
 
 

  
   

     
   

  
   

 
   

 
   

  

   
 

   

  
  

 
 

  

       
     

 

 

 

 

 

• Modern User Experience

• Mobile-Friendly & Responsive

• Modern User Experience 

• Mobile-Friendly & Responsive 

Green menu = view 
or collapse the 

menu 

Basic 
Screen 

Functions Arrow next to User Name = logout menu 
Question icon = access the Customer Service Center 

All drop-down menu = narrow search parameters 
Magnifying glass icon = search WCAIS 

Buttons Green button = 
allows you to proceed 

to next screen 
Blue button = additional 

task to perform 

Grey button = 
Back, Cancel, 

Clear, etc. 

Blue arrow 
button = scroll 

to top of screen 

Icons 
Check mark = section complete 
Blue circle = section in progress 
Grey circle = section not started 

View 
additional 

information 

Calendar Delete 

Edit View 

Field 
Indicators 

Red (required) = mandatory field 
Arrow = drop-down menu 

Grids 

Single arrow next to a column title = the grid is sorted by that column 
Double-sided arrow = press to sort by that column 

Self-Insurance 



         
            

            

     
    

     

      
    

  

   
 

   

       
       

     

 

 

 

 

  

• Modern User Experience

• Mobile-Friendly & Responsive

• Modern User Experience 

• Mobile-Friendly & Responsive 

Self-Insurance 

High-Level Screen Functions & Space-Saving Features: Multiple features have 
been added to WCAIS screens to give users additional space to work, including 

collapsible sections and a flexible design that fills the browser. 

Press the green menu to 
expand or collapse the menu. 

Press the arrow to log out. 

Press the Question icon to navigate 
to the Customer Service Center. 

Program Information 
displays in the top 
section and can be 

collapsed by pressing 
the arrow. 

Tabs will display horizontally. 

The menu will display on the left and 
will include icons. When the menu is 

collapsed, only the icons will be visible. 



 

            
            

              
       

   
    

  
  

  
   

    
  

  
 

 

 

 

 

  

• Modern User Experience

• Mobile-Friendly & Responsive

• Modern User Experience 

• Mobile-Friendly & Responsive 

Self-Insurance 

Buttons, Application Progress & Icons: Specific colors and icons will be used across 
WCAIS to indicate certain screen functions. These will serve to make completing 

tasks quicker for users. Progress bars have been added to help users visualize how 
many additional screens are required to complete an application. 

A Progress Bar displays the steps which must 
be completed to submit an Application. 

COMPANY NAME 

Action columns will 
now include icons. 
Hover over an icon 
for a description. 

Blue button = additional 
task to perform 

Grey button = Clear, Cancel, Back, 
etc. 

Green button = allows you to 
proceed to next screen 



   
   

            
              

      

    
     

   

  

 

 

 

 

  

• Modern User Experience

• Mobile-Friendly & Responsive

• Modern User Experience 

• Mobile-Friendly & Responsive 

Self-Insurance 

Search: The WCAIS search in the top-right corner will open a pop-up window to 
search for Matters. The search will work similarly to the way it currently does, but 

with an updated look and feel. 

Type information directly 
into the Search Bar. 

Select the Show/Hide Additional 
Search link to display/hide specific 

filters. 

Calendar icon will display a 
date selection pop-up window. 

Down arrow indicates a 
drop-down menu. 




