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IMPORTANT REMINDER: All providers must revalidate the Medical Assistance (MA) enrollment of each service
location every 5 years. Providers should log into PROMISe to check the revalidation dates of each service
location and submit revalidation applications at least 60 days prior to the revalidation dates. Enroliment
(revalidation) applications may be found at: https://www.pa.gov/agencies/dhs/resources/for-
providers/provider-enrollment-information/provider-enrollment-documents.

PURPOSE:

The purpose of this bulletin is to advise providers of updates to the quarterly Random
Moment Time Study (RMTS) conducted by the Department of Human Services (Department)
as a requirement of the School-Based ACCESS Program (SBAP).

SCOPE:

This bulletin applies to all Local Education Agencies (LEA) enrolled in the Medical
Assistance (MA) Program who participate in the SBAP.

BACKGROUND/DISCUSSION:

LEAs who participate in the SBAP are required to participate in the quarterly RMTS,
which is a federally-approved process to determine the percentage of time that LEAs spend
delivering Medicaid-allowable services. Since 2012, the Department has operated under a
Time Study Implementation Plan (TSIP) approved by the Centers for Medicare & Medicaid
Services (CMS). For each fiscal year, the CMS-approved TSIP includes three (3) quarters
with active RMTS sampling from October 1 to June 30, as well as one inactive quarter from
July 1 to September 30 (July to September) with no random moments sampled. In addition,
the CMS-approved TSIP allowed notice to be given five (5) days prior to the time of the
moment and five (5) days for LEA staff to respond to the moment.

Active quarters are operated with two (2) distinct cost pools: Direct Service and
Administrative Supports. During each active quarter, 3000 moments are sampled per cost
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pool, while no moments are sampled during the inactive July to September quarter. The
RMTS results are used to calculate the Medicaid Administrative Claim (MAC) for the three (3)
active quarters from October 1 to June 30 of each fiscal year. The results of those quarters
are then averaged to calculate the MAC for the inactive quarter of July to September. The
Direct Medical Percentage used in cost settlement is calculated using the results of the active
and averaged quarters.

On May 18, 2023, CMS published guidance titled “Delivering Services in School-Based
Settings: A Comprehensive Guide to Medicaid Services and Administrative Claiming.” The
guidance provides updates and clarifications, including new requirements for the quarterly
RMTS that are effective July 1, 2026.

PROCEDURE:

Effective July 1, 2026, the Department’s SBAP will include active RMTS sampling
during the July to September quarter to comply with the 2023 CMS Guidance. The July to
September quarter will sample 1300 moments per cost pool. The remaining quarters of the
fiscal year will continue to sample 3000 moments per cost pool, per quarter. This change was
made in accordance with Section VII.B of the 2023 CMS Guidance. The MAC for the July to
September quarter will be calculated with the results from this newly active quarter. The Direct
Medical Percentage will be calculated using results from all four (4) active quarters of the fiscal
year, from July 1 to June 30.

LEAs will have a 2-day response window for all moments, which does not include
weekends or pre-certified school closure dates. LEAs will be notified of random moments
within 24 hours prior to any moment sampling. LEAs will have 48 hours to respond.
Reminders will be sent up until the response window expires.

Moment selection in the RMTS is dependent on LEA-specific RMTS calendar
certifications. As with all other active quarters, the July to September quarter must include all
days worked and school closures dates on the certified calendar, as they affect RMTS
moments and interim claiming activity. An LEA may submit direct service claims for
reimbursement only for dates of service included as “working” on the certified calendar. An
LEA will not receive a moment on dates that were marked as "non-working" days on the
certified calendar, nor will any direct service claims submitted for those dates be submitted for
MA reimbursement.

For each quarter, LEAs may only certify one calendar, one Direct Service cost pool and
one Administrative Supports cost pool. The staff on the cost pool lists are certified for the
entire quarter. All days included in the calendar will be eligible to receive a moment. Any days
not included as “working” on the certified calendar will be ineligible for direct service claiming
reimbursement. Although the LEA school year may begin after the start of the quarter, costs
for staff that receive compensation over the entire calendar year may still be reported for the
full quarter.
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For LEAs who operate a year-round program, such as Early Intervention programs, or
for LEAs who have the same staff throughout the entire year, calendar certifications should be
completed the same way as any other quarter beginning on the first day worked on or after
July 1.

For LEAs who do not operate a year-round program or who operate with different staff
during Extended School Year (ESY), the ESY dates must be excluded from certified calendars.
All ESY staff must be excluded from cost pool lists, and all ESY costs must be excluded from
cost reporting. When a staff person of the LEA also provides ESY services, any additional
payment received for providing services during the ESY must be excluded from the cost report.

In addition to the changes noted above, LEAs must still submit the “LEA Agreement to
Participate” annually. Further, LEAs must certify calendars, cost pools, and work schedules
quarterly. In order to begin participation for the new fiscal year beginning with the July to
September quarter, please see submission and certification deadlines on the Department’s
website and on the website of the Department’s vendor, Sivic Solutions Group (SSG). For any
qguestions related to submission of calendars, cost pools, and work schedules for certification,
please view the recording of the training presented by SSG on April 21, 2026, at the following
link: https://attendee.gotowebinar.com/recording/776199588975325018.

RESOURCES:

The Department SBAP webpage: https://www.pa.gov/agencies/dhs/resources/for-
providers/ma-for-providers/sbap.

SSG Pennsylvania SBAP webpage: https://pasbap.ssghosting.com/MAIN/Home.aspx?m=1

2023 CMS Guidance, “Delivering Services in School-Based Settings: A Comprehensive Guide
to Medicaid Services and Administrative Claiming”:
https://www.medicaid.gov/medicaid/financial-management/downloads/sbs-guide-medicaid-
services-administrative-claiming.pdf



https://attendee.gotowebinar.com/recording/776199588975325018
https://www.pa.gov/agencies/dhs/resources/for-providers/ma-for-providers/sbap
https://www.pa.gov/agencies/dhs/resources/for-providers/ma-for-providers/sbap
https://pasbap.ssghosting.com/MAIN/Home.aspx?m=1
https://www.medicaid.gov/medicaid/financial-management/downloads/sbs-guide-medicaid-services-administrative-claiming.pdf
https://www.medicaid.gov/medicaid/financial-management/downloads/sbs-guide-medicaid-services-administrative-claiming.pdf

