Department of Corrections Subpoena Process for Parole
Supervision Records and Testimony of a Parole Agent

Overview:

A subpoena for records must be as specific as possible regarding a case or incident. The subpoena
should contain demographic information such as birthdate, parole number, date range or similar
information. Please also include an email address where you would like the information sent.

Subpoenas should always be sent to the reentrant’s Supervising Agent or the office where the reentrant
was last supervised, if the reentrant is no longer on supervision. Subpoenas may be mailed or hand
delivered. Service of a civil subpoena should comply with Pa. R. Civ. P. 234.2, if from a Pennsylvania
Court.

Federal subpoenas must be served in compliance with Fed. R. Civ. P. 45. Federal subpoenas must be
hand delivered. Criminal subpoenas need to be served in conformity with 42 Pa.C.S. § 5904.

Out of State

A subpoena from another state is not effective in Pennsylvania unless accompanied by a Pennsylvania
court order domesticating the subpoena pursuant to the Pennsylvania Uniform State and International
Procedure Act. See 42 Pa.C.S. § 5331 et. seq.

Subpoenas for Testimony

A subpoena issued for testimony only should also be sent directly to the office where the Supervising
Agent is currently working.



