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Digital Transformation Overview 
In July 2021, only Self-Insurance screens will be digitally transformed. Other WCAIS 
screens will continue to have the same look and feel as they currently do. 

PA Department of Labor & Industry 

Updated Annual Compensation 
Payment Data Screen 

You can access Self-Insurance 
screens as you currently do. The 
Self-Insurance screens which you 

navigate to will have a new design. 
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Digital Transformation Overview (Cont'd) 
Below is an overview of the new digital transformation screen functions: 

Basic 
Screen 

Functions 

Buttons 

Icons 

        

    

   
         

 
 

   
  

     
   

  
   

  
         

 

   
  

  

  
  

 
 

Green menu = view or 
collapse the menu 

Arrow next to User Name = log out menu 
Question icon = access the Customer Service Center 

All drop-down menu = narrow search parameters 
Magnifying glass icon = search WCAIS 

Green button = allows Grey button = Blue arrow 
you to proceed to next Blue button = additional task Back, Cancel, button = scroll to 

screen to perform Clear, etc. top of screen 

Check mark = section complete 
Blue circle = section in progress 

View 
additional 

Calendar Delete 

Grey circle = section not started information Edit View 
PA Department of Labor & Industry 
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Digital Transformation Example: Upload Document 

Note: The maximum document 
size is 10 MB. Most documents 
must be submitted as PDF files, 

but some Self-Insurance 
Application materials can be 

submitted as Excel spreadsheets. 

The Upload Document 
button will now open a 

pop-up window. 
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Self-Insurance Digitally
Transformed Screens 
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Self-Insurance Program Summary 

PA Department of Labor & Industry 

Press the green 
menu to expand 
or collapse the 

menu. 

Press the arrow to log out. 

The Question icon 
navigates to the 

Customer Service 
Center. 

Program 
Information can 
be collapsed by 

pressing the arrow. 

Tabs will display 
horizontally. 

The menu will display on the left. 
When it is collapsed, only the 

icons will be visible. 

Press the WCAIS logo to 
return to the Dashboard. 

Press arrows to 
sort by the 

selected column. 
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Group New Member Application 

Progress bar will 
display which sections 

are complete, in 
progress, or not yet 

started. 

Edit and Delete icons 
will display in the 

Actions column. Hover 
over an icon to view a 

description. 

Company Name 

PA Department of Labor & Industry 
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Affiliate Addendum 
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Company Name 

Company Name 

Company Name 

Company Name 

#### 

#### 

#### 

#### 

Green buttons 
navigate to the 
next section. 

Blue buttons may 
display a pop-up 

window or 
navigate to an 

additional screen 
to complete an 
additional task. 

Grey buttons navigate 
back to a previous 
screen or remove 

entered information. 
These buttons now 

display on the left to 
avoid accidentally 
losing previously 

entered information. 



        

    

    
     

 

 

  
  

 
   

    
      

   
    

11 WORKERS’ COMPENSATION AUTOMATION AND INTEGRATION SYSTEM (WCAIS) • DIGITAL TRANSFORMATION • SELF-INSURANCE 

Individual Renewal Package 

The Renewal Package will 
continue to include icons on 
each tab to indicate the tab’s 
status: 
• Complete = green check 

mark 
• Some information 

entered = yellow 
exclamation point 

• Required information not 
completed= red x 

A white field indicates that 
the field can be filled. A 
grey field indicates that 

the field is read-only. 

PA Department of Labor & Industry 
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Program Summary – Submit Excess Insurance Certificate 
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Select the To Update or File a New 
Excess Insurance Certificate click 
here link on the Manage Program 
tab of the Self-Insurance Program 
Summary to navigate to the Excess 

Insurance Certificate screen. 

Pressing the Calendar icon will display a pop-up 
from which you can select the date. 

Manage Program Tab of Self-Insurance 
Program Summary Excess Insurance 

Certificate Screen 
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Program Summary – Submit Excess Insurance Certificate (Cont’d) 
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Excess Insurance Certificate screen 

The Delete icon will 
remove the 

uploaded document. 

The Upload 
Document button 
will display a pop-
up window where 
you can select the 
Excess Insurance 

Certificate. 

A confirmation will display when the 
document is uploaded successfully. 

Press Submit. If any required 
fields were not filled, an error 
message will display at the top 

of the screen. 

The Document Type link and the 
Download icon will allow you to 

view/download the uploaded 
document to verify that it is the 

correct document. 
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Annual Compensation Paid 

SELF-INSURER NAME 

#### 

Pressing the Edit action will cause an Update 
Amounts pop-up window to display. 

The mandatory fields will display (required) 
and must be completed prior to saving. 

PA Department of Labor & Industry 
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Enhanced Search 

Selecting the Hide/Show Advanced Search 
for Claim link will cause additional search 

parameters to collapse or display. 

The drop-down 
menu can be used 
to select what type 
of Matter you wish 

to search for. 

You may enter information 
related to the Matter directly 
into the search field and press 

the Search icon to narrow 
your search results. 

PA Department of Labor & Industry 

Search results will display 
below for selection. 
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Thank you! 

The Self Insurance Division can be reached at ra-libwc-si@pa.gov 
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mailto:ra-libwc-si@pa.gov



