: Member | Te

-

Access to Board Members
& Contacts:

1.

2.

To filter only your LWDB
members, use the filter
facet under “Type” and
click on *Member.”

You search results list will
then only include LWDB
memlbers.



CWDS Online Monitoring

2025 LWDB Recertification

LWDE MONITORING

B
Q

Dashboard
Manitoring Activities

Board Members &
Contacts Search

Manage Meetings

Member Information

@ : , o
o Oversight will be verifying the

= il (123) 557850 : following in CWDS:

AlL ADDRESS

googoanpanoom Aot 1. LWDB Member Details

o) @ 2. LWDB Member Organization Details

' 3. LWDB Member Term Details
i e @ Note: Oversight will only be verifying the
— term dates and nominating entity in

CWDS. Categories will be verified using

the uploaded appointment and

9 nomination letters, as appropriate. This is
due to a feature change needed
T — T —— o following the issuance of the na\v Local
2024-07-01 - ember (A) Business, (A1) Small Business Chamber .
20260630 Governance Policy.

ADD TERM

=]

Nocument Netails -



CWDS Online Monitoring\
2025 LWDB Recertification

B Deshboard Document Details

h Monitoring Activities [V Appointment Letter ] e
DOCUMENT NAME A

LWDE MONITORING

q Board Members &
Contacts Search

Ll E

Oversight will be verifying the
7 following in CWDS:
B 4. LWDB Member Appointment Letter

No documents added yet

ADD DOCUMENT 5. LWDB Member Conflict of Interest
[V Conflict Of Interest] e Form

DOCUMENT NAME

EBR Manage Meetings

E "~ 6. LWDB Member Nomination Letter, if
required.

Ne documents added yet

ADD DOCUMENT

[ ~ Nomination Letter ] 6
DOCUMENT NAME NOMINATIMNG ENTITY

E

No documents added yet

ADD DOCUMENT



CWDS Online Monitoring\
2025 LWDB Recertification

N = | Oversight will be verifying the
s et following in CWDS:
B Manage Meetngs il 7. LWDB Member 2023 Statement of
[V StatementO‘FFinanciallnterest] 0 FlnanC|a| |nte rest Form
B 8. LWDB Member Resighation/Removal

Letter, if appropriate.

No documents added yet

ADD DOCUMENT

[ “ Resignation Letter] @
DOCUMENT NAME LETTER DATE
E

No documents added yet

ADD DOCUMENT

BACK



CWDS Online Monitoring\
LWDB Member Management

Tips for the Best User Experience

* Ensure all documents are uploaded for LWDB members who have left the board prior to
updating the term dates. Once the member is in “Inactive” status, documents cannot be
uploaded.

e Enter new or subsequent LWDB member term information no earlier than the day
before the new term begins. Any earlier, and the member will be put into “Inactive”
status on the following day.

* Do not overlap term dates. This may cause system issues and misrepresent your board
compliance in CWDS.

* Use a document naming convention that is clear to understand. For example:
* JDoe - SoFl-2023
* J Doe — Appointment Letter — 7-1-2023
* JDoe - Col-6-25-2023



2025 LWDB Recertificatio\
Requested Documents

The following documents will be requested from
the LWDB using CWDS:

* Local Workforce Development Board Membership List, Local

1 Dace 2 Local Area Name: 2 Locat res ame. S LoalAres 4. Total Number
Number: £oard Membars
7. Term Date]8. Term Date| 3. Member Firs | 0. Member Last [11. Company/ |12
Fote-Fa mamberiz | Start End Name Name Crganiation
SCl) heWerdores  |[Required) [Required) |Required] | Bequied] [Tl

* This is the required membership list to be used. It will be
provided in CWDS as a template to be downloaded, completed,
and uploaded to CWDS using the Activity Documents tab.



LWDB Online Monitoring\

Job Aids

Help is available in step-by-step format.

? Commonwealth Workforce
- Development System

Help Center

Frequently Asked Questions (FAQs) {73][ Documents (456) ] e & Procedures (8)

Groups Oversight Services

How-Tos (96) [T ¥ LWDB Online Monitoring Job Aids [T
LWDB Accessing CWDS Job Aid [T

Desk Guides & Training Materials (174) [¥
LWDB Board Members and Contacts Job Aid TN

Miscellaneous (100) =0 LWDB Dashboard Functionality Job Aid [T

LWDB Email Notifications Job Aid [

Forms & Reports (1)
LWDEB Monitoring Activities Job Aid [T

Financial (80)

[ pversight Services (5) DA | e:

CLOSE

To access the job aids in
the CWDS Help Center:

1.

Click on *Help"” on the
CWDS 2.0 Welcome
Dashboard.

Click on the
“Documents” tab in
the Help Center.

Click on “Oversight
Services” to see the
LWDB Online

Monitoring job aids.




2025 LWDB Recertificatio\
Requested Documents

Documents requested from the LWDB that cannot
be uploaded using CWDS, at this time.

 Documents not able to be uploaded using the CWDS
Online monitoring functionality will be uploaded to
the MOVEit secure server. Please coordinate with your
assigned analyst. This may include documents such as
letters or forms that are unable to be uploaded due to
a member in being in “Inactive” status.



Thank you!

BWDA Oversight Services
717.787.6352
RA-LI-BWDA-OS@pa.gov

BWDA Media Library Resources (pa.gov)



https://www.dli.pa.gov/Businesses/Workforce-Development/Pages/Resources.aspx
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