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Complex Needs Planning Meeting Agenda

	Topic
	Responsible Party
	Time Allotted

	Introduction of Office lead and Welcome to include purpose and identified youth.
	
	5 minutes

	Introduction of participants in the meeting.
	
	5 minutes

	Updates on the youth and current status.
	
	5 minutes

	Discussion related to goals, supports and actions to be taken to support the youth.
	
	30 minutes

	Opportunity for any other feedback/discussion.
	
	10 minutes

	Ensure review of any previous action steps identified and current status.
	
	10 minutes

	Review of the action steps developed in the meeting that day.
	
	5 minutes

	Reminder of next meeting and reminder that communication can occur sooner, if need be, via e-mail or an emergency meeting.
	
	5 minutes
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